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1. O6mue noJio:keHust

IIporpamMma TOATOTOBKM CHELHANUCTOB cpepHero 3BeHa (mamee IIIICC3) mo
crenuanbHoctd  46.02.01  «JlokyMeHTallMOHHOEe  oOecrlieueHWe  YOpaBIeHHS |
apXHMBOBEJEHUE»  IPENCTABIsSIET  COOOM  KOMIIEKC  HOPMATHBHO-METOIMYECKON
JTOKyMEHTAIlMK, PEriaMeHTHPYIOWEH cojepKaHWe, OpraHU3allMi0 M OLEHKY KayecTBa
IOJITOTOBKH 00y4aroIuxcs 15§ BBIIYCKHUKOB OIO/IKETHOTO YUIPEKICHUS
npodeccHoHaNbHOro 00pa3oBaHust XaHThI-MaHCHICKOrO aBTOHOMHOIO OKpyra-FOrper
«Jlanrenacckuil monurexHudeckuit xomnemx». Ilogroroska mo IMTICC3 HampasieHa Ha
GopmupoBaHHe y 0Oy9alOmMXCS M BBITYCKHHKOB OOIMMX M NPOQPeCcCHOHANBHBIX
KOMIIETEHIIMH, COOTBETCTBYIOIIMX BHAaM MPOPECCHOHAIBHON JAESTEIBHOCTH  II0
cnenuansHoctd. [IIICC3 nepecmarpuBaeTcss W OOHOBISIETCS B YacTH  COJAEPIKAHUSA
y4eOHBIX IIJIAHOB, COCTaBa M COJEpXKaHWs pabovuX MporpaMm AMCLMILIAH, pabodmx
nporpaMM  IPO(ECCHOHAIBHBIX  MOAYJeH, TporpaMMbl  y4eOHOM  IPaKTHKH
(IpOM3BOACTBEHHOTO OOY4YE€HUs]) M IIPOM3BOJICTBEHHOW IPAKTUKH, METOJUYCCKHUX
MaTepHaioB, 00ECIIEYUBAIOIINX Ka9eCTBO MOJATOTOBKU O0yYarOIIUXCS.
1.1 HopmaTuBHO- npaBoBbIe 0CHOBBI 1Jis1 pazpadorku OIIOII:

Qenepanblblil 3akoH Poccuiickoit @enepanun ot 29 pekabps 2012 r. Ne 273-@3
«O06 obpazoBanuu B Poccuiickoit @eneparumy,

DenepanbHblid  rocyapcTBEHHBIM — 0o0pa3oBaTeNbHBIM  CTaHIAPT  CPEIHETO
npodeccuoHanbHOro obpazoBaHusi 1Mo crenuanbHocTH 46.02.01 «JlokyMeHTaIMoHHOe
obecriedueHue yIpaBiICHUS U apXUBOBEICHUE», YTBEPXKIECHHOIO MPUKa30M MUHHCTEPCTBA
obOpazoBanuss u Haykm Poccuiickoit ®Depmeparuu Ne 482 or 12.05.2014 r (pem. oT
13.07.2021);

npukaza Munobpraayku Poccuu ot 29 oxtsabps 2013 r. Nel1199 «O6 yTBep)aeHUN
Ilepeuneii npodeccuil U crenUaIbLHOCTEH CpeIHero MpoQecCHOHAIBFHOr0 00pa30BaHMS
(c U3MEHEeHUsIMHU, BHECEHHBIMU TprKa3zoM MuHoOpHayku P® ot 14 mas 2014 r. Ne 518)

nprka3a Munucrepctsa obpazoBanus U Hayku P® or 14 wrons 2013 r. Ne464 «0O06
yTBepxkaeHuu llopsaka opranuzanuy U ocyniecTBICHUsT 00pa30BaTeIbHON JAeSATSIbHOCTU
110 00pa3oBaTEILHBIM IpOrpaMMaM CpelHero MpoghecCHOHAIBHOr0 00pa30BaHuUs;

npukaza MunHucTepcTBa oOpazoBaHMss M Hayku Poccuiickoit ®enepanuu oT 16
aprycra 2013 r. N 968 "O0 ytBepxkaenuu Ilopsiaka mpoBeeHHs TOCYIapCTBEHHOM
UTOrOBOM aTTeCTallMM [0 00pa3oBaTEeNbHBIM IMPOTrpaMMaM CPEeIHEro MpodeccrnoHalbHOTO
obpazoBanus";

npukasa MunucrepcrBa oOpazoBanus U Hayku P® ot 18 ampens 2013 r. Ne291. «O06
yIBepkaeHun llomoxkeHWst o TmpakTUKe OOYyYaromMXCs, OCBAUBAIONIUX OCHOBHBIC
npodeccuoHalbHbIe 00pa3oBaTeNbHBIC IIPOrPAMMBI  CPEIHEr0 IPOQPECCHOHATBEHOIO
00pazoBaHUsY,



IIprkas MunoGprayku Poccun Ne 885, Munnpocsemenuss Poccuu No 390 ot 5
aBrycra 2020 r. «O npaxtuueckoi IIOATOTOBKE O0YYarOIIUXCS) (BMecte ¢ «Ilonoxkeruem
O MPAaKTUYECKOH MTOATOTOBKE 00yYaromuXcs»;

ITpukas MHHHCTepCTBa npocsemenus Poccuiickoii ®enepaunu Ne 747 ot 17 Jiekalps
2020 rona "O BHeceHHM M3MEHEHUI B benepansHsle FOCynapCTBeHHBIE 00pa3oBaTeILHbIC
CTaHAAPTEI CPe/IHEro NPodecCHOHAILHOrO obpazoBanus

Lensto IMICC3 mo cuenuanbHocTn 46.02.01 «JlokyMeHTarmoHHOE obecrieueHne
YUPaBIICHUSA W apXUBOBEIEHUE» SBISETCS METOAMYECKOe ObecIedeHne peanns3auu
®I'OC no npodeccuu, Pa3sBUTHE Y O0YYaAIOUMXCS JTMIHOCTHEIX KauecTB, (pOpMUpOBaHHUE
O0IHUX ¥ MPodecCHOHATHHEIX KOMIICTEHIIMH B COOTBETCTBUU C TpeboBanussmMu PrOC.
Iporpamma yuuThIBaeT CHCNUUKY PErHOHANILHOIO pPHIHKA Tpy/la W HallpaBjeHa Ha
YAOBIICTBOPEHHE IIOTPEOHOCTE! MOTpeGuTeNei].

1.2 Cpox ocsoennst OTIOIT 1o creunaabHocTn 46.02.01 «/{lokymeHTanmonHoe
obecnevenne ynpasJjeHus u APXHBOBedeHHe» Ha 6a3e OCHOBHOTO 061Iero o0pazoBanus
-2 rona 10 mecsies.

YpoBensn Hanmenosanue KBAJIN(PpUKALAN Cpox nonyuenust CTI0

o0pa3zoBaHus, (mpodecenit mo Obwepoccuiickomy | o ITIICC3 B o4O

HEOOXOMMBIN 1Tst KIIacCU(UKaTOpy mpodeccuit pabounx,|  dopme o0ydenus
npueMa Ha MOJDKHOCTEH CITY)KAIMX U TapUPHBIX
o0ydeHue 110 paspsnos) (OK 016-94)
IIIIKPC

OCHOBHOE obmiee | Crienuanuct o AOKYMEHTAIIUOHHOMY 2 rona 10 mec

obpa3zoBanme obecneueH o ynpasesus, ApXUBUCT

1.3. TpynoemkocTs ocBoeHus o0y4aromumucs ITICC3 o crenquansHocTH 46.02.01
«JlokymenTanmonsoe o6ecreyenue YIIPaBICHUS U apXHUBOBEICHUE)

 Yuaebunie HHKJIBI Yuciio Hegesn
AynuTopHast Harpyska 123

YyebHas nmpakTHka

IIpousBoscTBeHHAas IpaKTuKa (mo mnpodumo | 25

CIICTIMAIEHOCTH )

IIpomexyrounas arrecrarmu 7
l'ocynapcrsennas (uroroBas) aTTecrarmus 6
Kanukyisiproe Bpems 34
HUroro: 199

Makcumansueii  06bem y4eOHOi  Harpysku oby4aromerocs cocrapuser 54
aKaJIcMUYECKUX Yaca B HEJENIO, BKIIOYAs BCe BUJIBI ayAUTOPHOHW ¥ BHeayIUTOPHOIT
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(camocTosTensHO) y4eOHOH paboTEl 10 ocBOeHMIO OCHOBHOM IIpohecCHOHANBHOIM
o0pa3oBaTenbHOM IIpOrpaMmbl. MakCUMAaNbHEIH 06BeM AyIANTOPHON y4eOHON Harpysku
Ipu 04HOM Qopme momydeHus 00pa3oBaHus cocTaBuger 36 aKaleMHYECKNX YacoB B
HEZIeIIo.

HpoxomxurensnocTs yae6moi HECTH — IeCTUIHEBHAS.

Hponomkurensaocts 3amsruit 45 MUHYT. 3aHATHA IPOBOAATCS IapamH.

Ha ypokax rteopernueckoro u IIPOM3BOJICTBEHHOrO  O0y4YeHwUs IIPEYCMOTPEHO
HCIOJIb30BaHUE  CIENYIONUIMX II€arOrHuecKIX TCXHOJIOTUH: MOJIYNEHOE OBydeHwme,
THIHOCTHO-OPUEHTHPOBAHHEIE, aJalTHBHAS CHCTEMA 00yYeHHs, TEeXHOJIOruu pasHo
YPOBHEBOTO, Pa3BUBAIOIIEr0 U IIPOGIEMHOTO 00yYeHHs.

1.4 Ocobennocru IIICC3.

Oo6meobGpasoBaTenbuas MOAr0OTOBKA

Obieobpasosatenbusiii  muK cpopMupoBaH ¢ yyerowm COLMAIBHO -
SKOHOMHYECKOro NpodmiIs moayuaemMoro npopeCcCUOHAIBHOrO 00pa3oBaHus, a TaKKe
CHCLUDUKH CrienuanbHOCTH 46.02.01 «JlokymeHTanmonHoe obecreyenue YIpaBIECHHUSA U
APXUBOBCIICHUE, KOTOPOH OBIAAEBAIOT 06YYaoNIHeCs.

Honyyenne cpemmero o6mrero o0pa3oBaHusl B mpejenax COOTBETCTBYIOLIEH
00pazoBarebHOM NIPOTPaMMBL  CpeIHETO  Npo(hecCHOHATBHOTO obpazoBanus
OCYLIECTBISICTCS B COOTBETCTBHH CO CIEAYIOIIMHY HOPMAaTHUBHBIMU JOKYMEHTAMHU:

QenepanbHbIM 3aK0HOM Poccuiickoii Oepnepanuu ot 29 nexabps 2012 r. Ne 273-D3
«O6 o6pasoBanuu B Poccuiickoit Denepanuny (manee — DenepanbHblii 3ak0H 06
o0pa3oBaHum);

prkazoM MuHoOpHayku Poccun ot 17 mas 2012 r. Ne 413 «O6 yrBepsxienun
denepansroro FOCYTapCTBEHHOIO0 00pPa30BATEILHOTO CTaHAapTa CpefHero (IOJHOro)
ob1iero o6pasoBaHus;

npukazoM MuHoOpHayku Poccun ot 29 Aexabps 2014 r. Ne 1645 « O BHecenun
M3MCHEHUH B Npuka3 MunucTepcTBa o0pasoBanus U Hayku Poccuiickoii @enepauu ot
17 mas 2012 r. N 413 «O6 YTBEPXKICHUH (eaepanbHoro roCy1apCTBEHHOTO
00pazoBareIbHOro CTaH/apTa CpeiHero (II0IHOro) oduiero 0bpazoBanus;

nprkasoM Muno6prayku Pocenu ot 14 mrons 2013 r. Ne 464 «OG yreepxaeHun [Topsxa
OPraHm3allid W OCYIIECTBICHHA  06Pa30BaTebHOl ACATEIIBHOCTH 10  00pa30BaTesbHBIM
[IporpamMmam CpesiHero npoecCHOHaNTbHOrO 00pa3oBaHuY;

nprKasoM MunoGpHayku Poccun ot 15 nexabps 2014 r. N 1580 «O BHeceHHH
M3MEHEHUH B MOPSJOK OPraHU3alUH U OCYIIECTBICHUsS. 00Pa30BATENLHOM JeSTebHOCTH
0  00pa3oBaTeIsHBIM LIpOrpaMmam  cpefiHero mpoecCHOHANTbHOro obpazoBanmus,
YTBEpXKIeHHbIH 1IprKkazom Munucrepcrsa obpasoBanus u Hayku Poccuiickoit Denepanuu
or 14 mrons 2013 1. n 464%;

pukasom  MunoOpHayku Poceun ot 28.05.2014 Ne 594 "O6 yTBepxIeHUH
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Iopsinka paspaborku IPUMEPHBIX OCHOBHEIX 00pa3oBaTebHBIX IIpOrpamm,
TIPOBCNICHUS UX OKCIEPTU3EI U BECHUS PEECTpa NPUMEPHBIX OCHOBHEIX 00Pa30BATEIbHEIX
nporpamm";

IIPUKa30M Munobpraykn  Poccuu ot 16 aBrycra 2013 r. Ne 968
«O6 yrBepx)neHun HOpsIIKa TIPOBENEHHS TOCYNApPCTBEHHON HTOrOROIL aTTeCTaluM 10
00pa3oBaTeNbHEIM IporpaMMaM cpeiHero npodeccHoHaNLHOro 00pazoBaHUDY;

lpHKasoM MunoGprHayku Poccuu or 25 OKTsi0ps 2013 . Ne 1186
«O6  yTBepxIeHUM mOpsKa SallONHeHMs], y4YeTa M BBINAYH JUIUIOMOB O CpelHeM
PO ECCUOHAIEHOM 06Pa30BAHKY 1 1X yOnuKaToB;

lpuKkasom  MmuHoOpHayku Poccum or 14 despans 2014 r. N 115
«O6 yTBepx)neHnn TIOpsi/iKa 3aIONHEHHUS, y9eTa M BBIAAYH ATTECTATOR 00 OCHOBHOM
obIuIeM U cpenHeM 06mmeMm 00pa30Banmy u ux AyOIINKaTOBY;

nuceMoM MuHOGpHayKH Poccun, ®enepansnoi CIyxObl Mo Hajmzopy B cepe
o0pasoBaHust W Hayku or 17 Gespans 2014 1. Ne 02-68 «O NPOXOXKICHUU
T'OCYMapCTBEHHON WMTOrOBOM aTTecTanmu Mo 00pa3oBaTeNbEHBIM [pOrpaMMaM CpeTHEero
obmmero o6pasoBaHys o0yJaronmMucs mo oOpa3oBarensHBIM [IpOrpamMMaM CpeHEro
IPOECCHOHANBHOrO 00pazoBaHusy;

«PexomenmanmsiMu o OPTaHM3aLMK IOJIYYIEHUS CPENHEro 06IIero o0pa3oBaHus B
IpelieIax  OCBOEHHS 06pPa30OBaTEIBHBIX IIpOrpaMm  cpefiHero npodeccHOHANIbHOTO
oOpasoBaHHs Ha 6ase OCHOBHOrO obmero o6pazoBanus ¢ Y4€TOM TpeboBaHuUif
benepanpHbx TOCYZIapCTBEHHBIX  0Opa30BaTEILHBIX CTaHIApTOB M  MOJy4aeMoi
NPOPECCHH  WIM  CHeHHATBHOCTIH CpeIHEro  mpoQecCHOHAIBHOrO 00pa3oBaHus
(Munwncreperso oOpa3oBanus wu Hayku  Poccuiickoit Oenepannu  Jlenaprament
TOCYIAPCTBEHHON IIOUTHKA B chepe MOArOTOBKY pabounx KaxpoB M 1o muchMo or 17
Mapta 2015 r. N 06-259)y

Konuaectso wacos, orsenennx ua OCBO€HHE 00Ie00pa30BaTENbHEIX JUCLUTIINH,
cocraBinsger 1404 4. (39 uemens Ipu 00s3aTenbHOM Harpyske 36 yacor B HEJIEJTIO0).
Y4ebHbIi mnan HPENyCMaTpUBaeT U3ydeHUe 00S3aTeIBHEIX Y4eOHBIX TIpeamMeToB (B Tom
1HCJIC Ha yTITyOIEHHOM ypoBHe):

y4eOHBIe IpeMeTHI 110 BBIOOPY U3 06s3aTe bHbIX IPEIMETHEBIX obJacreit,
JIOTIONIHUTEIIbHBIE y9eOHbIe IIpeMETEL, KypCBI 110 BEIOOPY 00y4aromuxcs,
OOLIMe IS BKITIOUEHHUS BO Bee Y4eOHbIe IUTaHbl yyeOHble IIPEIMETEL.
Dopmuposanue yue6HorO TIIAHA, OCYIIECTBISETCS U3 YMCTA y9eOHbIX IPEeIMETOB
U3 CICAYIOIUX 0053aTeIbHBIX IIPEAMETHBIX o0acTei, onpeneneHusrx GI'OC COO:
Pycckuit 1351k 1 JATEpaTypa;
Ponnoit s3pik v poxnas JHTEPaTypa;
MHocTpanHEIe s3b1KH;
ObwecrBennsre Hayku;



Maremaruka 1 nrpopmaruka;

EcrectBennsie Haykuy;

Dusndeckas KyabTypa, SKOJOTHS ¥ OCHOBEL 0e3onacHOCTH XM3He e TeTBHOCTH.
YueOublit miad no npoduio CONCPKHUT 12 yueOHBIX mpeMeToB u IIpeyCMaTPUBATh

M3yHCHHE HE MCHEEe OJTHOro y4eGHOrO IpesMeTa M3 KaxIoil 005A3aTeNIBHON MPeIMeTHO
obutacty, orpenenentoil ®I'OC COO.

OO0muMu sBISITOTCS y4YeOHBIE MpeIMeThI;

1) "Pycckuii s3p1k",

2) "Jlureparypa",

3) "NnocTpaHuslif s361K",

4) "MaremaTuka",

5) "Ucropus" ,

6) "®usnueckas KynpTypa",

7) "OcHoBEI 6e30macHoCTH KH3HCICATEIBHOCTH "

8) "Actponomus".

B yuebnom mane HUPEAYyCMOTPEHO OCBoeHHe pesynbTaroB OI'OC COO mo OHOMY
U3 IIPEIMETOB 00s13aTENbHOM IPEeAMETHOH 061acTH "PonHoii 51361k M poxHas JuTeparypa'.

B yueOHOM mane [IPETlyCMOTPEHO BBIMOJIHEHHE 00YYaIOMIUMUCS UHIUBUAYATHEHOTO
IIPOEKTa

VHAVBUIYaTBHBIN TIPOEKT  BBIMONHSETCS OOY4arOUIUMCST  CAMOCTOSTENBHO IO
PYKOBOICTBOM IIpEro/iaBaTelis [0 BEIOPAHHON TeMe B pamKax mpeameTa HH(GpOPMaTHKH,
U3ydaeMOro Ha yriyOJ€HHOM YpOBHE 3a CYeT HacoB, BBIIEIECHHbIX HA CAMOCTOATENIBHYIO
pabory. WMHmMBHAYyaNbHBIE IIPOEKT BBINOMHSETCS 00y4JaloliMcs B TedyeHwme nepuojaa
OCBOCHHSA 00111€06pa30BaTeIbHOrO IIPOMHUILHOTO y4eGHOro MpeMeTa B paMKax y4yeOHOro
BPEMCHH, CTICNHAIBHO OTBEICHHOIO YIeOHBIM IIIaHOM.,

YueOHblii Itan npodumns nomkew CONCPXKATE HE MeHee 3 y4eOHbBIX NpeaAMeToB Ha

yIiyOJIeHHOM YPOBHE HM3Y4€HUsI U3 COOTBETCTBYIONIEH npoduo obydeHus [IpeIMETHOMI
o0JracTu:

Nudopmaruka
OKOHOMHKA
Maremaruka
O6beM o6si3aTenbHOMN YacTn 0011e00pa30BaTENBFHOrO UKITA y4ebHoro mirana OOIT
CIIO cocraBnsier me 6omee 80% OT 00IIero oobrema 1acoB, OTBEACHHOIO Ha H3y4eHHe
JaHHOTO IMKJIa
Nzyuenne 00111e00pa30BaTENEHEIX NUCIIHILIUE OCYIIECTBIIIETCS PACCPENOTOUCHO

ONHOBPEMEHHO C OCBOEHHUEM OCHOBHOM IpOQECCHOHANBHOM obpazoBarenpHO
nporpammsel CITO.






YMeHHS W 3HaHWS, NONyYeHHbIE O0YYaroIUMUCH NPU  OCBOSHUH y4eOHBIX
AUCIHIUIAH 00Ie00pa3oBaTENEHOTO MUK, YIIyOusIOTCS M pacmmpsiores B nporecce
H3YyHCHUSA 110 MPOQPECcCHH AUCIUILIAH 00IIENPOhECCHOHANEHOrO UKTA OCHOBHON
NPO(ECCUOHATBHOM 06pa30BaTEeTLHO nporpammel CITO.

IpoduneueiMu yueGHBIMU AuCIAILIMEAM ABIIAIOTCS MaTeMaruka — 234 yacos,
HH(popmaTHKa— 108 yacos, skoHOMIKA -90 4acoB.

Hna  peanmzarmu 00111e00pa3OBATENEHON  TOATOTOBKY UCIIONB3YIOTCS  NIPUMEpHBIC
[IPOTrPaMMBI 110 0011e00Pa30BaATEILHBIM AUCIHUILTAHAM, PEKOMEH/I0BaHHBIX DeepaabHbIM
TOCYyNIapCTBCHHBIM ABTOHOMHBIM  YUpPEIKIEHUEM «DenepanbHBI  MHCTHTYT pa3BUTHs
obpazoBanus» (PI'AY «®UPO») nis peanusauum OCHOBHOI PO eCCHOHAIBHOM
obpazosatensHoil mporpammsr CITO ma 0ase oCHOBHOro o061ero 00pa3oBaHus ¢
TTIOJIyCHHEM CpeaHero obmero o6pazoBanusl.

(ITporokos Ne 3 ot 21 wrons 2015 r.Perucrpanuonnslii Homep penensuu 381)

Ha ocnoBanuu npukasa Munuctpa 06opoHs! 1 MunucrepctBa 06pazoBanus u
Haykn Ne 96/134 or 24 ¢espans 2010 rona «O6 yreepxaennn WHCTpyKumu o6
OpraHU3alUU 00y4eHus TpaxiaH PO HavdalbHBIM 3HAHMSM B 00I1acTH OBOPOHBI M UX
IOATOTOBKH 110 OCHOBaM BOEHHOM CITy>k6BI B 00pa30BaTENbHEIX YUPEIKICHUIX CpeIHero
(monHOrO)  O6IIErO 00pa3oBaHMs, 06pa30BATETHLHEIX YUPSXKACHUAX  HAYaIBHOIO
MPO(ECCHOHANBHOTO M CpEHEro IpOGECCHOHANBHOIO  06pa30BaHus 1 y4eOHBIX
TYHKTax», OCBOCHME NUCLMIUIMHEI «Be30nacHOCTD KU3HeMesTe bHOCTIY ISl FOHOIIEH
3aBEPIIACTCs BOCHHBIMU cbopamut (35 4acoB), KOTOpbIe IIPOBOJATCS BO BHEYPOYHOE BpeMsI
1 HE yYUTBIBAIOTCS DU pacyeTe yqaeGHON HarpysK.

IIpomexyTounas arrecrarus o0yyaroImuxes mo 0b1eobpasoBarensHbIM (6a30BHIM
U OPOQUIBHBIM) AUCIUILIAHAM IpoBoauTCs B hopMe nudpepeHIHPOBAHHEIX 3a4eTOR
MK 5K3aMeHa, Tu(depeHIupoBaHHEIE 334eTh IIPOBOJATCS 3a CYET YACOB, OTBEIEHHBIX HA
OCBOCHME NUCUMILIMHEL J[Ba 00A3aTENBHBIX DK3aMeHa — PYCCKHM 53BIK M MaTeMaTHKa,
IIPOBOZATCS ITUCBMEHHO, 3K3aMEHBI 110 AUCLUIIMHAM $usnka, ucropus, uHdOpMaTHKa,
IIPOBOJATCS B YCTHOU (hopMe.

1.5 ®opmuposanne BAPHATHBHON YacTH

Ilpaktuka siBsieTcst 06s3aTeTbHBIM pasnenom IINICC3. Ona npencrasusger coGoii
BUJ yqeOHOH NIeSTeNbHOCTH, HAPAaBIeHHON Ha dhopmMHupoBaHue, 3aKpeILIeHue, pa3BUTHE
TIPAKTHHECKUX HABBIKOB M KOMIETCHIHi B IPOIECcCce BBINOIHEHES OTIPEJIETIEHHBIX BUIOB
pabor, cBasaHHBIX ¢ Gymymieit IPOMECCHOHANBHON eSTENBHOCTHIO. Ilpn peanuzanuu
HIIKPC npenycmoTpensr CACAYIOIINE BUNBI IPAKTHUK: ydeOHAS U MPOU3BOICTBEHHAS.

YuebHas NpakTHKa M IIPOU3BONCTBEHHAS [IPaKTUKa NPOBOAATCS NPH OCBOCHUU
00y4arouIMUCs  IPOdeCCHOHANbHEIX KOMICTEHIIMH B paMKax MNpodecCHOHATHHBIX
MOZYJIeHl ¥ pealn30BBIBAIOTCH KaK KOHICHTPUPOBAHHO B HECKOJNBKO IIEPHOIOB, TaK U
PacCpelloTOYEHO, YepeysaCh C TEOPETUICCKUMH 3aHSITHIMMY B pPaMKax npohecCHOHANIbHBIX
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Monynei. IlpousBoncTBeHHas TIPAKTHKA IPOBONUTCS B OpraHM3allHsX, HalpaBJieHHe
ACATEIIEHOCTH KOTOPBIX COOTBETCTBYET IPOGUITIO [TOJTOTOBKH o0yyJaronuxcs.

ATTecranmsa 1m0 wTOram TIPOM3BOACTBEHHOM IIPAKTHKA HPOBOAMTCS C y4eToM
PE3YJIbTATOB, IIOATBEPKACHHBIX JOKYMEHTAMM OpTaHM3aLUH, IIIe IPOXOIUIH NPaKTUKY.

Peanmuzanus ITTICCR obecrnieunBaercy AOCTYIIOM Kakaoro obydvaromerocs k Gazam
JAaHHBIX U OMOJIMOTEYHBIM donnam, GpopmupyembM 1o [IOJTHOMY TEPEYHIO IUCIMILINH
(Momyuneit) IITICC3.

Bapuarusnas wacts nukinos [IIICC3 - CocTaBiseT 684 vacos u npenHasHavena s
PACUIMPEHNS. W YIIyONeHus: MOArOTOBKH, OIpPENECIIsIeMOlt ComepKaHneM o06s3aTelLHOMN
1aCTH, MONYYEHUS MOIOIHUTEIbHEIX KOMIICTEHIIMH, YMEHUH, W 3HAHWL, HEOOXOIUMBIX
VIS 00ECIIEYeHHsT KOHKYPEHTOCIIOCOBHOCTH BBIITYCKHHMKA B COOTBETCTBUU C 3aNpOCAMH
PETHOHAJIBHOTO PBIHKA TPYA U BO3MOKHOCTSIMI [IPOZTOIKEHMST 00pa3oBaHus.

CosmecTHO ¢ paGoTomaTensmu 6u1o IIPHHATO PEIICHHE Yachl BAPUATHBHON YacTu
(684 u.) wucmonbzoBars Ha BBC/ICHHE 0O0ImenpodheccHoHAIbHOM JUCLMIUIMHBI U Ha
pacumpenue suannit MJIK:

Hnpexc HanmenoBanue nucunnannn Komlqecm
JacoB
OI'CD.05 | Pycckuit 361k 1 KyJbTypa peun 116
Orcoa.06 OcHOBBI HCCIICIOBATENILCKOM eI TeILHOCTH 34
OIl.10 ABTOMaTI/I3I/Ip0BaHHI>Ie CHUCTEMBI J1E€JI0NPOU3BOACTBA 44
OINl.11 OcHoBBI puHAHCOBOI IrPaMOTHOCTH 50
OIl.12 YnpaBiieHue kauecTBoM 50
EH.O01. Maremaruka +42
EH.02. Hudopmarnka +50
WK.OI.OI HoxkymenTanmonsoe obecreyenye YIpaBJIeHUs +60
MJIK.02.02 r ocynapCTBejHHHe, MYHMIHIAIBHBIE ApXUBBL U ApXHUBBI +50
OpraHu3aIuit
MJIK.02.03 | MeTonuka u NIPAKTUKA apXUBOBEICHUS +40
| Boinonmene pabot no mpodeccun 21299 +74
MJIK.03.01
Henonpoussoaures
MJIK.03.02 | Bermonrenue pabot 1o nmpodeccun 20190 ApxuBapuyc +74
Bcero uacog: 684 yacos |

Hocrynarommit momken umers AOKYMCHT rOCyAapCTBEHHOro 06pa3ia 06 0CHOBHOM
obmmeM o6pazoBanuy. Hocrynaromue 1o crenuansrocTi 46.02.01 «JlokyMeHTamoHHOE
obecrneveHre ynpasimenus wu APXMBOBEICHUE» 3aYUCISIOTCS HA OCHOBE IIOJ{aHHEBIX
MOKYMEHTOB 0€3 BCTYNHUTENBHBIX UCIBITAHMI B COOTBETCTBHM C KOHTPOJIBHBIME IU(pamu
IIpuema.
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2.Xapakrepucruka NpoecCHOHANLHOI JesTeNbHOCTH BBIIYCKHHKA 10
cnenuagabHocT 46.02.01 «JdokymenTanuonnoe obecreueHne YHIpaBJIeHHS U

APXUBOBEJEHUHEC)

2.1. O6aacrn npodeccuonanbHoIA AEATEJILHOCTH BhINYCKHUKA

Obnacts  mpodeccnonansroit ACATCIILHOCTH  BBIITYCKHHUKOB: OpraHM3anvs wu

IIpOBeeHNE paboT B o6yacTu paspaborku ¥ skcmmyaramum He(TAHBIX, Ta30BBIX W

I'a30KOHJIEHCAaTHBIX MCECTOPOXICHUIA.

2.2. O6bekThI NpodreccHOHANLHOM KesITeIbHOCTH BBIIY CKHU KA

2.3.

TCXHOJIOTHYECKHE NIPOLIECCH Pa3paboTKi i IKCILTyaTallud HEDTAHBIX M I'a30BEIX

MECTOPOXKACHUI;
He(Tera3onpomeIcioBoe obopynosanue u UHCTPYMEHT;

TCXHHUYECKas, TEXHOJIOTUYECKas u HOpMaTuBHas IIOKyMeHTaHI/ISI, IIEPBUYHEIE

TPYIOBBI€ KOJJIEKTUBEI.

Buawr npodeccuonanshoii ACATEILHOCTH BHINYCKHUKA

Obyywarommiics o crnenuanbeHocT  21.02.01 «Pa3paborka u 9KCILTyaTaIus

H@(I)THHI)IX U Ira3oBEBIX MCCTOPOXKIeHUI» I'OTOBUTCS K CJICAYIOUIUM BUIaM JI€SITeNIbHOCTH:

HpOBeI{eHI/Ie TCXHOJIOTHYECKUX IIporeccoB pa3pa60TKH 151 SKCILTyaTaluu

HE(DTIHBIX U ra30BbIX MECTOPOXIECHHUIA,
OKcIuTyaranus He(Tera3onpoMsIciIoOBOro obopynoBanwusl,
Opraumsanms nesrenrsnocty KOJIJIEKTUBA UCIIOIHUTEIE],

Bemonuenue pa6or o ONHOW WIIH HECKONbKHM npodeccusM  pabounx,

AOJDKHOCTSIM CIIyKalummx
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3. TpeGoBanus k pesyabratam ocBoenus IIITCC3

3.1 O0mue KoMIeTeHIHH

Pesynbrarel ocoenust IITICC3  onpenensiores PUOOPETAEMBIMHU BBITYCKHHKOM
KOMIIETCHIUSIMH, T.€. €ro CIIOCOOHOCTBIO NPUMEHSTH 3HAHHA, YMEHHS U JIUYHbIC
Ka1eCTBa B COOTBETCTBUU C 3a1a4aMy MPOheCCHOHABHON NesSTeIbHOCTH.

Brimyckank, ocsousmmit ITTICC3, nosmken 0byazaTh OGIIMMHU KOMIIETEHIHSIMHY,
BKIIIOYAIONIMMH B ce0sl CITOCOOHOCTD:

OK 1. IloHumars CyImHOCTH WU COLMAIIbHYIO 3HA4YMMOCTh CBOelt Oymymieit
NpOQEeCcCHu, NPOSIBIATE K HEel YCTONIMBLIN HHTEpeC.

OK 2. Opranu3oBbIBaTh COGCTBEHHYO ACSATEeIIBHOCTh, BBIOMPATh THUIIOBBIE METO/IBI
M CIOCOOBI BBIOTHEHHS HPOGECCHOHATBHBIX 3a/a4, OLCHHBATL WX 3QPeKTUBHOCTE U
Ka4ecTBO.

OK 3. IlpunuMath pelleHus B CTaHIAPTHBIX U HECTaHIAPTHBIX CUTYAIUIX U HECTH
34 HUX OTBETCTBEHHOCTb.

OK 4. OcyiecTBIsTh MOUCK M HCIOIB30BAHKE uHbOPMaMK, HEOOXOTUMOM IS
3G (EeKTUBHOTO  BBIIIONHEHUS  IPOGhECCHOHATHHBIX 3a/la4, IPOGECCHOHAILHOrO |
JTUYHOCTHOT'O Pa3BUTHH.

OK 5. MHcnonszosars MH()OPMAIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJOTHH B
PO ECCHOHATBHOU eSTEeIHHOCTH.

OK 6. PaGoTaTh B KOJIEKTHBE U KoMaHze, 3pdexTrBHO 0obmaThes ¢ KOJIJIETaMHU,
PYKOBOJCTBOM, IOTPEOUTEISIMH.

OK 7. Dbpars Ha cebsf OTBETCTBEHHOCTh 3a paboTy WIEHOB KOMAaH/bI
(MOYMHEHHBIX ), PE3YIBTAT BHIIOIHEHMS 3a/1aHMIA.

OK 8. CamocTosiTenbHO onpenessTs 3a1auu IPO(ECCHOHATBHOIO M JINYHOCTHOIO
PasBUTHs, 3aHMMATBCA CaMOOOpa3OBaHMEM, OCO3HAHHO IIIAHHPOBATH IOBBIIICHHE
KBaJu(DUKaI1H,

OK 9. OpumentupoBatbcss B  ycHOBHSX 49acTolf CMEHH TEXHOTOIMH B
Ipo(eCCUOHANBHOM AeATeNbHOCTH.

3.2 IIpodeccuonabHbIE KOMITETEHIHN:
BBINYCKHUK, OCBOMBIINIA IIICC3, momxkeHn obnagaTs podeCcCHOHaIbHBIMU
KOMITETEHIIUSIMHU, COOTBETCTBYIOIMMHU BUIAM JESITEILHOCTH:

Opranunzanus AOKYMEHTANHOHHOI0 obecnieyeHust ylpaBJieHust "
(GyHKUHOHHPOBAHUS OpraHU3ALUH.

IIK 1.1. KoopaunupoBats paboTy opraHmsanuu (mpreMHON PyKOBOAMTENS), BECTH
IIPHEM IIOCETUTEJIEH.

IIK 1.2. OcymecTBisTs paboTy o OArOTOBKE U IIPOBEJICHHIO COBEIIAHMH, AEIOBBIX
12



BCTPEY, IPHUEMOB U HpGSGHTaHHﬁ.

IIK 1.3. Ocymectsusts HMOATOTOBKY NEIOBBIX TI0E3L0K PYKOBOLHUTENS M IPYrHX
COTPYHUKOB OpraHHU3allHH.

IIK 1.4. OpranuzossiBaTs paGouee MecTo CeKpeTapsi U pyKOBOUTEIS.

IIK 1.5. Odopmusate wu PETUCTPUPOBATE  OpPraHU3aMOHHO-PACIIOPSAUTETBHBIE
AOKYMCHTBI, KOHTPOJHPOBATH CPOKU UX MUCIIOJHEHUSL,

1IK 1.6. O6pabateiBath BXoasmHTe U MCXOISIINE JTOKYMEHTHI, CUCTeMAaTU3MPOBATh
HX, COCTABIIATE HOMEHKIIATYDY JieN U GOPMUPOBATE JOKYMEHTHI B JIEI4.

K 1.7.  Camocrostensro  pabortare ¢ JAOKYMEHTaMH,  COJepIKaL[UMHU
KOH(HIEHITHANIEHY 0 HHHOOPMALIHMIO, B TOM THCIIE C AOKYMEHTaMH I10 INIHOMY COCTABY.

IIK 1.8. OcymecTBisiTs Tele(OHHOE OOCIyXXKUBAHKE, HPUHUMATH I nepeaaBaTh
(haKcel.

IIK 1.9. OcymmecTBnsTs TIOATOTOBKY A€M K IIepeiaue Ha apXUBHOE XpaHEHHe.

IIK 1.10. CocTaBisaTh omucu ACJL, OCYMIECTBIIATEL IIONTOTOBKY M€l K Iepenade B
ApXHB OpraHu3alMy, FOCY TapCTBEHHbBIE U MyHHUIUITAILHBIE apXUBEL.

2. Opranmsanus apxmBHOH W CIPAaBOYHO-HH(POPMANHOHHONW PpaboThl 1O
AOKYMEHTAM OpraHU3a UM,

[IK 2.1. OcymecTBisTs 9KCIIePTHU3Y LEHHOCTH OOKYMEHTOB B COOTBETCTBUH C
ACHCTBYIOIMMHE 3aKOHOAATEIBHEIMA AKTaMH 1 HOpMaTHUBaMH.

IIK 2.2. Bectu paboty B crcTemax BJICKTPOHHOI'0 JIOKYMEHTOOGOPOTA.

IIK 2.3. Pa3paGarsiBaTh u BecTH KIacCHQUKaTOpsl, Tabenu u apyrue CIIPaBOYHUKH
I10 TOKYMEHTaM OpraHH3alliH.

IIK 2.4. O6ecreunBaTs [IPUEM U pallMOHAJIEHOE pa3MeleHue JOKYMEHTOB B apXHBe
(B ToM 4dncine AOKYMEHTOB II0 JINYHOMY COCTaBY).

IIK 2.5. Obecneunsars yuer u COXPaHHOCTh JOKYMEHTOB B apXHBe.

IIK' 2.6. OpraHuzoBLIBaTE HCHOMB30BAHE APXUBHBIX JOKYMEHTOB B Hay4HBIX,
CIIPaBOYHBIX U IPAKTUYECKUX LENSX.

IIK 2.7. OcymecTBusThs OPraHU3aIIMOHHO-METOUYECKOE PYKOBOACTBO U KOHTPOJIb 3a
paboToii apxrBa OpraHU3aIuy 1 3a OpraHu3allieil TOKyMEHTOB B JIEJOIPOU3BOJICTEE.

3. BblnojsHeHue pa6oT nmo ogHON MM HECKOJILKMM npogeccusim pabounx,
AOJKHOCTSM CJIY KAIIHX.
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4. Ouenka pe3yJIbTaTOB OCBOEHHS OCHOBHOIA npodgeccuonaaLHOI 06pa3oBaTebHOI
NpOrpamMmmael
4.1 KonTpoJb 1 ouenka 1ocTHReHuil o0y4arouruxcst

C LeJBI0 KOHTPOIIS U OLEHKH PE3YJILTATOB MOATOTOBKK M y4eTa MHAWBHIYaIbHEIX
00pa3oBaTeIbHBIX JOCTIKEHHI, 00y4aIOIUXCsl IPUMEHSFOTCS:

- BXOJTHOM KOHTPOJIE;

- TEKYIIMI KOHTPOJIE;

- IPOMEXYTOYHAsI aTTECTAIMSL,

- UTOTOBast (rocyJapcTBEHHAs) ATTeCTALHS.

Onenka xayecTsa OATOTOBKK O0YYaIOIUXCS U BBITYCKHHKOB OCYIIECTBIISETCS B IByX
OCHOBHBIX HallpaBJICHHUSX:

v’ OlIEHKA YPOBHS OCBOSHUS JHACIUILINH,

v OlleHKa KOMIIeTeH 1A oOy4Jaronuxcs.
[t roHomIe# mpenycMatpuBaeTcs orenka PE3YJIbTATOB OCBOEHUS OCHOB BOEHHOM
CIIyXOBI.

C memplo mpoBepkH HamMYUS y oOy4arommxcst NpoecCHOHATBHBIX 3HAHMIL
TIPOBOIIATCA  CPE30BBIE KOHTPOJbHBIE PabOTHI, KOHTPOIBHEIE paboTsl 3a moNyrojaue,
FOJIOBBIC KOHTPOJIbHBIE DPAaOOTHL. Pe3ymbTaThl Takoro KOHTPOJISL MCIIOJB3YIOTCS ISt
(OpMHUpPOBaHHST KOPPEKTHPYIOIIHX MCPONPUATHH C LEJbI0 MOJJepKaHus TpeGyeMoro
Ka4yecTBa 00pa30BaTeIbHBIX YCIYT [0 AUCLIUATLIHHAM.

Bxoanoii KOHTPOJIb

Hasnauenne BxomHoro koHtponst cocrour B ONPENIEIEHUU  CIIOCOOHOCTEH
00ydaroIerocs u ero
TOTOBHOCTH K BOCHPHATHIO M OCBOCHHIO Y4eOHOro MmaTepuana. BxomHoii KOHTPOJIb,
IPEaBapAIONMHA  00ydeHre, IPOBOAUTCA B Gopme TectupoBaHUs WM KOHTPOJIbHOM
PaboTHI IO JUCHUILTHHE.

Texymmuii kouTpoan

Texyimmil KOHTPOIIL PE3yNBTATOB ITOATOTOBKH OCYIECTBIIAETCS MPEToaBaTeieM U
00y4aIOIMMCs B [IPOIIECCe MPOBE/IEHMUS IIPaKTU4ECKUX 3aHATHI U 1ab0PaTOPHBIX paboT, a
TAKOKE  BBIONHECHWS  MHAUBUAYAIBHBIX  JIOMAIIHUX  3a0aHuil WA = B pexume
TPCHUPOBOYHOTO TECTUPOBAHHMS B LIEJISIX HOMYYeHHs MHPOPMALIUH O:

v’ BBIIONHEHHH o0yyaeMbIM  TpeOyeMBIX MHeHCTBHIl B mporecce  y4eOHOMA

JEATEIbHOCTH;

v’ [PaBUIBHOCTH BBIOIHEHUS TpeOyeMEBIX JNeiCTBHIA,

v’ cooTBeTCTBUH (POPMBI AeHCTBHS AaHHOMY 3TaIly YCBOCHHUs y4eOHOro MaTepuaa;

v' QopmupoBaHMK  feifcTBuI ¢ JOJDKHOH  Mepoll  06OOIIeHUs, OcBOeHuUS
aBTOMaTU3UPOBAHHOCTH
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v’ BBICTPOTE! BBIIOTHEHHS 1 Ap.) ¥ T.J.
IIpomesxyrounas arrectamus
Ilpomexyrounas arrecramus OLUCHHMBACT pEe3yNbTATHI yueOHOH JIEeSTEeTBHOCTH

O0yd9aromuxes 3a MOMyroane u roy. OcHoBHBIME hopmamu IIPOMEXYTOYHON aTTecTaluu
ABJISIOTCS :

v’ 3K3aMeH (KBaNMUKANMOHHBII) 1o IIPO(ECCHOHAIEHOMY MOYIIIO;
v’ 5K3aMeH 10 OTAeIBHOM JUCLUILTHHE;
v’ mubdepermposanHprii 334eT/3a4eT 10 AUCIHUILINHE;
Ilepuonnynocts TIPOMEXYTOYHOM aTTeCTal[MK ONpeiesieHa Y4YEOHBIM ILIaHOM.

s atrecranmu o6yvaromuxcs ua COOTBCTCTBUE HX IEPCOHAIBHBIX JOCTIKEHHI
[IOSTAITHBIM TpeOOBaHWEM OCHOBHOIH IPOGECCHOHANEHOM 06pa3oBaTeNbHON IIPOTPaMMBI
(Tekymas wu IIDOMEXYTOYHASI aTTECTalMsl) CO3MAOTCS (GOHIBI oLEeHOYHEBIX CpeJICTB,
TIOSBOJIAIONINE OLICHUTH 3HAHUS, YMEHHS ¥ OCBOCHHEIE KOMIIeTeHInU. MOHIBI OLEHOYHBIX
CPEICTB NI NIPOMEXYTOUHOM  aTTecTamuu paspabaTeIBaroTCs  IpemofaBaresem,
pacCMaTpuBalOTCA Ha METOANYECKOM OOBEAMHEHHH W YTBEPXKAAIOTCS 00pa3oBaTeNIbHBIM
YUPEXACHUEM CaMOCTOSTENBHO.

Hrorosas (rocynapcrBennas) arrecramus

HUrorosast  rocymapcreennas dTTECTalMs  BBIIYCKHMKOB 10  mpodeccuu
OJIEKTPOMOHTED 110 PEMOHTY M OOCIYKHBaHUIO 3IIEKTPOOOOpyROoBaHus (IO OTpaCIIsIM)
ABIACTCA  OOS3aTENBHON M OCYLIECTBISIETCS [I0CTIE  OCBOEHHMS  00pa3oBaTENBLHOM
IIPOTPaMMEI B ITOJTHOM 06BeMe.

4.2 Oprannzanus FOCyJapCTBEHHOH HTOrOBOM aTTecTAIHH BEINYCKHHKOB

locynapcrsennas uroroas aTTECTalls BKIIOYACT [IOTOTOBKY H 3alllUTy BBIITYCKHOM
KBAIM(QUKAITMOHHONW paboThI (namioMHast pabora, IMIITOMHBI npoext). Temaruxu
BBIITYCKHOH ~KBaJM(QUKALHOHHOH paGoTHI COOTBETCTBYET COLEPNAHUIO OJHOrO WM
HECKONBKMX MPOGHECCHOHATBHBIX MOYJIEH.

Heobxonumeiv yeosrem A0TYCKa K roCy/apCTBEHHOH (MTOroBOit) aTTecTarmu
ABJIACTCS  NIPEJICTABICHUE JOKYMEHTOB, HONTBEPKIAOMMX OCBOEHHE OOYyJaromuMes
KOMIICTCHIMH IIPH M3YYEHHU UM TEOPETHYECKOro MaTeprala U MPOXOXKICHUH y4eGHO
IPaKTUKH (IIPOU3BOACTBEHHOIO 00Y4Y€HHs) U MPOU3BOICTBEHHO NPAaKTUKH 110 KaXKIOMY
U3 OCHOBHBIX BHJIIOB IPO(MECCHOHANBHON aesTensHocTH. B TOM YHCJIE BBIITYCKHUKOM
MOTYT  OBITh  IPENOCTABICHBI OTYETHI O paHee  JIOCTUTHYTBIX pe3ylbTaTax,
AOTIOTTHUTEIIbHBIE CEPTUGHKATEI, CBHUIETENHCTBA (AUIUIOMBI)  onMMMIHaY, KOHKYPCOB,
TBOpHECKHE  paboThl 10  mpodeccuw, XapaKTepUCTUKH € MECT MPOXOXKIEHHUS
[IPOU3BOJCTBEHHON MPAKTHKH.
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3. Pecypchnoe o6ecneuenne IIIIKPC

3.1. Kaaposoe o6ecneuenue

Peanmzarus IITICC3 10 HaIIpaBJIEHHIO 0011e06pa3oBaTeILHOM,
obienpodeccnonansHoi, PO eCcCHOHANBHOM IIOATOTOBKH obecrnieuena
TICAATOTMMECKIMH. KaJ[paMH, UMEIOLIMMH Cpe/IHe CICNHaNbHOE M BhICIIEE 06pazoBaHme,
COOTBETCTBYIOIIEE IIPOMUIIO MPENOaBaEMBIX TIPEIMETOB M IOCTOSIHHO PACHIHPSIOIIHE
PO(eCcCHOHANbHBIE KOMITETEHIHH TIYTEM yHACTHs B KYpCax IOBBIMIEHHS KBATH(HUKALIH,
Pas/IMYHBIX CEMUHAPaX, KOHPEPEHIIUAX  T.J1.

Ilenaroruueckyro  nmestemsHOCTE OCYIICCTBIIOT ~ NPEIIOAABATEIM M MacTep
IPOU3BOJICTBCHHOr0 O0YYeHHUs, UMEIOIHe GONBINON OMLIT K CTaX paboTBl B cUcTeMe
PO eCCHOHAIBEHOTO 06pa3oBAHKS:

13 20 genosek, paboTaromux B (unnane xomnemxka,
BRICIIIeE riefarorudeckoe obpasoBanue UMeroT 12 yeosek (60%),
BBICIIICE crieluanbHoe — 7 venosek (35%),
CpeliHee crienuanbHoe 00pa3oBanue — | YenoBek (5%)
BBICIIYIO KBATH(DUKALHOHHYIO Kareropuio — 10 yenoex (53%)
IePBYIO KBATH(UKAIMOHHYIO KATErOPHIO — 3 YelIoBeKa (16%)
HC IMeeT KBATM(UKAIMOHHYIO KaTerOPHIO —6 YeoBek (31%)).

Ipenonasareny, otsevaromue 3a ocBoeHme 00y9aIOIUMHICS TIPOGhECCHOHAIBHOTO
[HMKIIA, U MacTep INPOU3BOJACTBEHHOTO OGYYEHHUS IPOXOAST 00s3aTeNbHyIO CTaKHUPOBKY
He pexe 1 pasa B Tpu rona B OpraHu3alusAX, CHCTEMATHYECKU TIOBBIIIAIOT KBaJIU(PUKALHIO
B IIPOLIECCE OCYIECTBIICHUS MEAArOTHYECKOM IeATeTbHOCTH.

3.2. MaTepHaJibHO-TeXHHYECKOe obecneuenne

Ilepeuens kabunetos, 1abopaTopui, MacTepeKuX U Ap. I IOATOTOBKH MO

cennaabHocTH 46.02.01 {okymeHTanHONHOE oGecneyenue ynpasienus

bl

]

H apXHBOBe/IeHHe

z

HaumenoBaumne

KaGounern!

PYCCKOT0 sI3bIKa M JIUTEpaTyphI
HUCTOPHH U OOI[ECTBO3HAHMSI
1)763709%

Xumuu

ouoioruu

reorpaguu

COMMAITBHO-DKOHOMHUYECKIX AUCITUIUINH;
HHOCTpPaHHOI'O A3bIKA,;

O (0NN || B W[ —

MaTEMaTHKH U UH(DOPMATHKY; ]
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10 | s3xoNOruYeCcKUX OCHOB IIPUPOAOIIOIIE30BAHUS,

11 | sxOHOMWKM OpraHM3alMK U YIPABIEHHUS EPCOHATIOM;

12 | MeHeKMEHTA;

13 | mpaBoBoro obecneyenus NpohecCHOHANBHOMN JISITENBHOCTH;

14 | rocy1apcTBEeHHON M MYHUIUIIANBHOM CITyKObL;

15 | noKyMeHTaIMOHHOrO 06eceYe s YIIpaBICHYS,

16 | apxuBOBEIEHMUS;

17 | mpoecCHOHANBHOMN STUKM U IICUXONIOTHH JETOBOTO OBIEHHS:

bl
18 | 6e30macHOCTH KU3HEIESTENBHOCTH;

19 | MeToguueckuii.

JlaGopaTopun

MH(POPMATUKH U KOMIBIOTEPHOM 06pabOTKH JJOKYMEHTOB;

TCXHHUYCCKUX CPEACTB YIIPABIICHUS,

CUCTEM BJIEKTPOHHOI'O ,ILOKyMeHTOO60pOTa;

HOKYMCHTOBEACHUS,

N | B W| N

y4eOHas KaHIenspus (Ciryk6a JOKYyMEHTaIOHHOTO 06eCeYeHus
YIPABJICHHUS).

CnopTuBHBIN KOMILIEKC

1 | cmopTuBHBI 3ai

3agbl

1 | 6ubnuoTeka, YUTATBHBIN 3411 C BBIXOIOM B CETh HutepHerT;

2 | aKTOBBII 341

ObecneunBaeTcs OCTYN K HHMOPMALMOHHBIM PecypcaMm, K 6a3am JaHHBIX, B
YUTATBHBIX 3aJ1aX K CIIPABOYHOMN U HAay9HOMU JIUTEpaType, K EPUOAUICCKIM H3IAHUAM B
COOTBETCTBUHU C HAIIPaBICHUEM I10TOTOBKH.

B KOMIIBIOTEPHBIX KTaccax HMEeTCcs HeoOXOUMOe IIPOrpaMMHOE 0becIeyeHu e:
Windows XP, Microsoft Office, Internet Explorer, KoncynsranT ITiroc, USB Disk Risk,
Google Chrome, Mozilla Firefox.

JlabopaTopHsle ¥ mpakTHYeCKHe PaGOTHl O6YYAIONMEXCS IPOBOAMTCS B KAOHHETE
CIICLITCXHOJIOTMH, KOTOPBI HMEET KOMIUIEKT 3JIEKTPOYCTAHOBOYHBIX W3JEIMH  UIs
COOPKH, CXeMbl 3JIEKTPOCHAGKEHWS, MOHTAKHBIC [AHENH, CTEHIB JUIS IOATOTOBKHU
SJICKTPOMOHTKHUKOB M 3JICKTPOMOHTEPOB, BJIEKTPOMOTOPLI C IIPUCOSAMHUTENHHON
TIaHCJIPIO, KOMIIBIOTEP, TIPOEKTOD, OSKpaH HACTEHHBIH, yHUBEPCAIbHBIN LU(pOBOH
BOJILTMETD, LU(GPOBOH HM3MEpUTENh BIAKHOCTH, U3MEPHTENb BHUOpPALHH, U3MEPUTEITh
TEMIIEPATYPBI, BOAHO- PACIIPEAEIIUTENHHOE YCTPOUCTBO U T. 1.

Y4eOHyI0 ¥ NPOU3BOACTBEHHYIO MPAKTHKY 00YUAIOIIHECs npoxonsT Ha 6aze TIIIT
«llokaueBHedreras» Ha OCHOBE JOTOBOPOB HA  IPOXOYKIEHHE yuyeOHOU W
IIPOU3BOJICTBEHHOM MPAKTUKHU.

5.3. Undopmanuonno-6u61H0TedHOE 0GeceueHne
17



IIIICC3 obecrieyena y4eOHO-METOAUIECKOH TOKyMEHTALMEH W MaTepuaaMu T
BCEM y4eOHBIM KypcaM, JUCLUIUIMHAM (MOIYNSM) OCHOBHOM poQecCHOHANBHOM
oOpa3soBatellbHOH MporpamMmsl. Breayuropras paGota oGyuamomuxcs COIIPOBOXKIAETCS
COOTBETCTBYIOIIUM METOAUYECKUM 00€ECIIEUEHUEM.

bubsmoreunsiit  GOHA  YyKOMIIEKTOBAH IEYaTHBHIMH /MM 9JIEKTPOHHBIMHU
M3MIaHUSMH OCHOBHOU M JOTIOJIHMTENBHON y4eOHOM JUTepaTypsl 0 JUCHUILIAHAM BCEX
IUKIoB. O0ecIIeueHHOCTh yueOHOM B y4eOHO-MeTOMHYeCKO JUTEPATYPOH COCTaBIISIET HE
MeHee | oK3eMINIIpa Ha OJHOrO 00Y4aroIIerocs.

DOHX JIOMONHKUTENFHOM JUTEPAaTYphl IIOMHMO YYeOHOW BKIIOYAET ourmansHbe
CIpaBOYHO-OHOIIMOrpaduIeckye, CIpaBOYHO-HAYYHBIE, HOPMATHBHO-TEXHOIOTHIECKHE 1
NICPUOSIMICCKIE U3IaHuUs B pacyere 1 -2 sk3emmisapa Ha kaxasle 100 o6yyaromuxcs.

Peannsauns OCHOBHBIX 0Opa30BATENBHBIX HPOrpaMM obecrevueHa JOCTYIIOM
Kaxoro o0y4aromierocst k 6a3aM JaHHBIX U OMOIMOTEUHBIM DOHIAM, (opMupyeMbIM 110
IIOIHOMY II€PEHHIO IUCUMIUIMH U IMpopeccnonanbubix Moxyeit OITOIN. BueayauropHas
camocTosATeNbHAs paboTa 00y4aromuecs obecedeHa J0CTyoM K cety MHTepHer.

3HavKTENbHAS PONb B HOPMUPOBAHUE YUeGHO-IPOhECCHOHATLHOMN cpensl unuaia
NPUHA/UIEKAT CaWTy, Ha CTPAHMIAX KOTOPOTO pasMellaeTcsi akTyalbHas HOPMATHBHO-
NpaBoBas  JIOKyMEHTalus, HMHQOpMamus o0  00pa3’oBaTeNbHOM  YUPEXICHHH,
HalMpaBlICHUAX  OCSITETBHOCTH, Y4eOHO-METOAMYECKOM OOECIeYEHUH, JOCTHIKEHMS
CcyOBeKToB 06pasoBaTebHOro mporecca. MHMOpMAaNus peryIspHo oGHOBIAETCS.

HNmeeTcss HeoOXoauMoe KOJIMYECTBO MHQOPMAITMOHHELIX CTEHJOB B bunuane
KOJUIe KA y4eOHBIA, METOIUYECKHH, Oe30macHOCTH KU3HEEATEIbHOCTH,
MCCIIEI0BATEIECKOM PabOTHI MEArOroB M 00yYalONIUXCs, KOTOPhIE IOMOTatoT
00yYaroIMMCs OPACHTUPOBATHCS B TEKYIUX COOBITHSIX UH(QOPMUPYIOT O MPEACTOSAIINX
MEPOIPUSITUSIX.

18



YTBep:xkaen
IIpuxazom nupextopa BY "Janrenacckuit

NONHTEXHUYECKHH KOIe1xK"
ot 03.06.2022 r. Ne 439-p

Kanenpapuwlii yue6usrii rpagux
1o cneunaabHocTu 46.02.01 TokymeHTauuoHHoe oGecreyenne YNpaBJieHUs ¥ apXUBOBeaeHHE

KBanudpukauns Cneunanucr no AOKYMEHTALHOHHOMY 06eCre4eH IO yNpaB/eHusi, ApXHBHCT
Hopmatushelii cpok o0y4enus 2 roaa 10 mecsiues

Dopma oby4enus - oynas

CEHTAOPB OKTAOpPB HOSIOpE JeKabpb SHBaph dbespanp Mapr anpens Majt HIOHB 1710)) 8 aBrycr
(=] — — (o] [sa) < wv o>~ =]
= — S S S S S S S
2 8 8 2 = = 8 8 8 e
a ] ' ; ] ] ] } : :
> L 8]15(22]|,[6[13]20 o | 3(10[17(24] 1|8 ]15]|22 | S112(19( (2916 a[2]9)16(23] L6 (13|20 <+ | 4[11]18]25] 1| 8(15]22 o 6]13[20] . |3 [10]17|24
= = o = < = = = =
(@)} [ e [« \O o (=] o~ (=] o~
N ~ N N ~ A ~ N ~N
7(14]21]28 12119(26 9116{23130| 7 |14]21]28 11118(25 8115(22 8115|22(29 1211926 10(17(24(31] 7 | 14]21]28 1211926 9116|23]31

Li213]1415]6[7]8]9]10|11 12113| 14| 15| 16] 17| 18 192021ﬁ232425262728293031323334353637383940414243444546474849505152

1 =|= / =|l=l=|=]l=]|=|=]=]=
) sl=1=11l:y vy l]l=l=]l=]l=|l=|=]=|=]=
yvivinol:|=]|= H::I[II}I}IAAAA}ISEI
OBO3HAYEHUS: Teoperuueckoe IIpomexyTounass  YueGuas NpaKTHKA IpousBoacTeenHas Ipenauniaomua Boinonnenue 3amura Kanukys HemoHcTpauuon
oby4eHue aTTecTauus NpaKkTHKA § IpaKTHKa [IHUMJIOMHOrO IMILIOMHOr0 Hblil 3K3aMeH
(npakTuka no npoexra (pa6oTbi) npoeKTa
npoguito (paboTs)
CNEUHATLHOCTH)



MnaH yye6Horo npouecca no cneunansHocTu 46.02.01 JlokymeHTauuoHHoe o6ecneveHue ynpaenenus u

apxuBoBeaeHue 2022-2025

;§ SPeatinan parpya oByuatomuxes (vac.) Pacnpenenenne o6s3aTennHoii yYueOHoif
5 Harpy3KH no Kypcam u cemectpam (yac. B
E = Obs3aTenbHas CEMECTP)
Hnpexe Haumenosanue unkios, 5 = = E = B T.4. I kypc 2 Kypce 3 Kypc
AMCUHUIUIMH, NP0 eCCHOHATbLHBIX z E 2 2 ’E = &
monyJeit, MK, npaktuk B E g E o £ == | £% 2 cem. . dcem| O .
= 5 5 E s s = E 2 g [l cem. 25 ceM. 23 ceM. | cem.
= g S 'S g =z | 28 [17men] “~ 15,5 16,5 | 12,3
z = 3 £ g S S g £ HEI. He Hen. Hex .
e q g’ . . .
1 2 3 4 5 6 7 8 9 10 11 12 13 14
0.00 | %meobpasoparentnniii ks 1/11/3 | 2106 | 702 | 1404 | 807 578 | 666 | 160
OYH.O() Oﬁmne yqeﬁHBIe npeaMeThbl 13,4&3,4 9 1307 436 871 495 346 | 399 126
Oov]1.01 Pycckmit 31k -0 117 | 39 78 39 36 42
OVII.02  |Jurepatypa -J13 177 | 59 | 118 | 59 64 | 54
OVI.03 Y [Maremaruxa (mpouIBHEIIL) e} 351 | 117 | 234 117 74 78 82
OV]1.04 WHocTpannmlit s3p1k =103 | 177 | 59 118 118 34 40 44
OV ]1.05 Hcropus -9 147 | 49 98 49 52 46
OV ]1.06 Dusuyeckast KyTbTypa 333,43 | 177 | 59 118 59 52 66
OV]1.07 OcHOBBI 6e30macHoCTH XKU3HENEATEIbHOCTH -,J13 102 | 34 68 34 34 34
OV]1.08 Actponomus -,J13 59 20 39 20 39
OYJ1.00 |Y4eOHbIe mpexMernI mo BEIOOpY 613,19 | 378 | 146 | 232 162 104 | 94 34
OVY]1.09 Poanoit s3p1k J13 51 17 34 17 34
Oova.10 Nudopmaruka (mpoduIBHEILL) -3 162 | 54 108 100 58 50
OVI.11 9KOHOMHKa(HpO(bHHBHBIﬁ)* -0 165 | 75 90 45 46 44
Honoauureapubie Y4eOHbIe npeaMeThI 421 | 120 301 | 150,5 128 | 173
JOJ1.01 OCHOBBI IPABOBEIX 3HAHUIT B
PO ECCHOHANBHOM NeATeTBHOCTH A3 =2 30 . B e =
J0/1.02 OcHoBEI CCTeCTBer{OHaquLIX 3HaHUI B i3 200 56 144 7 54 90
PO ECCHOHANBHOM NeSTEeNbHOCTH
HO/.03 OCHOBBI 00IIIECTBEHHDIX Hayk B
PO ECCHOHANBHON NEATeNBHOCTH A3 1221 # a8 H 44 8




WunmBunyansuenii npoexr *
Orc?.00 [O0mui rymanuTaprIii u commano- 48/1 | 747 | 249 | 498 | 369 = 108 | 212 | 118 | 26
IKOHOMHYECKHI UK 34
Or'c3.01  |OcroBsI ¢unocopun 13 62 14 48 24 48
OI'C3.02  |HMcropus 13 62 14 48 24 48
OI'CD.03  [MuocTpanusIif s3pIK -9 173 47 126 126 42 84
OI'CB.04 |Dmnueckas KyJIbTypa 333, /3 | 252 | 126 126 120 32 40 | 28 | 26
OI'C3.05  [Pycckuii s3p1k 1 KyJIbTypa peun 55 152 | 36 116 58 34 40 | 42
Oorcn.oe6
. 13 46 12 34 17 34
OCHOBBI HCCITEOBATEBCKOM MESTENBHOCTH
EH.00  [VATeMarmdeckuii u obuuii /2 | 336 | 112 | 224 | 151 84 | 92 | 48
€CTeCTBEHHOHAYYHBII UK.
EH.01.  |Maremaruka -3 129 | 43 86 | 43 38 | 48
EH.02. | Hudopmaruka -9 141 | 47 94 86 40 | 54
EH.03.  [3xonormueckue ocHOBEI 66 2 44 2
IIPUPOIOIIOIB30BaAHHUS 44
11.00 IIpodeccnonanbHbIit muKT -21/16 | 2535 | 773 | 1762 | 1088 | 20 144 | 242 | 488 | 428 | 460
OI1.00 O6menpodeccnonansupie qucHUIINHLL -/10/6 | 1134 | 378 | 756 441 144 | 164 | 130 | 128 | 190
OI1.01 OKOHOMHYECKast TeOpPHs C 147 | 49 98 49 56 42
OI1.02 OKOHOMHKa OpraHU3aIun I3 120 | 40 80 40 30 50
OI1.03 Menemxment 13 72 24 48 24 48
OI1.04 l'ocynapcrBennas u mysununatsuas 3 24 48 24 48
cavxba 72
OI1.05 u 7 i
HOCTPaHHBIH A3BIK (IIPO(ECCHOHATBHBIIH) 5 189 | 63 126 126 60 | 66
lIpodeccronansras stuxa u neuxororus 3
OI1.06 T — it 12 24 48 24 48
OI1.07 VYupasnenue IIEPCOHAJIOM 72 24 48 24 48
OIL08 IIpaBoBoe o6ecneucnue npodeccroHanbHO . 24 48 24 48
JeSTEIBHOCTH
OI1.09 besonacHocTs sxu3HenestepHOCTH I3 102 | 34 68 34 30 38
OIL.10 ABTOMAaTH3HPOBAHHEIE CHCTEMBI 66 7 A4 2 44
JIENIOIIPOU3BO/ICTBA




ApxuBapuyc

OIl.11 OcHOBEI (PUHAHCOBOH FPAMOTHOCTH 13 75 25 50 25 24 | 26

OI1.12 VYipaneHue KauecTBOM J3 75 25 50 25 50

IIM.00  [Hpodeccronanbnsie Moy | -11/10 | 1401 | 395 | 1006 | 647 | 20 | 78 | 358 | 300 | 270
OpraHuzanus 10KyMeHTaHOHHOI 0

[M.01 |00ecneuennus ynpapieHus u D(k) | 477 | 135 | 342 | 243 | 20 78 | 264

(GPYHKIHOHHPOBAHHS OPraHU3ANMH

MJIK.01.01 | HokymeHTanuoHHOE obecrieyeHue -5 195 65 130 65 10 73 57
yTIpaBIICHUS

MJIK.01.02 | IIpaBoBOE pery;upoBaHue yIpaBIeHIECKOH 3 90 30 60 30 10 60
JESITETHHOCTH

MJIK.01.03. [Opranusarus cekpeTapcKoro o6CiIyKuBaHA 13 120 | 40 20 40 20

VI1.01 VyeOHas mpakTHKa 3 36 36 36 36

I111.01 IIpon3BoacTBEHHAS TPAKTHKA 13 36 36 72 36
Opranuzanus apXuBHOM U CIIPABOYHO- ,

1IM.02 HH)OPMAIHOHHO padoThI 110 A(x) 537 | 143 | 394 251 94 | 300
JAOKYMEHTAM OpPraHu3anuu

MIIK.02.01 Opranuszanys ¥ HOpMaTHBHO-ITPABOBEIE 3 75 25 50 75 50
OCHOBBI apXHBHOTI'0 J€jIa
["ocymapcTBEHHbIC, MyHUIIATATBHBIE ADXUBEI

MJK.02.02 |, APXHBEI OPraHM3aIi I3 114 | 38 76 38 44 | 32

MIIK.02.03 MeTtoauka u npakTHKa apXHBOBEIECHHUS 3 150 | 50 100 50 100

MJIK.02.04 O0ecrnieyenue COXpaHHOCTH JOKYMEHTOB 113 90 30 60 30 60
VYy4ebHas npakTika

02 2 2 T2 =

VILO K113 7 7 7

III1.02 ITpousBOACTBEHHAS TIPAKTHKA 36 36 36 36
BeinosaHenue padoT mo ool HIH

IIM.03 HECKO0JbKUM npodeccusiM pabodux, (k) 387 | 117 | 270 153 270
AOJKHOCTSAM CJIYKAIMX
Bemonuenne pabdot mo mpodeccuu 21299

MJK.03.01 JlemonpoH3BOATENS I3 156 | 52 104 52 104

MJIK.03.02 Bemonuenue pabot mo nmpodeccun 20190 I3 195 65 130 65 130




HIT.03  [[IpoussoxcTRennas IIpaKTHKa | I3 36 36 36 36
Beero| 5/40/22 | 5724 | 1836 3888 | 2415 | 20 | 612 | 810 | 594 792 | 594 | 486
ITA I 5 1,5 0,5 2 0,5 0,5
POMEKYTOYHAS aTTecTanmus HeJl. nen. | wex. | men. | mon. | wen,
I [lpenyauniiomaan npaxtuka 4 Hep. 4 Hep.
I'mA  [p OCYIapCTBEHHAsI HTOr0BAS ATTECTALHS 6 Hen. 6 Hes.
Koncynbranmu ua y4eOHyI0 TpymIty U3 pacyera 4 yaca B rOJl Ha OJTHOTO
obOyyJarorerocs e 1 MJIK 612 | 828 | 564 | 720 540 | 372
150201020:3:010¢:0) 1320917 IPOEKT Ha 3 Kypce BBITOTHICTCS B paMKax y4eOHOro
BPEMEHH, OTBENICHHOTO Ha BHEAYTUTOPHYTO CaMOCTOATEILHYIO paboTy, Ipu 0 0 36 | 72
H3YHCHUHN UCHUIHHEL "OCHOBBI HCCIIEI0BATEIBCKON JeATENBHOCTH " o |Y4eOHOM mpakTuKH
FocynapCTBeHHaﬂ HTOroBast arrecranusa ;S HPOU3BOJICTB. IPaKTHK, 0 0 0 36 36 36
1.1 Bemyckuas KBATH(HKAIIMOHHAS paboTa B BHJIC
OPENAUIUIOMH. ipaktu| 0 0 0 0 0 0
JUILTOMHOM paGoTh
9K3aMEHOB 0 4 3 3 2 2
Brinonnenve numiommon PaboTsl ¢ 18 Mas 1o 14 wrons (Bcero 4 menenm) Iudd. 3aueTor ] 8 1 9 5 >
SAIINTA TATIOMHAOR PadOTEI C 5 HIOHA 110 28 MIOHT (Bcero 2 HeJienn) 33a4Y€TOB |




