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1. O0mue nmoJ1oKeHU

1.1. iHpopManmoHHO-OHOMMOTEUHBIN  LIEHTp BY  «Jlanremacckuti
TIOJIUTEXHUYECKUI Koyutemxk» (danee - WBL]) sBasercs €ro CTPYKTYPHBIM
NOJpa3ieieHueM, OOECIeUYNBAOIUM HEOOX0IUMOH JTUTepaTypoi u

HH(QOpManKel 06pa3oBaTeNbHBIN IIPOLECC, a TaKXke IEeHTPOM paclIpoCTpaHCHUS
3HAaHUH, [yXOBHOTO U HHTE/UIEKTYaJIBHOTO OGIIEHHUS, KYIbTyPHI.
1.2. B cBoett gearemsHOcTH UBL] pyKkoBoacTByeTCS:

- OenepallbHBIM  3aKOHOM 0T 29.12.2012 Ne 273-®3 «0O6 00pa3oBaHud B
Poccuiickoit ®enepanumy;

- @enepanbHbIM  3aK0oHOM oT 27.07.2006 Ne 149-®3 «06 wun(pOpMamuy,
MH(POPMAIIMOHHBIX TEXHOIOTHSX U O 3aIUTE UHPOPMAIIIN;

- ®enepanbHBIM 3aKOHOM OT 29.12.1994 No 78-®3 «O 6UOIHOTEUHOM nene;

- ®epfepanbHbIM 3aKOHOM OT 25.07.2002 Nel14-®3 «O mportuBoneiicTBuu
OKCTPEMUCTCKOU eI TeTbHOCTIY;

- OenepanbHBIM 3aKOHOM 0T 29.12.2010 Ne 436-®3 «O 3amuTe mereil oT
MH(pOPMaNH, IPHYNHSIONICH BPe/l UX 30POBBIO U PA3BUTHION;

- OenepanbHEIM 3aKOHOM OT 24.07.1998 Ne 124-®3 «O6 0CHOBHBIX rapaHTHIX
npaB pebeHka B Poccuiickoit Qenepanuny,

- ®ezepanbHbIM 3aK0HOM OT 28.12.2012 Ne 272-®3 «O Mepax BO3melCTBUS Ha
UL, MpUYaCTHRIX K HAPYIICHUSM OCHOBOIIOJATAIOIIUX IpaB U CBOOOJ 4YeloBeKa,
npaB u cBoOox rpaxaaH Poccuiickoit ®enepanuny;

- Ipukazom MuskyneTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yTBepx)neHHH
Iopsinka y4eta 1oKyMeHTOB, BXOASIMX B COCTAB GUOIMOTEYHOr0 (hOHIAN;

- YcraBoM 00pasoBaTeNbHOM OpraHM3alUW, NPUKA3aMH H PaclOpsKEHHUSMH
PyKkoBoZMTeNsA  00Opa3oBaTeNbHOM  OpraHM3alMM, [PABUIAMH  BHYTPEHHErO
pacmopsnka, HacTosAmuM IlomoXKeHHeM M HMHBIMH JIOKAJbHBIMM HOPMATHBHBIMA
aKTaM# 00pa3oBaTeNbHON OpPraHU3aIHiH.

1.3. O6pazoBaTensHas opraHuzaunus (QUHAHCHPYET [eATEIbHOCTD UBI[ wu
OCYHIECTBIIET KOHTPOJIb B COOTBETCTBUHU C NEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

1.4. WBLl noguuHseTcs pYyKOBOIMTENO 06pa30BATEIHHOMN OpraHu3aluu, ee
ACATCIBHOCTE ~ KYypUPYeT  3aMECTHTENb  PYKOBOIUTENSI  0Opa3oBaTEIbHOM
OpraHu3anuu o yueOHou pabore.

1.5. WBIl B cBoel [HeATENBHOCTH OTPaKaeT CJIOXKHUBIIEECS B  OOIIECTBE
HICOJOrMIeCKoe W TOJUTHYECKOe  MHOroobpasue;  He  JIOMyCKaeTcs
rOCyJlapCTBEHHAs WM WHAas IeH3ypa, OTpaHMYUBAIONIAsl I[PABO 4YMTATeNeld Ha
CBOOOIHBIH HOCTYI K GHOIMOTEUHEIM (BOHIAM.

1.6. Tpynosele orHomeHus pa6oTHukoB HBI] PETYIHUPYIOTCS  TPYIOBBIM
3aKOHOJATEbCTBOM.

1.7. Tlopsnox noctyma x O6HOIMOTEYHBIM (OHAAM, MOPALOK MOTB30OBAHS
MCTOYHMKAMH HH(OPMAlMH, TIepPeueHb OCHOBHEIX YCIYT M YCIOBHS HX
IpenocraBienns HacTosmuM Ilonoxennem o WBL] u mpaBuiaMy IOIB30BaHUs
UBL, yTBepXKA€HHBIMU PyKOBOIUTENEM 00pa30BaTeIbHOM OpraHHA3aluH.

1.8. Opranmsauus oOGCIyXHMBaHHS YYAaCTHHKOB 0GpPa30BATENBHOTrO mporecca
IIPOU3BOAMTCA B COOTBETCTBMM C INpaBHWJIAMH TEXHHKH O€30MaCHOCTH U
IIPOTUBONOXXAPHBIMH, CAHUTAPHO-TUTHEHUIECKUMHU TPeGOBaHISIMH.




OpraHU3yeT KHW)KHBIC BEICTABKH;
—BBIACT NPOU3BEACHUA IMEYaTH W MHbIE JOKYMEHTHl BO BPEMEHHOE
ITOJIb30BAHMUE.

3.3. OcywecTBisieT 3ampeT Ha pPacHpoCTpaHeHHe HH(MOPMALHOHHBIX MaTepUalIoB,
W3MIaBA€MbIX ~ HMHOCTPAaHHOW  WIM  MEXIYHapOJHOW  HEmpaBUTENbCTBEHHOMN
OpraHM3alyell 1 (MIK)paclpoCTPaHsIeMbIX €10, B TOM YHCIIe Yepes CPeACTBa MacCOBOM
MH(OPMAIMU U (MIIH) C UCIIONb30BaHIEM HH(POPMALIHOHHO- TEJIEKOMMYHUKALIMOHHOM
ceTd «MIHTepHeT», a TakKe NPOU3BOACTBO WX XPaHEHHe TaKHX MAaTepPHaIOB B LENSX
pacnpoctpanenus (1.3 cr.3.1 ®@expepansroro 3akoHa ot 28.12.2012 Ne 272-®3 «O
Mepax BO3JIEUCTBHS Ha JIUL, IPHYACTHBIX K HAPYIICHHUSM OCHOBOTIOIAraF0IIIX IpaB
1 cBOOOJI 4eioBeKa, paB U cBo6OA rpaxnan Poccuiickoit Qenepanuny).
3.4. OOCecmeunBaeT 3amMTy dHTaTeNeld OT MHDOPMALHUH, HAHOCSIIHLL Bpel UX
3/10pOBBIO, HPABCTBEHHOMY M ITyXOBHOMY Pa3BHMTHIO, a TAKXXe 3alliTe WHPOPMALUN
OKCTPEMUCTCKON HAITPaBIEHHOCTH
3.5. Ilposomut cBepky O6uGIHOTE4HOTO (OHAA M INOCTYIAMOLIEH JIUTEPaTyphl C
(elepanbHBIME ~ CIIMCKAMH  MATepHMajoB, IPH3HAHHBIX OKCTPEMUCTCKUMH U
PasMEIEHHBIME ~ Ha  OQUIMAaNbHOM caliTe MuHHMCTepcTBA  FOCTHLHH PO,
MH(QOPMAIIMOHHEIMI MaTePHalIaMH, U3IaHHBIX OpraHM3alyell, B OTHOMICHHH KOTOpOi
IIPHHATO pPCIICHHE O IPU3HAHWM HEXKEJIaTeIbHOM Ha Tepputopuu Poccuiickoit
OQeniepalii  Ha TIpeAIMET OTCYTCTBUS B HUX MaTEPHAJIOB 9KCTPEMUCTKOU
HalpaBJICHHOCTH. B ciyuae oOGHapyKeHHs M3BIMAaTh, COCTABISTH aKT O CIIMCAHUU U
YHUYTOXKCHUH.
3.6. ObecreynBaeT KOMIUIEKTOBaHME (OHZA B COOTBETCTBHH C y4e€OHBIMU
IporpaMMamu ¥ maHamu.  Kommiekryer y4ebHyro, y4eGHO-MeTONHYECKYIO,
TIPOM3BOACTBEHHO-TEXHUYECKYIO, HAY4YHYIO, Hay4HO-TIOIYISPHYIO, CIPaBOYHYIO,
XYHNOXKECTBEHHYIO M IEPUOJUYECKYIO JIMTEPATypy, H3TOTOBJIEHHYIO B II€YAaTHON W
BIIEKTPOHHOM opmax.
3.7. BemeT KapToTeKy 0O0€CIIEYEHHOCTH 0OPa30BATENHHOIO mporecca, KoTopas
ONpe/eIsieT MOPANOK GOPMUPOBaHUS YIeOHOro GOH/A.
3.8. OcymecTBiser Hay4HY0 M TEXHHYECKYIO 00paboTKy mocTymaromeil B
OuOMMOTeUHBIH (OHI JNUTEpaTyphl, BeeT GHONMOTEUHbIE KATANOTH K KapTOTeKH B
NeYaTHOU M 3JIEKTPOHHOH (opMmax.
3.9. OcymecTBnseT y4eT u pasMmelneHde (GOHIOB, 00eCIeUnBAET HX COXPaHHOCTb,
PEXKHUM XpaHEHUs], PETUCTPALIAIO U T. 1.
Yuaer ¢onnos MBI mpoBoAUTCS CHCTeMAaTHIECKH B CPOKH, YCTAHOBJICHHbIE IIPUKa30M
Munkynstypsr Poccun ot 08.10.2012 Ne 1077 «O6 yTBepneHHH Ilopsinka ydera
AOKYMEHTOB, BXOISLINX B COCTaB OUOIMOTEYHOro hOHIaN.
VIckmioyaeT BeTXHE M YCTapeBIIHE IO COAEPIKAHHMIO, IyGIETHEIE, yTpadeHHBIE
u3NaHUA U3 OubInOTeYHOro (OHZA B COOTBETCTBUM C MOPSAKOM HCKITIOUEHHS
AOKYMEHTOB, YTBEPXKIEHHBIM NpHKa3oM MUHKyneTypsl Poccum ot 08.10.2012 Ne
1077 «O6 yrBepxnennu Ilopsgka yuera NOKYMEHTOB, BXO/SIIMX B COCTaB
oubnuorevHoro Gougar.
3.10. Koopauuupyer cBoro paGoTy ¢ y4eOHBIME ¥ POH3BOJCTBEHHBIME
- Tonpaspenenuamu - YIIO, 3HakomMuTCs ¢ 00pa3oBaTenbHO-MPOGhecCHOHATBHBIME
IporpaMMamMi M y4eOHBIMM IUIAHAMH C  LeIbl0  3((EKTUBHOTO  peLICHHUs
nocraBieHHbBIX nepen MBL] 3agauy.
3.11. OcymiecTBseT KOOPANHAMIO U KOOIEPALIHIO AeATENLHOCTH ¢ GHOIHOTEKAMHE




ITpaBuiia nonp3oBanus UndpopmMannoHHo-6H6IMOTEYHBIM LHEeHTPOM

1. O0wmue nonoxkeHus

1.1. IlpaBuna mons3oBanus HMH(OPMAIMOHHO-6UGIHOTETHBIM LEHTpoM (Oanee —
HBI]) paspaboransl Ha ocHOBe YcTaBa BY «JlaHremaccKuil IONHTEXHUYECKIL
KOJLIIE DK,

1.2. IlpaBuna [IOJIb30BaHUS UBIL] — JOKYMEHT, (UKCHPYOLIHT
B3aUMOOTHomIeHuss uurtarenss ¢ WBL u onpemensrommuit  o6muit IIOPSIOK
OpraHM3alMU OOCIYXXMBaHUs dHTAaTelel, MOPSIoK JocTyma K doumgy WBLI, mpaBa |
obs3anHOCTH ynTarenei u MBI,

1.3. TIpaBo  cBoGOmHOrO W  GeCIUIATHOrO  ITOJIb3OBAHMS UBIl wumeror
CTYZICHTBI THEBHOI'O OTHCJICHHUS U COTPYIHUKH BY «JlaHremacckuif monuTeXHUUeCKui
KOJLIEIDK.

1.4. K ycimyram uutaTenei npenocTaBisioTes:

—QoHA  yueOHOH, XyNOXeCTBEHHOH, CIPaBOYHOMN, Hay4HO-TIOIYJISIPHOM
METOJIMYECKOM, HayYHO-[IeAArOTHYECKOM THTepaTypbl, KHUTH, TA3€ThI, Ky pHAJILL,
BU/ICOMarHUTHBIE 3aIIMCH, dIIEKTPOHHbIE 00pPa30BaTEIbHbIE PECYPCHL H IP.;

— CIIPaBOYHO-OMOIMOrpaduIecKyil  ammapar: KaTajoru, KapTOTeKH, CIIPABOYHO-
Oubmmorpaduueckuii GoH, peKOMEeHaTebHbIE CIIUCKH JUTEPATYPHI;

— MHIMBUyaJIbHEIC, TPYIIIOBBIE M MAaCCOBBIE (DOPMBI PaGOTEI C YUTATEISIMH.

1.5. MBI obcmyxuBaer ynTareneii:

—Ha aboHeMeHTe (BblIaya MNPOW3BENEHMM IeYaTH OTHENbHBIM UHTATeIsM Ha
JIOM);

—B YMTAJbHOM 3aje (IIe 4YMTAaTeNd paboTalOT MpeXJe BCEro ¢ M3IAHUSIMH U
APYTUMH JOKyMEHTaMH, KOTOPEIE Ha OM He BBIIAIOTCS);

1.6. Pexxum paboter WIBL[ coOTBETCTBYeT BpeMeHH pabotel BY «Jlanrenacckuii
MOJIMTEXHUIECKUN KOJIIE K.

2. IlpaBa, 06513aHHOCTH H OTBETCTBEHHOCTh YHTATE/ el

2.1. YwuTarens UMeeT Mpaso:
2.1.1. Tlonp30Bathes CIEAYIOIMUMHI GeCIIaTHBIMU OubnnoTeYHO-UH(HOPMALUOHHBIMH
yCIIyramu:
— UMeTb CBOOOHBIN NOCTYII K GHGIMOTEYHBIM QOHIAM U uHpopMaIuu;
—Ioly4aTb BO BPEMEHHOe TONb30BaHME u3 Qonma MBI meuarHsie
U3JIaHWS,
—IIONy4aTh KOHCYNBTAallMOHHYID M IPAKTHYECKYI0 IIOMOIIb B IIOHCKE WU
BBIOOpE IPOM3BEICHUH [I€9aTH U APYTHX HCTOYHUKOB uH(popMaIuu;
— IIPOJIEBATH CPOK I10JIb30BAHUSI JINTEPATYPOH B YCTAHOBIIEHHOM TIOPSIKE;

— UCTIOJIE30BAaTh CIIPaBOYHO-OUOIHOrpaduueckuii anmapaT: KaTaiord U
KapTOTEKH;

— [IOJIB30BaThCS CHpaBOYHO-OMONMorpaduyeckuM U UH(QOPMAI[HOHHBIM
00CITy)KHBaHUEM;

2.1.2. IlpuHUMAaTh y9acTHE B MEPONPHUSTHSX, npoBoaumbix MBI,
2.1.3. Tpebosate cobmoneHre KOHGHACHINAILHOCTH NAHHBIX O HEM M [epeyHe




3. O6s13annocTu UBI]

WBI] o6s13ana:

3.1. Obecneunts nocTyn wurarenell K GuOGIMOTeuHBIM (OHAAM M BBIIAYY BO
BPEMEHHOE I10JIb30BAHNE [I€UaTHON TPOIYKIHH;

3.2. OGecnieunTs OIEpaTHBHOE U KAYECTBEHHOE OOCIY)XHBaHHE YHTATENEH C
YYETOM HUX 3aIIPOCOB U MOTPeOHOCTENH;

3.3. CBoeBpeMeHHO HH(OPMUPOBATH YHMTATENEH O BceX BHAAX IIPEIOCTaBISEMBIX
YCIyT;

3.4. OcyuiecTBseT 3ampeT Ha paclpocTpaHeHHe HHGMOPMAIMOHHBIX MaTepHasIoB,
U3JaBacMbIX  WHOCTPAaHHOM WM  MEXAYHapoOIHOW  HEeNpaBUTEIbCTBEHHOM
opraHu3alel u (WIK)paclpoCTpaHsIeMbIX €0, B TOM YKCIIE Yepe3 CPeJICTBAa MaCCOBOM
vH(popMaluu U (WIIH) C UCTIONB30BaHHEM MH(OPMAIIMOHHO- TeJIeKOMMYHHKAI[MOHHOMN
cetn «MHTEpHET», a TaKkKe MPOU3BOACTBO WIIH XPAHEHUE TAKUX MATEPUAJIOB B IIEJIIX
pacnpoctpanenus (1.3 cr.3.1 @enepansHoro 3akoHa oT 28.12.2012 Ne 272-®3 «O
Mepax BO3JICHCTBHS HA JIUII, TPUYACTHEIX K HApyLICHUSIM OCHOBOTIOJIATAIOIIMX TIPAB
1 cBOOOJ vesioBeKa, MpaB M cBO6OA rpaxzaaH Poccuiickoit ®enepanum» B pex. Ot
28.03.2017).

3.5. ObecrieunBaeT 3alUTy 4YHTaTelIed OT WH(POPMANUM, HAHOCSINMI BpeX HX
3M0POBBIO, HPABCTBEHHOMY U JyXOBHOMY Pa3sBHTHIO, a TaKXe 3alluTe WH(OpMaIyu
9KCTPEMUCTCKON HAINPaBIEHHOCTH

3.6. IlpoBomut ceepky OubmmoTedHoro ¢oHza M mOCTyNaromiedl IHTEPaTypsl C
(befiepaNbHBIME  CIIMCKAMH ~ MaTepHajioB, NPU3HAHHBIX SKCTPEMHUCTCKAMH U
pasMeIIeHHBIMK  Ha  OQHUUMAIBbHOM  caliTe MUHHUCTEpCTBA  IOCTUIMH PO,
MH(QOPMALHOHHBIMH MaTepHalaMH, H3aHHBIX OpraHU3alueil, B OTHOMEHHH KOTOPOH
NPUHATO pEIIeHHe O MpPU3HAHMM HEXKENaTelbHOH Ha TeppuTopud Poccuiickoif
OQenepauii  Ha TPEAMET OTCYTCTBHS B HHX MAaTepHaloB  YKCTPEMUCTKOMH
HaIIPaBICHHOCTH U COCTABIIATH AKThl CBEPKH YETHIPE pasa B IO,

3.7. llpefoCTaBiATh B MOJB30BAaHHE KATalOrH, KAPTOTEKH, OCYIIECTBIATH APYrHe
(opmel OUOIHOTEYHOTO HHOOPMUPOBAHUS;

3.8. M3y4aTh HHGOpMAIMOHHBIE IOTPEOHOCTH YUTATEIIEH;

3.9. Bectu KOHCynbTalMOHHYIO paGOTy, OKa3blBaTh IIOMOIIh B MOUCKE M BBIGOpE
HEOOXOIMMBIX M3IaHMIA;

3.10. Bectn  ycTHyro ¥ HanIIAHYI0O — MaccOBO-MH(OPMAIMOHHYIO pabory;
OpraHM30BBIBATh  BBICTABKH JIMTEPATyphl, OuOIHOrpaduyeckue 0030pBI, AHU
MH(pOPMaIUH, TUTEPaTyPHbIE BeUepa U APYTHE MEPONPHSTHS;

3.11. CucrematruecKky CleIUTh 32 CBOEBPEMEHHBIM Bo3BpaleHneM B MBI BbImaHHbBIX
[IPOM3BECHUH TIeYaTH;

3.12. IlpoBoauTh B Hayale y4eGHOrO rofa eXKETOIHYIO0 HepeperuCTPAIMI0 YUTATENEH;
3.13. OGecmeunTh COXPaHHOCTh W PAlMOHAIHLHOE HCIIONB30BAaHHE OUOIHOTEUHBIX
(hoHIIOB, cO3M1aTh HEOOXOAUMBIE YCIOBHS [T XPAHEHHUs JOKYMEHTOB;

3.14. Co3nasats ¥ oAnepKUBaTh KOM(POPTHBIE YCIOBHS I pabOTHI YHTATEIEH;

3.15. OGecreunts pexuM paGOTHI B COOTBETCTBUH C MOTPEGHOCTAMH Y4eGHOrO
3aBEJICHMUSI.




IIPOM3BOAUTCA 110 rpaduxy paborsl UBL], yTeepxkneHHOMY JUPEKTOPOM YUPEKIEHUS
U B IPUCYTCTBUHU cOTpyaHuKa MBI

7.2. Paspemaetcs paboTa 3a OTHMM IIEPCOHATBHBIM KOMITBIOTEpOM He Oolee IByX
YeJIOBEK OJJTHOBPEMEHHO;

7.3. Ionk3oBatens UMeeT MpaBo pabOTaTh ¢ HOCHTEIEM uHpopmarmu (USB-diem-
HAKOTIHUTEb) [I0CIIE IPEIBAPUTENHHOTO TeCTUPOBAaHHs paGoTHIKoM VBLI;

7.4. Ilo BceM BompocaMm moucka HHGOPMAIMH B MuTepHeT moms3oBaTens HOJDKEH
obpatuTecs k pabotHEKy WMBII; 3ampermraercs obpamenue K pecypcam HHTepHer,
NPEIoaraoluX oIary;

7.5. BrmoueHne ¥ BEIKIIOYEHHE KOMIBIOTEPOB IIPOM3BOIUTCA TOIBKO paboTHHKOM
MBLI. 3anpemaeTcs ocTaBisITh 6e3 MPUCMOTpa paboTarolue KOMIIBIOTEPEI, BCKPHIBATh
OMOKM IUTAHUS KOMIBIOTEpa U MepU(EpUIHBIX YCTPOHCTS, KOpIlyca MOHHTOPA,
IIPUHTEPa, CKAaHEPa; KaKoe-IMOO BMEIIATeNbCTBO B YCTAHOBIEHHOE IPOTPAMMHOE
obecrievenue, BKITIOYAs H3MEHEHUE €I0 HACTPOUKH;

7.6. Tlomp3oBarenn 06s3aHBI He JOIycKaTh TMOMANaHHS BHYTPb KOMIIBIOTEpa U
neprepuy OCTOPOHHUX MPEAMETOB, JKUIKOCTEH ¥ CHITY4HX BELIECTE;

7.7.  IIpOmOIKMTENBHOCT HENPEPBIBHOH paboTHl  6e3 periaMeHTUPOBAaHHOTIO
NepephiBa HEe TOJDKHA IIPEBHIIIATh 1 Yaca.




