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1. O6uue moJ1oKeHUus

1.1. IHomoxenne «O6 otmene KaJ[pOBOIr'0 M JOKYMEHTAIIHOHHOI'0 00eCITeUeHUs))
OTIPEACIIICT OCHOBHBIC 3a/1a4, (yHKLHH, IIpaBa ¥ OTBETCTBEHHOCTE OT/eJA.

1.2. Otnen xamposoro u AOKYMEHTAllMOHHOro obecredyeHus (nanee mo TEKCTY
OK wu JIO) sBusercss caMOCTOSTEIbHEIM CTPYKTYPHBIM  IOJIpa3feiIeHuEM
NPEANPUATHS U IOTIMHAECTCS] HAYAIbHUKY OTIeIA.

1.3.  OK m JIO BO3MNaBiseT HAYaTbHUK OTAe]a, KOTOPBIA IOAYUHSAETCS
nupexropy Komremxka.

1.4. CrpykTypa © mraTtHas YHCIEHHOCTH OTHENa YTBEPKIAETCS MPUKA30M
nupekropa Kommemxa mno cormacosanuio ¢ HemapramMenToM 00pasoBaHus u
MonoAEKHOU OMUTUKH XMAO-FOrpEL.

1.5. B cBO€# meATenbHOCTH OT/EN PYKOBOACTBYETCS:

- Koncrutynueit Poccuiickoi Denepanyy;

- Tpynosemv u I'paxxnanckum Kogexcom Poccuiickoit Denepanuu;

- OenepanpHbM 3akoHOM 0T 27.07.2006 r. N152-®3 «O [IEPCOHAIIBHBIX
TTaHHBIX);

- QenepanbHbiM 3akoHOM o 29.12.2012 r.N273-®3  "OG 0o6pa3oBaHuy B
Poccuiickoii ®enepanun';

- HopmaTuBHBIME ~ aKTaMy, peraMEHTHPYIOIHIMH KBaJIU(PUKAIHOHHBIE
XapaKTEPUCTUKHU PaOOTHUKOB;

- TpexcTOpOHHUMY U OTpacieBBIMU COTIAIICHUSIMH B cdepe oOpazoBanys;

- IIpuka3s @enepansHOro apxuBHOro arentctsa ot 20 nexadps 2019 r.N 236
"O6 yrBepxaeHun IlepedHsl TUIOBBIX YIIpPaBIEHUECKHX apXUBHBIX JIOKYMEHTOB,
00pa3yIomuxcss B IPOIECCE eSTeILHOCTH rOCYJIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOIO CaMOYTIPABIICHHS ¥ OPraHU3alyi, ¢ yKa3aHUeM CPOKOB UX XpaHeHHs";

- YcraBom bBY «Jlanrenacckuii moauTeXHUIeCKuil KOJIIEIK;

- Komrextusabiv norosopom BY «JlaHrenacckuii MOMUTEXHIIECKHI KOS,

- YuetHo# nonutukoi Koimemxka;

- Muctpyxnueii mo genonpoussoactsy Komtemxka;

- Hacrosmum ITonoxenuem.

2. OpranusanuoHHas CTPYKTYpa 0T/AeJia KaApOBOIo H JOKYMEHTALHOHHOI0
obecneyeHus

2.1 B cocraB oTena KapoBOro 1 JOKyMEHTAI[MOHHOTO 00ECTIEYSHHUSI BXOIST:

- HauanpHuk ornena

- Cnenuanuct mo kajapam

- CexpeTapb pyKOBOUTEIS

- JloxymeHnToBe

- Cenuanucr o oxpasne Tpy/a

- IOpuckoncynpT

3. 3agaun
Ha OK u /IO BO37I0KeHEI CIIEAYIONIHE 3a0a4u:
3.1. OGecrieyenne COONMIONCHHA TPYLOBOIO 3aKOHOATEIbCTBA, 3allTa IIPaB
paboToarens 1 obecrieueHue Ipas, JIIOT U rapanTuil pabotHukos Komnemxka.
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3.2. Obecrieyenre KBaTMUIUPOBAHHBIME KazpaMu TpeOyeMBIX [OJKHOCTEHH,
npodeccuil crelmanbHOCTel B COOTBETCTBUH C LeJsIMU, cTpaTeruell u mpoduieM
ACATENILHOCTU YUpexKaeHUs.

3.3. CoBepUIEHCTBOBAHNE — TOKYMEHTAIMOHHOTO OOECIICUCHHST HA OCHOBC
YHHUQHKAIUM W OJHOOOPasUsl BHEIIHUX GopM c mIpHMeHEeHHEM NpPOrpaMMHO-
TEXHUHYECKUX KOMILIEKCOB IIOATOTOBKA U 00pabOTKM JOKYMEHTOB.

3.4. BelleHne Ka/IpOBOro, CTATHCTHYECKOTO, IIEHCHOHHOTO, BOMHCKOTO ydeTa.

3.5. Opranuzanys — IOBBINEHHS  KBaIHUKALMHU KaJIpoB,  aTTeCTaluu
CIIELIMATHNCTOB.

3.6. Opranusanus u COIPOBOXK/EHHE JOKYMEHTAHOHHOTO OGCCHIedeH s
nesarensHocty Kommemxa.

4. DyHKIHH

4.1. PaccmMaTprBaeT ¥ aHaTH3HpyeT NpPOEKTH IOKAIbHBIX AKTOB, TUIAHOB,
MEpONpUATHH, mporpamM Konmemka B d9acTd BONPOCOB, BXOIANMX B €ro
KOMIIETEHITHIO.

4.2. OcymiecTBiseT MIaHHPOBaHUe KaJPOBOH U JOKYMEHTAIMOHHOMN paboTEI.

4.3. OcymecTBISET MOATOTOBKY IIPOEKTOB IO COBEpIICHCTBOBAHMIO CBOEH
paboTHL.

4.4. KoopzauHaims paGoTs! mozpaselleHuii OpraHu3aIiy o BOIPOCaM 3aIluThl
NEPCOHANBHBIX JaHHBIX PAOOTHMKOB, OOECIIeUCHHE 3aIUTHI TIEPCOHANBHBIX JAHHBIX
mpy  paboTe pabOTHHMKOB OTJAeNa KagpoB C JOKyMEHTaMH, CoJepXKaIUMHK
NICPCOHANLHbBIE JaHHBIe PA0OTHUKOB.

4.5. Mapopmupyer u 3HAKOMHT ¢ JOKATBHBIME HOPMATHBHBIMM aKTaMM
coTpynHukos Komremka B mpegenax cBoeil KOMIIETEHIIHH.

4.6. Onpenenenue NOTPEOHOCTH B KaApax IyTeM:

— HHPOPMUPOBaHUS PAGOTHUKOB OPraHU3aIMK 00 UMEFOIIIXCS BAKAHCHUSIX;

— PasMEILEHNs B CPEICTBAX MacCOBOM MH(MOpMAIK O0BABIEHUNA O BAKAHCHUSIX;

— o0panieHus B OpraHbl CIIyKObI 3aHATOCTH;

— B3aUMOJICHCTBHS ¢ yUeOHBIMU 3aBECHUSIMHU.

4.7. KommuiekroBanue OpraHM3allid HEOOXOAMMBIMU KaJpaMH B COOTBETCTBHU
C KPUTEPUAMHU OTOOPA 1 OLEHKOM HAHUMAEMOTO EPCOHAIA, B TOM HHCIIE:

— IepeMenienre pabOTHUKOB BHYTPH OpraHU3aIliy;

— IIp¥eM Ha pabOTy HOBBIX PaOOTHUKOB.

4.8. OcymmecTBeHne KOHTPOJIS 3@ PACCTAHOBKOM PaGOTHHKOB B COOTBETCTBUH
CO IITATHBIM PacCIUCAHUEM U TapU(DHUKAIIMOHHEBIM CIIUCKOM.

4.9. JlokymenranbHoe odopMmIeHHe IpueMa, IepeBoja M YBOJIbHEHHS
pabOTHUKOB B COOTBETCTBHH C TPYHOBBIM 3aKOHOJATENHCTBOM: O(OPMIICHHUE
TPYZOBBIX JIOTOBOPOB ¢ PaOOTHMKAMU M M3MEHEHHU K HUM, IOJIOTOBKA IIPOEKTOB
NpPUKa30B [0 JIMYHOMY COCTaBy M OCHOBHOM JESTEIbHOCTH OpraHM3alldH,
3aII0THEHHUE JINYHBIX KapTO4YeK padOTHUKOB.

4.10. OdopmieHne u ydeT ciryKeOHBIX KOMaHAUPOBOK (IIOATrOTOBKA IIPOEKTOB
IIPUKA30B).



4.11. CocraBnenme rpaduxos OTIIyCKOB, OQOpMIICHHE IPUKA30B O
IPEAOCTABNICHUNA pPaOOTHUKAM pa3IMYHBIX BHIOB OTIIyCKOB, YYeT KOJIMYECTBa
UCIIOJIb30BaHHBIX JHEH OTIyCKa.

4.12. Benenne paGoThl ¢ TpyHOBEIME KHIDKKAMM, B TOM YHCIE TIPHEM
TPYROBBIX KHIKCK OT MPMHUMACMBIX Ha paboTy paGOTHHKOB, HX yUer, XpaHeHue,
SalloJIHEHHUE, a TAKKE BBIAAYA MIPU NIPEKPAICHUM TPYIOBBIX OTHOIIEHHIL.

4.13. Benenme paGoTel ¢ TpPyZOBEIMH KHIDKKaMH, B TOM 4YHCIE IIPUEM
TPYROBBIX KHMKCK OT NPMHMMAaeMbIX Ha paboTy pabOTHHKOB, X y4eT, XpaHeHHe,
3alIOJIHCHHE, a TAaKXKe BblJjada IPHU NPEKPAIeHUH TPYIOBBIX OTHOIIEHHUI.

4.14.  YdacTue cOBMECTHO ¢ OTIEIOM OXpaHBI TPya U TEXHUKH 0€30I1aCHOCTH
B OpraHusaniy W MpOBEACHUU IEPUOJMIECKUX W IPEABAPUTENHHEIX MeTUI[MHCKIX
OCMOTPOB PaOOTHHUKOB.

4.15. Pa6Gora ¢ mucTKamu HETPYIOCIIOCOOHOCTH.

4.16. 3amonneHus tabeneii yuera pabouero BPEMEHU.

4.17. TloaroToBKa U BBIgaYa CIIPaBOK O 3aHUMAEMOH TOJIKHOCTH U nepuoje
paboTBl B OpraHW3alMM, a TaKKe KONMH JOKYMEHTOB, CBA3AHHBIX C TPYAOBOM
JEATENBHOCTHIO paOOTHUKOB.

4.18. BsauMope#cTBHE CO CTOPOHHUMH OpraHU3aIUSIMH:

— BOCHHBIMHM KOMHCCapUaTaMM I10 BOIIPOCAM ITOCTAHOBKHU, CHSITHUS ¢ BOMHCKOIO
ydera pabOTHUKOB OpraHHU3alliy, X Y9eTa U MPEeIOCTABICHHS OTYETOR,

— TEHCHOHHBIMHM (OHIAMU B IENSIX IPEAOCTABICHHS JOKYMEHTOB JUIs
USTOTOBJICHHS ~ CTPAaXOBBIX  CBHJETENBCTB  T'OCYAapPCTBEHHOIO  TIEHCHOHHOIO
CTpaxoBaHUs.

4.19. KoHTpomb 3a cOOIIOLEHHEM MUCHMIITHHBI TPyAa M BBINOJHEHHEM
pabotHukamu IIpaBHI TPYZAOBOrO pacropsiika MW WHBIX JIOKAIBHBIX HOPMAaTHBHBIX
aKTOB.

4.20. IlianvpoBaHHUE ¥ y4acTHE B MEPONPUATHSIX IO aTTECTAINH, K KOTOPBIM
OTHOCSITCSI:

— pa3paboTKa JIOK&IbHBIX HOPMATHBHBIX 4KTOB, HA OCHOBAHHH KOTOPBIX
IIPOBOJIATCS ATTECTALIMS;

— uHbOpManmOHHOe obecredeHre (COCTAaBIeHWE TPAapUKOB, IPUKAZOB,
XapaKTEePUCTHK);

— KOHTPOIIb 33 XOIOM IIPOBENEHHUsA AaTTeCTAllUd, BBIIOJHEHHS pelIeHHUit
aTTECTALlMOHHON KOMHCCHH.

4.21. ®opmupoBaHUME U IIOATOTOBKA pe3epBa KaApOB IJIS BBIIBIKEHHS Ha
BBIILIECTOSIIINE TOHKHOCTH.

4.22.  V4eT nMYHOTrO COCTaBa IyTEM COCTABIECHUS Pa3INYHOTO BUIA OTUETOB.

4.23. IlomroroBka KaJpOBOM JOKYMEHTAUMM Ui Iepeladd B apXuB
OpraHu3alyy I JaJbHEeHIIero XpaHeHus.

4.24.  KoucynbTHpoBaHHe PabOTHHKOB OPraHU3alliH MO BOIPOCAM TPYLOBOTO
3aKOHOJIaTEJIbCTBA, B TOM YHCJI€ U OTBETHI Ha 3aIIPOCEHI, KaJI00bl, 0OpaleHusl.

4.25. Opranuzanus KOHTPOJISI 3a 3allONHEHWEM OJIAHKOB JOKYMEHTOB
rOCyTapCTBEHHOTO 00pasia o cpeHeM NpodhecCHOHAIBHOM 00pa30BaHUH.

4.26. Vuer u xpaHeHUe GIIAHKOB CTPOrOM OTYETHOCTH.

4.27. CoctaBnenue u cornacosanue Homenknarypsr gen Komnemxa.
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4.28.  KoHTpoib, Opranusauus apxUBHOTO JeJI0NPOU3BOJICTBA.

4.29.  Opramuzanus, IpoBeleHHEe KOPIOPATHBHBIX MEPOINPUATUNA U OTABIXA
s paborankos Komremka.

4.30. CpoeBpeMEHHO® M Ka4eCTBEHHOE IIPEHOCTABICHUE OTYETHOCTH B
BBIIIECTOSIIUE U KOHTPOIUPYIOIIUE OPraHU3aIHH.

4.31. WsroroBiieHHe M yd4eT INTAMIIOB, TIe€YaTel MO 3asBKAM PYyKOBOIUTEIEH
CTPYKTYPHBIX IOApPa3IeIeHUI.

4.32. OcymiecTBieHre NHBIX QYHKIM B yCTAHOBICHHOM cdepe AeATETBHOCTH
Konnemxka.

S. IIpaBa

Crenmanuctsl OK u 1O umerot npaso:

5.1. VuacTBoBaTh B coBemmanusx Komremxka, IIPOBOAUMBIM, B TOM YHCIIE IIO
BOIIPOCAaM, OTHECEHHBIM K KOMITETEHI[MH OT/IENIA.

5.2. 3anpammBaTh OT JAPYIHX CTPYKTYPHBIX mHompasieneHuit Kommemka
MH(OPMAIHIO, JOKYMEHTHI M MATepUaibl, KACAIONIMECS ACSTETbHOCTH OTHeNa M
HEOOXOIMMBbIE JIJIS HaJUIeXKAIEr0 HCIIOHEHUS UM CBOMX (hYHKIIHIA.

5.3. 3HaKOMHTBCS C MPOEKTaMU PELICHH pyKOBOJCTBA, KACAIONMXCS PaGOThI
oTaena.

5.4. BHocuTb Ha paccMOTpEHHE PYKOBOACTBA INPEIOKEHHS IO YIyUIIeHUIO
paboTsI OTHENA.

5.5. TpeboBath npu mpueme Ha paboTy W B JPYIHX yCTAHOBJIEHHBIX CIydasx
IPEJCTABICHUS. COTPYJAHUKAMHU COOTBETCTBYIOMIMX JOKYMEHTOB: MACIopTa WM
3aMEHAIOIIEr0 ero JOKyMEHTa, TPYNOBOM KHMXKKH, TOKyMeHTa 00 0o0pa3oBaHuUM
(HaNu4IHMy CIeIMaIbHBIX 3HaHWHM, yMeHui), crpaxoBoro ceunerensersa I TIC u T. 1.

5.6. JlaBaThb pasbsiCHEHMS M PEKOMEHIAIUM 110 BOIPOCAM, OTHOCSIIUMCS K
KOMIIETEHIIUU KaJPOBOH CITYXKOBI.

5.7. Bectu mepemnmcky IO BOIPOCaM, OTHOCSIIMMCS K KOMIIETEHIIMU OTIENa
KaJpOB.

5.8. OcCywecTBIATE B3aMMOAEHCTBHE C OpraHaMu BiacTd (YIpaBJIeHHs),
CTOPOHHUMH OpraHu3anusMy (TIPeANpUSITUSIMY, YUIPEXKIEHUSIMH) II0 BOIPOCAM,
OTHOCSIIIUMCS K KOMIIETEHIIUN KaJIPOBOU CITYXKOBI.

Haganenuk OK u JIO umeeT npaso:

5.9. BusupoBaTh Bce JOKYMEHTEI, CBS3aHHBIE C KaJPOBOH JEATEIHHOCTBIO U
JIOKyMEHTAIlMOHHBIM o0ecredeHueM (TUIaHbl, OTYETHI, CIIPaBKU U Ip. ).

5.10.Brocutes mpennoxenus aupektopy Kosutemxka o mepeMelieHun
pabOTHHKOB, UX TIIOOUIPEHUHU, a TakKXke MNOPemsIoKEHUs O HaJ0KEHHH
JTUCIUINIMHAPHBIX ~ B3BICKAHUM HA  Pa0OTHUKOB, HApYMIAIOIIAX  TPYIOBYIO
IVCLIUILIAHY .

6. O6s13anHOCTH
Otnen xanpoB 00s3aH:
6.1. CBoeBpeMEHHO U KauyeCTBEHHO, B IIOJIHOM COOTBETCTBUU C
3aKOHOAATE/IECTBOM, HOPMATHUBHO-IIPABOBBIMH aKTaMH, JIOKAJIbHBIMH aKTaMH,



OpFaHI/ISaHI/IOHHO-paCHOpﬂ,III/ITeJIBHBIMI/I akTamMu B o0OJracT KaJIpOBOfI pa6OTBI
BBIIIOJTHATH BO3JIOKCHHBIC HA HEE 3a1a4l.

6.2. IoxnepxuBath ycnoBus, obecreunBaomume TpeGyeMyro 3(QPEKTUBHOCTE
KaZpoBOi pabOoTHL.

6.3. ObecrieunBaTh COXPaHHOCTb NONYYEHHBIX CBENEHHH O COTPYJHHKAX OT
pasriamienus (yTpartsl) B rpoiiecce 06paboTKH.

6.4. Odopmnars ¥ BBIABaTH B COOTBETCTBUHM C JEHCTBYIONIMMM HA
NPEANPUATAN TIPABUIIAMH 110 IHMCHMEHHBIM 3ampocaM (3asBIEHUSAM) CIIPABKH,
3aKJIFOYEHMS, BEIIMCKU U HHbIEC aHATIOTHYHbIE JOKYMEHTHI.

6.5. IlpenocTaBnsars opranaM ynpasieHust (BIacTH), CTOPOHHMM OPraHU3aIHsIM
(IpeAnpUATHAM, YYIPEXITEHHSIM) HH(OOPMANMIO I10 BONPOCAM, OTHECEHHBIM K
KOMIICTEHIIUN ~ KaJpOBOM CIyXOBI, B COOTBETCTBHM C JEHCTBYIOUMMH Ha
IPEANPUSITUN TIPABUIAMH.

7. B3aumopgeicTBre ¢0 CTPYKTYPHBLIMH MOAPA3AEIeHAAMHA
7.1. {1 peanmsalyy IOCTaBJICHHBIX 3aja4 YU BhINOJHeHus: GpyHkuuii OK u
IO B3aumozelcTByeT cO CTPYKTYPHBIMH MOApasfeleHusIMH Kommemka 1o
CIIEYIOLIUM BOIIPOCAM:
7.1.1 Byxranrepueit 1o BOIpocam Moy YeHus:

— MPeIJIOXEHHUH 0 COCTABICHUIO IpaduKa OTIIYCKOB;

— CIOpaBOK O 3apaboTHOM myare A OQOPMIICHUS MEHCHH IO BO3PACTY U
(MM) MHBAJIMIHOCTH;

— TPENIOKEHHWHM  II0  IOBBILIEHUIO  KBaTU(HUKAIUK  paOOTHUKOB
Oyxranrepuu;

— IPEIJIOKEHMI 110 HAIIPABICHNIO PAOOTHUKOB B KOMAHIMPOBKH. 110
BOIIPOCaM IIPeOCTaBICHH:

— MpPHUKa30B O IIpueMe Ha pPaboTy, YBOJBHEHHHW, IE€PEBOIE, OTIIYCKE,
KOMaHIMPOBAaHUY, IOOIIPEHWM, IIPUBICYEHHUS K  MaTepUalbHOM
OTBETCTBEHHOCTH,

— 3aIIOJHEHHBIX JTUCTKOB HETPYIOCTIOCOOHOCTH;

— COIVIACOBAHHBIX C yUpeauTelleM KOMaHIUPOBOK 3a npefensl XMAO;

— cormacoBagHoro IIP 1nOMMEHHOro CHUCKa JBIOTHOW KaTeropuu
PabOTHUKOB;

— IIEpCOHAJIBHBIX JaHHBIX 110 BHOBb IPUHATHIM PAaOOTHUKAM U CTYIEHTaM;

— OTYETOB I10 JIBUXXEHUIO KaJIpOB;

— Tabens ydeTa pabouero BpeMeHU U pacueTa 3apadOTHOM ATk

— IIPUKA30B II0 IIPHEMYy U BBIOBITHIO CTYACHTOB, & TAKXKe II0 BBIILIATAM,
o0yJaronmMmces;

— TIIPUKa30B [0 GOPMUPOBAHMIO TPYIIII Ha IJIATHON OCHOBE;

— OTYETOB II0 ABMKCHUIO U CIUCAHUIO OJIAHKOB CTPOrOM OTYETHOCTH;

— JpYTUX CBeJE€HUHA M JJOKYMEHTOB, HEOOXOJUMBIX JJisl BBIIOJHEHUS
OyxranTtepreid CBOUX (HyHKIIUA.

— 3aMEeCTUTEIIAMH JUPEKTOpa U 3aBSAYIOUIUMH OTACICHUAMH 110 BOIIPOCAM
HOJIyYEeHUSL:



— PpacHeTa pasMepa NPUYUHEHHOTO yinepOa NpH IPUBICUECHUH PabOTHUKOB
K MaTepHaIbHOY OTBETCTBEHHOCTH,

— JIACTKOB BPEMEHHOU HETPYAOCIIOCOOHOCTH K OILIATE,

— TPEUIOKEHHH 10 COCTABIEHUIO rpaduKa OTIIYCKOB;

— JaHHBIX O OTPEOHOCTH KaJpPOB;

— CBOCBPEMEHHOH MHPOPMAIIUH O HEBBIXOAAX PAOOTHUKOB Ha pabory;

— CHYXeOHBIX 3aIllUCOK WU OOBICHUTEIBHLIX B CIydasx HapylIeHUs
TPYZOBOU TUCLIUILINHEI,

— JOKYMEHTalUH JJIs IIOOIIPEeHuUs] pabOTHHKOB.

II0 BOIIpOCAaM MPEIOCTaBIECHUS :

— JOKyMEHTAalWH JIJIs IIPUBIICYEHUs JUCIUIUIMHAPHON OTBETCTBEHHOCTH,

— PpeILIeHMH O IOOLIPEHUHN PaOOTHHUKOB,

— BBIIIACOK U3 rpaduka OTIyCKOB,

— XapaKTEepPUCTUK Ha paOOTHUKOB.

7.3.2. ®MHAHCOBO-5KOHOMUYECKHIM OTAENIOM I10 BOIPOCaM IOMyIeHHU:

— TPEIIOKEHUM 110 COCTaBICHUIO rpa(uKa OTITyCKOB;

— INTATHOI'O PaclUCaHusA, TapU(DUKAIMOHHBIX CIIMCKOB M WM3MEHEHUH, U
JIOTIOJTHEHUM K HUM,;

— pacyeToB 4YacoBOM omnatel TpyAa BbyienenreM HJIDJI u pacuera mo
OOT.

— OTYETHOCTH II0 JBWXEHHUIO KaJpOB (CITUCOYHEI  COCTaB, COBMEIIEHHE,
YBOJIBHEHHE U T.1I.).

— CBOEBPEMEHHOM MH(OPMALUU O HEBBIXOAaX paOOTHHUKOB Ha paboTy.

7.4.2. KOpPUCKOHCYJIETOM I10 BOIIPOCAM IOJTYUYEHHUS:

— pa3bACHEHUN 00 M3MEHEHUSX B ICHCTBYIOIIEM 3aKOHOAATENLCTBE;

— KOHCYJbTAllMM IO pa3paboTke (OpM TPYAOBBIX JOTOBOPOB M HHBIX
IOPUIAYECKUX JTOKYMEHTOB JUIS KaJJpOBOM pabOTHI;

— JOKYMEHTOB IS 3allUThl MHTEPECOB KOJUIEAXKA IPU PACCMOTPEHUU
TPYZAOBBIX CIIOPOB. I10 BOIIPOCAM IPEIOCTaBICHHUS:

— CIIUCKOB COTPYHUKOB;

— UHQOPMAIIUU O COCTOSIHUU TPYIOBOM JUCIIUILIMHEL.

8. OTBEeTCTBEHHOCTDH

8.1. OTBEeTCTBEHHOCTs, 3a HEHAIEXKALlee MCIONHEHUWE  OoO0s3aHHOCTEH
crienquanictoB OK u JIO HeceT HavaNsHUK OT/IENA.

8.2. Hawanmpnuk OK u J1O, Tak e Kak U COTPYIHUKU JaHHOrO OTIAENa, HECYT
OTBETCTBEHHOCTD 34

- IpefoCTaBI€HUE  PYKOBOJCTBY M  PYKOBOJUTEISAM  CTPYKTYPHBIX
[oJpa3JielIeHuii HeNOCTOBEpHOU HHGOpMalMu o paboTe OTAela W B paMKax
KOMITETEHIIUH oTJena, HeZ00pOCOBECTHOE HCITOJIHEHYE JIOJ>KHOCTHBIX
00s13aHHOCTEH, - HapyIlIeHNe TPOU3BOJACTBEHHOM U TPYIOBOM TUCIIUTUIHHEL;

- HecoOmroneHne YcraBa, JIOKaJIBHBIX HOPMATHBHBIX akToB Komremxka,
JIOJIPKHOCTHEIX 00S3aHHOCTEH;

- HeoOecnieueHue coxpanaocTy BBepenHoro OK u IO umymiectsa.
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