HNenapramenT o6pazoBanus u HaAyKH
XaHTbI-MaHCHICKOro ABTOHOMHOT0 OKpyra — IOrpsr

BIO/UKETHOE YYPEXJIEHUE
ITPO®ECCHOHAJBLHOI'O OBPA3OBAHUS
XAHTBI-MAHCUIICKOT'O ABTOHOMHOT'O OKPYT'A — IOT'PEI
«TAHI'ENACCKWU NMOJUTEXHUYECKHIA KOJIEAK»

COFHACOBAHO YTBEPXJIAIO
Ll LLCLEN Lteggy e Hupextop BY «Jlanrenacckuit
W }Lé.»&ﬁ[/ @}’ﬂfft”f/f HOIUTEXHIIECKUH KOJIIEK)

A 50 B, TCop6yroBa
lefKa?, New -

-6 2023r.

OcnoBHasi mpodeccnonannuas ofpasoBaTeqbHasi MPorpaMma
MOATOTOBKH CIENHATUCTOB CPEIHEro 3BeHa

46.02.01 TokymenTanuonHoe obecredenne yupaBJIeHns 1 APXHBOBeEICHHE

(Vrasvleaemes. k0O u Haumenosanue cheyuarbHocmu/npogeccuu 6 coomeememeuu ¢ OI 0C)
Kpamuduxanusa Beinyckauka:

CHCHI/IaJII/ICT IO JOKYMEHTAIIUOHHOMY o0ecrevYeHuIo YupaBJ/JIeHHUA U aPXUBHOMY €1y

(yrasvieaemes keanugpuxayus evinycknuxa 6 coomeememeuu ¢ PIOC)

®opma 00yqeHHUsl - 0OUHAA

(yrasvisaemces gopma obyuenus ¢ coomsemcmeuu ¢ PI'OC)

HopmaTuBHBIi cpox ocBoeHusi mporpamMmel 2 roga 10 mecsines

(YKkazbleaemes, HOpMamueHblil CPOK 0C60eHUs npozpammsl € coomeememeuu ¢ PIOC)

r . Jlaaremac



PaccMOTpeHO ¥ 0J00pEHO
Ha 3ace/laHKH IIe[arorHIecKoro CoBeTa

IIporoxon NeLot « 76» 04 2043 1.

Opranusanus-paspadoTank:
BlovKeTHOe  yupeKJIeHne  IPOoQecCHOHAIBHOIO obpazoBanuss XaHTHI-MaHCHHCKOIO
aBTOHOMHOTO oKpyra — FOrpsI «JlaHrenaccKkuii MOIMTEeXHUYECKUH KOJUICIDKY.

[IporpaMma MOATOTOBKH CIELUAIMCTOR CPEJHEro 3BCHA IO CHCIHATLHOCTH 46.02.01
OKyMEHTAMOHHOE OOecIeUeHne yUPaBICHHA H apXABOBCIACHHC paspaboTaHa Ha OCHOBE
deIepatbHOr0 roCy1apcTBEHHOI0 00pa30BaTebHOrO CTaHAapTa CPEHETO podecCHOHaTBHOTO
oGpasosanus 1o crermanpEocTH 46.02.01 JIOKyMEHTAIIMOHHOE O00€CIE€YCHHE YIIPABICHUS |
apXMBOBENCHHE,  YTBEPXJICHHOTO MNPUKa3oM MMHHCTEPCTBA IIPOCBCINCHIA Poccun ot
26.08.2022 No 778, 3aperucTpupoBaHHOI0O MHHMCTEPCTBOM FOCTHIIAH Poccun (per. Ne 70318
ot 30 aBrycra 2022 r.)
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Paznen 1. O6mue mosroxenns

1.1. Hacrosmas ocHoBHast mpodeccrHoHanbHas o0pa3oBaTeNbHas IPOrpamMma CpeIHero
npogeccuonansEoro obpasosanms (manee — OITOIT CIIO) no cmenmansuoctn 46.02.01
JlokymMeHTauonHOe OGecIieueHe yIpaBiIeHAs U apXUBOBCICHKME pa3paboTaHa Ha OCHOBE
(beZepabHOrO TOCYAPCTBEHHOTO 06PA30BATEILHOTO CTaH[apTa CPeIHEro MpodhecCHOHaILHOTO
oOpasoBanus 1o crenpansHocTH 46.02.01 JJOKYMEHTAIMOHHOE 0GECIeUCHIE YIPaBIICHUS H
APXHUBOBEIICHUE, yTBEpxKACHHOTrO [Ipukazom Munnpocsemenus Poccuu ot 26.08.2022 Ne 778
(manee — PI'OC CII0).

OIIOIT  ompemensier  peKOMEHIOBAaHHBIM  00BEM W COJIEpKAHUE  CPEIIHEro
NpoQeccHoHATbHOrO  00pa3oBaHus 10  crmermansHocTH  46.02.01 JloKyMeHTanuoHHOE
obecrieueHMe  yIpaBICHUS M apXHUBOBCICHUE, IJIAHUPYEMBIE  PE3YJIBTAThl  OCBOEHUS
00pa30BaTeNbHOMN MPOTrPAMMBL, IIPUMEPHBIE YCIIOBHS 06Pa30BaTENbHOM JeATEHHOCTH.

OLIOII paspaboTana jus peanusanun 06pa3oBaTeTBHOM TPOrpaMMBbL Ha 6a3e OCHOBHOT'O
obmero o6pazoBaHusl.

OGpasoBarenpHas IIporpaMma, peaimsyemMas Ha 6a3e OCHOBHOTO OBIIEro obOpazoBaHus,
paspaGatbiBaeTcst 00pa3OBATENBHOM OpraHW3almmell Ha OCHOBE TpeGOBAHMIA benepampHOTO
TOCY/IapCTBEHHOT'0 00pa3oBaTeIbHOIO CTaHAapTa cpeHero obmiero obpasosanust 1 ®I'OC CIIO
C YIE€TOM TI0JTy9aeMOH cleruanbHocTH B HacToseir OITOIT CIIO.

1.2. HopmarusHsIe ocHOBanust juist paspaborka OITOIT:

= Oenepanbupiit 3akon ot 29 gekabps 2012 1. Ne273-®3 «O6 obpaszoBanuu B
Poccuiickoit ®eneparumny;

- Ilpukas Munnpocsemernst Poccun or 08 ampems 2021 1. Ne 153 «O6
yreepxkaenud llopsiika paspaboTKM HPHMEPHBIX OCHOBHBIX 00Opa30BaTENbHBIX IIPOrPAMM
CPEIHEro MpOpECCHOHANBLHOTO 00pa30BaHusl, IPOBEICHHS MX JKCIIEPTU3bI M BEJIEHHS peecTpa
IPUMEPHBIX ~ OCHOBHBIX  00pa3soBaTeNbHBIX INIPOTPAMM  CPEIAHEro  mpoheCCHOHATEHOTO
00pa3oBaHU Y,

— [Ipukas Munobpraykn Poccum or 26.08.2022 Ne 778 «O6 yTBepKIeHHH
(hezrepabHOTO TOCYIAPCTBEHHOTO 00Pa30BATENHLHOTO CTAHAPTA CPEITHETO IPO(hECCHOHATIBHOTO
obpasosanus mo cuenuanbHOcTH 46.02.01 JloKyMeHTanmoHHOE OOECIIEYeHNe YIpPABICHUS H
apXUBOBEJICHUCY;

- IIpuxaz Munobpaayku Poccun ot 14 mrons 2013 r. Ne 464 «O6 yTBep)neHUH
Ilopsaka — opraHM3alluM ¥ OCYIIECTBICHWs  0Opa3’OBaTeNbHOM  JeATeNBHOCTH IO
00pazoBaTeIbHAIM IIPOrPaMMaM CPETHEr0 MPpoPeCCHOHAIBHOI0 06pa30BaAHKsY;

- ITpukas MunoOprayku Poccuu ot 16 asrycra 2013 1. Ne 968 «O6 YTBEPIKIEHUH
[lopsiika 1pOBelEHMST TIOCYJApCTBEHHOM HMTOrOBOW  arTeCTalud 10  00pa3oBaTelbHBEIM
IpOrpaMMaM CPeJHETo IPO(ecCHOHATHPHOT0 00pa3oBaHusy;

— IIpukaz MunoOprayku Poccuu Ne 885, Munmpocsemenus Poccun Ne 390 ot
5 asrycra 2020 r. «O nmpakxTmdeckoil HoArotoBke obyyarommxcs» (Bmecre ¢ «llomoxeHnueM o
IPaKTUYECKON MOATOTOBKE O0YYaIOIIHXCSY;

- ITpuxas MunucTepeTBa TPyIa ¥ COMUANBbHOM 3ammThl Pocenitckoit Meepanuu ot
15 wmroms 2020 roma Ne 3331 «O6 yTBepKIeHUH TPOPECCHOHATBLHOTO crannapra « Crienuanuct
II0 OPraHM3allMOHHOMY M JOKYMEHTAI[HOHHOMY OOECIEUEHHUIO YIPaBJICHHs OpraHU3aI[UeH»



(3aperucTpupoBa MUHHCTEPCTBOM IOCTHIMH POCCHHCKOI Qenepanyu 15 wons 2020 r.,
perucrpanuonneni N 58957);
- IIprkas MunECTEpCTBA TPYa U COMHMATBHOMN 3amUThl PocCHICKOl ®enepanuu OT

18 mapra 2021 roma Ne 1401 «OG6 yTBep:KIeHHY IPodhecCHOHATBHOrO crapnapra «Crieruanuct
apXuBay» (3aperucTPHpOBaH MUHHCTEPCTBOM IOCTHIMH PoCCHHCKOl Qenepanyn 2 1anpens
2021 r., peructparmonssiii N 63193).

- YcraB BY «Jlanrenacckuit momuTeX HudecKuit KOJLIICJIK »;

- Jloxanbnsle akTsl BY «Jlanrenacckuii mONMATEXHIIECKHI KOTIIETK .

1.3. Tlepevens cokpareHuil, nCIoIE3yeMsIx B Tekcte OITOIT:

- OI'OC CIIO - ®enepanpHbIt TOCYIapCTBEHHBIA 00pa3oBaTENbHBIN  CTaHgapT

CpeIHEro NMPohecCHOHATBHOTO 00Pa30BAHMS;

— OIIOII - ocroBHas mpodeccrnonanbaas 06pazoBaTebHAS IIporpamma;

—  MJIK — MeX/TICIUIITMHAPHEIN KypC;

— IIM — npodeccroHaNBHBIA MOIYIb;

—  OK — o0rue KoMIIeTeHINH;

— TIK — mpodeccrnonambHEIE KOMIICTEHITHH;

— JIP — IMYHOCTHBIE PE3YIIBTATEI;

— TI'MA —rocynapcTBeHHast HTOrOBas aTTECTAIIHS,

— [y OI'CO — conumanbHO-TyMaHUTAPHbIH ITAKIL.

Pazpgen 2. O6mas xapakreprernka 06pazoBaTeIbLHOM IPOrpaMMBI

Kpamudukanus, mnpucamBaemas —BBIUIYCKHAKaM — 0Opa3OBATENLHON  HPOrPAMMBL:
CICIHAIUCT 110 JOKYMEHTAIIMOHHOMY O0€CIICYEHHIO YIIPABICHUS U apXUBHOMY JIEITY.

Ilonyyenne oOpa3oBaHus MO HPOGECCHH JOMYCKAeTesl TONBKO B IPO(GECCHOHAIBHOMN
00pa3oBaTeNbHON OpraHu3alliy MM 00pa30BaTeIbHON OpraHU3aliy BICIIETO 00pa30BaHHUSL.

DopMBI 00YUEHUS: OYHAaS.

Ob6nem 00pa3oBaTeNbHON NPOrPaMMBI, pealu3yeMod Ha 0a3ze OCHOBHOIO OOIIEero
00pa3oBaHus MO KBATMGUKAINM CICHHAIMCT 110 JTOKYMEHTAI[MOHHOMY OOCCICUCHHIO
YIpaBJICHHUS ¥ apXUBHOMY ey — 4428 akageMHUUecKUX 4acoB.

Cpox mosydenus o6pa3oBaHus O 00pa30BaTeIbLHOM IpoOrpamMMe, pearusyeMoil Ha 6aze
OCHOBHOro 00Imero o0pa3oBaHus O KBAIMQHUKAMH CIHCHUHATIUCT 110 JOKYMEHTAIHOHHOMY
00€CIICUeHHIO YIPABICHUS M apXUBHOMY ey — 2 roaa 10 Mecsues.

Pazgen 3. XapakrepucTnka npogeccuoHaIbHOM AeITeILHOCTH BbINY CKHAKA
3.1. Obmacte npodeccuoHaIbHON JIEATeTFHOCTH BBILYCKHUKOB: 07 AJIMUHHCTPATHBHO-

yIIpaBJIeHYeCKas ¥ OQUCHAS IESTCIHHOCTb.
3.2. CooTBeTCTBHE NIPOYECCHOHANBHBIX MOJIYJICH TPUCBANBAEMBIM KBaTH(DUKAIHSIM:

HanmeHnoBanue OCHOBHBIX HaumeHnoBaHMe podeccnoHaTbHBIX MOTYJIeH
BUJIOB JICSTEJILHOCTH
OcymecTBIeHUE OPraHU3aIliOHHOT0 1 [IM.01 OcymecTBiaeHne OpraHu3alMOHHOTO U
JIOKYMEHTAIlMOHHOTO 00eCcTeueHuUs JIOKYMEHTAIMOHHOI'0 00eCIIeUeHNU S
JIESITEIIBHOCTH OpraHu3aIuu JESTEIbHOCTH OPraHu3alliy
Opranusanust apXuBHOU pabOTHI 110 IIM.02 Opranuzanusi apXuBHON pabOTEI IO




JIOKyMEHTaM OpTraHU3aIiil pa3InaHbix Gopm

COOCTBEHHOCTH

JAOKYMEHTaM OpraHM3aluil pasiuanex Gpopm
COOCTBEHHOCTH

Bemonmernne pabot mo mpodeccru 20190

Apxusapuyc

[IM.03 BrimosaeH#e paGoT 1o npodeccuu
20190 ApxuBapuyc

Paspen 4. ILnannpyembie pe3yibTaThl ocBoeHHst 06pa3oBaTebHOM IPOrpaMMBbI

Kona
KOMIIETEHIIN U

DopMyTUpPOBKA KOMIIETEHIINH

3HaHus, yMeHUs

OK 01

Bribuparts crioco6rs! perrenus
3aJa4 Ipo(heCCUOHATILHON
JIeATEIbHOCTH IPUMCHHATEIBHO K
Pa3IMYHBIM KOHTEKCTAM

YMenns: pacrio3HaBath 3a1a4y u/uin
npobeMy B IpoQeCcCHOHAILHOM H/HITH
COIMAIbHOM KOHTEKCTE; aHAIH3UPOBATE
3a7adqy W/UIK IpoOiieMy U BEIAENISATE eé
COCTaBHBIE YACTH; OTIPEJICIIATE 3TaIlbI
PEIIEeHUs 3a/1a49H; BBISIBIIATE U
5(QPEeKTUBHO UCKATh HHPOPMAIIHIO,
HEOOXOAUMYIO JIUISL PELICHHUS 3a]a4un
U/YITA TIPOOTIEMBT; COCTABJISATE IIIaH
JCHCTBHUS; ONPEAEIATh HEOOXOTUMBIC
pECypCBI; BIAJIETh aKTyallbHBIMI
METOAaMHU PaboThI B TPodeCCHOHATEHOM
U CMEXHBIX cepax; peaIin30BhIBaTh
COCTaBJICHHBIN TIJIaH; OI[CHUBATh
pe3ybTaT U IIOCIEACTBUSI CBOMX
JIEeUCTBUH (CaMOCTOSTENBHO HIIH C
IIOMOIIBIO0 HACTABHUKA)

3HaHHA: aKTyaTbHBIA
Ipo(heCCUOHATTFHBIA U CONUATBHBIA
KOHTEKCT, B KOTOPOM IIPUXOIUTCS
paboTaTh U KUTH; OCHOBHBIC HCTOYHUKH
UH(GOPMAIHA B PECYPCHI JUIS PEILICHIS
3aJia4 ¥ 1poodIeM B IpodeccnoHaIb-HOM
U/MITH COMAIBHOM KOHTEKCTE;
AJITOPUTMBI BBIIOTHEHUS paboT B
Ipo(eCCHOHATHFHON 1 CMEKHBIX
o0macTsix; MeTo Il paboThI B
IpoeCCHOHATBHON M CMEKHBIX
cdepax; CTPYKTypY ILIaHa JUIs PEIICHUS
3a/1a4; OPSII0K OLIEHKH PE3yTbTaTOB
pelieHus 3a/1a4 IpopecCuoHaTbHON
JIeSITETLHOCTH

OK 02

Hcnonp3oBaTh COBpEMEHHBIE
CpeJIcTBa IIOKCKA, aHaIN3a U
UHTEPIIpEeTAH WH(OpMAIIIH, U
UH(POPMAIMOHHBIEC TEXHOJIOTHI
JUIS BBIIIOJTHEHMS 3a/1a4
npodeccroHaNbHON NeATEeTbHOCTH

YMmenusi: onpesessiTh 3aaqu sl
TIOMCKa WH(POPMAITIH; ONIPE/ICIISATh
HEeOOXO0IMMbIE HCTOYHUKA HH(POPMAIIHH;
IUTAaHUPOBATH MIPOIIECC ITOUCKA,
CTPYKTYPHPOBATH [OIy4aeMYIO
UH(pOPMAIHIO; BBIIEIATH Hauboee
3HAYMMOE B IIepeyHe uHpOpManuy;




OLICHUBATH IPAKTUIECKYIO 3HAYMMOCTh
PE3yIbTAaTOB IIOUCKA; O)OPMIIATE
PE3yJILTAThI IIOUCKA, TPUMEHATD
cpezcTBa HHPOPMAIIMOHHBIX
TEXHOJIOTUH JUTSI PEIeH s
poQecCHOHATBHEBIX 3a/1a4;
HCII0JIB30BATh COBPEMEHHOE
[IPOrpaMMHOE 0OeCIICUeHHE;
HCIIOJIB30BATh PA3IUYHbIE TU(GPOBLIE
CpeZCTBa IS PEIICHUS
npodeccHoHaTbHBIX 3a1ad.

3HaHHUS: HOMCHKIIATYpa
UH(GOPMAIIOHHBIX HCTOYHUKOB,
IPUMEHSEMBIX B IIPO(HECCHOHAIBHOM
JEeSITETTFHOCTH;, IPHEMEI
CTPYKTYPHPOBAHUsI HHPOPMALINK;
bopmaTt opOpMIICHHUS Pe3yIILTATOB
IIOUCKa UHPOPMAIIH, COBPEMEHHEIE
CpeACTBa M YCTPOUCTBA
HH(GOPMATH3AINH; TOPSIOK UX
IIPUMEHEHUS U TIPOrPaAMMHOE
obecnieuenne B npohecCHOHATLHOM
JIESITETFHOCTH B TOM YHCIIE C
HCIOJIH30BAHUEM U (DPOBBIX CPEICTB.

OK 03

ITnanupoBate U peann3oBHIBATEH
COOCTBEHHOE TPO(eCcCHOHATEHOE U
JIMYHOCTHOE PA3BUTHE,
IPEANPUHAMATEICKYIO
JEeSITETbHOCTD B
npodeccuoHatbHOU chepe,
UCIIOIb30BaTh 3HAHUS 110
(buHAHCOBOI PaMOTHOCTH B
PA3JINYHBIX KU3HEHHBIX
CUTYAaITHSIX.

YMeHusi: OmnpenensaTh AaKTyalbHOCTH
HOPMAaTHUBHO-IIPABOBOM JIOKYMEHTAIIUH B
poheCCHOHATBHOM JIESITETbHOCTH;
IPUMEHSTh  COBPEMEHHYIO  HAYJIHYIO
IpOo(QECCUOHABHYIO  TEPMHHOJIOTHIO;
OIIPEECIIATh U BBICTpanBaTh TPAEKTOPUU
Ipo(heCCHOHATEHOTO pPa3BUTHS u
camMo00pa3oBaHus; BBISIBIISITD
JIOCTOMHCTBA u HEJIO0CTaTKH
KOMMEpPUYECKOM  HJeW; Ipe3eHTOBAThH
UJEeU OTKPBHITHS COOCTBEHHOIO Jela B
IpohecCHOHATEHOM JesITeTLHOCTH;
oopmMIIITE OU3HEC-TUTAH; PACCUUTHIBATH
pasMepsl  BBILIAT [0 MPOLECHTHBIM
CTaBKaM KpEIUTOBAHUS;, OIPEJENSITh
MHBECTUITMOHHYIO IPUBJIEKATEIFHOCTD
KOMMEpUECKUX  HjJed B paMKax

npodeccrHoHaILHON JIESITENIbHOCTH;
IIPE3EHTOBATH OuM3HEC-UJIEIO;
OIIPEEIIATh UCTOYHHUKH
(buHAHCUPOBAHUS

3HaHuA: cofiepKaHUEe aKTyaIbHON
HOPMAaTUBHO-IIPABOBOU
JIOKyMEHTAIIAY; COBPEMEHHAas!
HaydJHasi ¥ IpoQecCuOHaIbHAs
TEPMUHOJIOTUST; BO3MOKHBIE




TPaEeKTOPUH IPO(eCCHOHATEHOr0
Pa3BUTHUA U CaMOOOpa30BaHMs;
OCHOBBI IIPEATIPUHUMATEIILCKON
JESITEILHOCTH; OCHOBEI (DUHAHCOBOM
IPaMOTHOCTH; IIpaBUIIa pa3paboTKu
OU3HEC-ITAHOB; TOPAIOK
BLICTPAUBAHUS TIPE3CHTAIINY;
KpeIUTHBIE OAHKOBCKHUE ITPOJIYKTEI

OK 04 O bexTHBHO B3aUMO/ICHCTBOBATE | YMEHHS: OPraHu30BbIBATH paboty
U paboTaTh B KOJICKTHBE U KOJUIEKTHBA W KOMAaH IbI;
KOMaH/1e B3aMMOJZCHCTBOBATH C KOJIJIEI'aMH,
PYKOBOJCTBOM, KIIMEHTAMHU B XOJIE
npohECCHOHATIEHOM JESTEILHOCTH
3HaHMA: ICHXOIIOTHYECKUE OCHOBBI
JESATENBHOCTH KOJIJICKTHRA,
IICUXOJIOTHYECKUE OCOOCHHOCTH
JUYHOCTH; OCHOBBI IPOEKTHOM
JESATEIBHOCTH
OK 05 Ocy1ecTBiIsaTh YyCTHYIO U YMenusi: rpaMOTHO H3J1araTh CBOH
IIICbMEHHYIO KOMMYHHMKAIIMIO HA | MBICIH U 0(OPMIISATH JOKYMEHTHI 110
rOCyIapCTBEHHOM SI3bIKE IpodecCHOHATBHOM TeMaTHKe Ha
Poccuiickoit Ddenepali ¢ y9eToM | rocyIapCTBEHHOM S3bIKE, IPOSIBIISTE
0COOEHHOCTEH CONUANLHOIO U TOJIEPAHTHOCTE B pabodem
KyJIbTYPHOTO KOHTEKCTa KOJUIEKTHBE
3HaHuA: 0COOCHHOCTH COIUATBHOIO U
KyJIETYPHOI'O KOHTEKCTa; IIpaBHia
oopMICHUS TOKYMEHTOB U
IIOCTPOSHHSI YCTHBIX COOOIICHHHA
OK 06 [IposBISATH TpaXkTaHCKO- YMennsi: onuceBaTh 3HAYUMOCTH
aTPUOTUYECKYIO TIO3HIIUIO, cBOe cneyuanvrocmu,
JEMOHCTPUPOBATH OCO3HAHHOE IPUMEHATH CTAH/IAPTEI
IIOBEJIEHUE Ha OCHOBE AHTUKOPPYIIIMOHHOTO TTOBEICHUS
TPaJIUIMOHHBIX 3HaHMSA: CYIIHOCTD TPaKIAHCKO-
00IIEeUeNIOBEUECKUX IIEHHOCTEH, B | TATPHOTUIECKOMN TO3UITHH,
TOM YHCJIE C YIETOM 00IIeYeTOBEYECKUX [IEHHOCTEH;
rapMOHHU3AIINH 3HAYUMOCTBH IPOQECCHOHATBLHOMN
MEXHAIIMOHAIBHBIX U JIeSITENFHOCTH 110 IIpodeccuu
MEXPEJINTHO3HBIX OTHOIIIEHUH, (cmenuambHOCTH); CTAHJAPTHI
IIPUMEHSTEH CTAHIaPTHI AHTUKOPPYIILIUOHHOTO TIOBEICHUS U
AHTUKOPPYIIIMOHHOIO IOBEACHUSL | TIOCJIEACTBUS €r0 HAPYIICHUS
OK 07 CojieficTBOBaTh COXPaHECHHIO Ymenust: cobIro1aTh HOPMBI

OKPYKaroIled cpebl,
pecypcocOepeKeHIIO, TPUMEHS T
3HaHUA 00 U3MEHEHUH KJIMMAaTa,
IIPUHITUIIB] OEPEKITUBOIO
IIPOU3BOACTBA, 3 (HEeKTUBHO
JIeCTBOBATh B UpE3BBIYARHBIX
CUTYyaIHsIX

9KOJIOTMYECKOH 0e30MacHOCTH;
OIIPEJIEIISITh HAIlpaBJICHUS
pecypcocOepexeHus B paMKax
npodeccnoHaTbHOM 1esTeTbHOCTH
10 cneyuanvHocmu

OCYIIECTBIISATh PabOTYy C
COOJIOZICHIEM [IPUHITUIIOB
OepexIIMBOIO IIPOU3BO/ICTBA;
OpPraHU30BBIBATH




IpodecCHOHANIBHYIO eI TEIFHOCTE
C YUY€TOM 3HaHUH 00 U3MEHEHUH
KIIMMAaTUYECKHUX YCIIOBHU PErHOHA.
3HaHMA: TIpaByIIa YKOJIOIUIECKOM
0e30IacHOCTH IpH BEACHUH
podeccCHoHaTBHOMN JeITeIbHOCTH,
OCHOBHBIE PECYPCHI,
3aJICCTBOBAHHEIC B

PO eCCHOHATIBHON JIESITEIBHOCTH;
IIyTH 00ecIeYeHHUsI
pecypcocOepeXeHUST; TPUHITHIIL]
OepexIMBOrO MPOU3BOJICTBA;
OCHOBHBIE HaIIPaBJICHUS U3MEHEHUS
KIIMMAaTHYECKHUX YCIOBHUH perHoHa

OK 08

Hcnonb3oBaTh cpepcrsa
(u3HUeCcKOi KYIbTYphI s
COXPaHEHUS M YKPEILJIEHUS
3JI0POBBSI B IIPOIIECCE
podeccHoHAIBHOM AeATENEHOCTH
U MOAJCPIKaHUsT HEOOXO0AUMOT0O
YPOBHS (PU3UUCCKOMI
IOJTOTOBICHHOCTH

YMenusi: HCIOIB30BAThH
(GU3KYIBTYPHO-03[0POBUTEIBHYIO
JESTENBHOCTD JUISl YKPETUTCHUS
3JI0POBbSI, JOCTIKEHIS KIU3HCHHBIX
1 ITpo(ecCHOHANBHBIX I[ETIeH;
IPUMEHATH PAllIOHAILHBIE IPHEMBI
JBUTATEJIBHBIX (YHKITHHA B
IpO(ECCHOHATIBHOU JIeSITEIBHOCTH;
IOJIB30BATHCS CPEACTBAMU
NpOMMIAKTUKY [IEPEHATPSIKCHUSL,
XapaKTEePHBIMU JUIS JaHHOMH
CIENMATBHOCTH

3nanusA: posib PU3UIECCKON KYIbTYPhI
B OOIIEKYTBTYPHOM,
Ipo(eCCHOHAIEHOM U COIIMATIBHOM
Pa3BHTUH YEIIOBEKA; OCHOBBI
3JI0pOBOr0 00pasa JKU3HH; YCIOBHUS
Ipo(ecCHOHATBHOM IS TeIFHOCTH U
30HBI PUCKa GUZUIECKOTO 3/I0POBbS
JUISL CneyuanbHOCmu, CpesicTBa

PO UIAKTUKH [TepPEHANPSDKCHIUS

OK 09

TTonp30BaThCs
pohecCHOHAaIBHOM
JIOKyMEHTaluen Ha
roCy1IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

VYMmeHusi: mOHUMATEL OOIIMA CMBICIT
YETKO IIPOU3HECEHHBIX
BBICKA3BbIBAaHUH HA U3BECTHLIE TEMBI
(mpodeccroHaBbHEIC U OBITOBBIE),
ITOHUMATE TEKCTEHI Ha Oa30BbIe
Ipo(heCCUOHATTLHBIC TEMBI;
y9acTBOBATh B JUaIOrax Ha
3HAKOMBIE OOIINe 1
IpoeCCHOHANBHBIE TEMBI; CTPOUTE
IIPOCTBIC BBICKA3BIBAHUSA O cebe U 0
CBOCH MpodeccHOHaTBHOM
JIEeSTENBHOCTH; KPaTKO
0OOCHOBEIBATE U OOBICHATEL CBOU
JICUCTBUS (TEKYIIUE U
IUTAHUPYEMBIE); IIHCATh IPOCTHIC




CBSI3HBIE COOOIIEHHS Ha 3HAKOMBIE
YT UHTEPECYIOIINE
IIpodecCuoHaNIBHEIE TEMBI
3HaHus: IpaBuIIa IOCTPOCHUS
IPOCTBIX U CIOKHBIX IIPEIOKCHINA
Ha PO ECCHOHATLHBIE TEMEL,
OCHOBHBIE OOIIEYIIOTPEOUTENLHEIE
IJ1arofsl (OBITOBAs U
Ipo(eccUOHANbHAS JTIEKCHKA);
JTEKCHYICCKUN MUHUMYM,
OTHOCSIIUMCS K OIUCAHUIO
IIPEIMETOB, CPEACTB U IIPOIECCOB
npodeccHoHaTbHOM NeSTeIbHOCTH,
0COOEHHOCTH MTPOU3HOLIEHHUS;
IIpaBUJIa YTEHHUS TEKCTOB
npodeccnoHaIbHON
HaIpaBJIEHHOCTH

4.2. IIpodeccnoHanbHbIe KOMIIETEHIHH

Kox xomneTenmuu DopmyupoBKa 3HaHuS , YMEHUSI
KOMIIeTEeHITNI

OcymecTBiieHue [K 1.1. IIpakTuyeckuii onpIT:

OpraHM3aIUOHHOr0 U | OCYIIeCTBIATE ITonyuenne HeoOxomumolt wHOpMarUK U

JTOKYMEHTAI[MOHHOIO | IpHEM-TIepeady nepenada CaHKIMOHUPOBAHHON HH(DOpMAIAU C

obecrieyeHust yIpaBICHYECKON HCIIOJIB30BAaHUEM CPECTB MH(OPMAIIMOHHEIX U

JESTETHHOCTH uH(bOpMAaIHA ¢ KOMMYHHKAITMOHHBIX TEXHOJIOTHI

OpraHu3aIuu IIOMOIIIBIO CPEJICTB

UH(POPMAIIMOHHBIX U
KOMMYHHUKAITTOHHBIX
TEXHOJIOTUI

Ymenunst:

" KCII0JI30BaTh CPeJICTBA HMH(POPMAITMOHHBIX U
KOMMYHUKAITMOHHBIX TEXHOJIOTHH IS
IIOJIyYEHUS U Iepefadn HHPOopMaI;

" BECTH U HCII0JIb30BATh B paboTte Ha3y
KOHTAKTOB OpraHU3aIliH;

— BECTH Y4ETHBIE PEIrUCTPAIIMOHHBIE (POPMBI,
HCI0JIH30BATh

UX JUIS ”HPOPMAITMOHHOM paboThI U pabOTHI 110
KOHTPOJIIO UCIIOJHEHHUSI IOPYUCHUT;

'yCTaHaBIIUBATh u IIOJI/IEP’KUBATh
KOMMYHUKAllMd B  IPOLECCEe  JIETOBOTO
oOIeHus c TTOMOIITHIO CpEINCTB
HHOOPMAIMOHHEIX W KOMMYHHKAI[HOHHBIX
TEXHOJIOTHH;

- CTJTQKUBATH KOH(QJIMKTHBIC U CIIOKHBIC
CUTYAIlMH MEKJIMYHOCTHOTO B3aUMOICHCTBUS;
— co0oaaTh CIIy>KeOHBIA DTUKET;

— obecneunBaTh HHOOPMAITUTOHHYIO
0€30ITacHOCTh ACATEILHOCTH OpraHu3aIiu

3Hanus:
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— HOPMAaTHUBHBIE IPaBOBBIE aKThl Poccuiickoit
Denepanun B chepe HHGOPMAMOHHEIX I
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHIA;

— CTPYKTypa OpraHu3aIuiy, e 3a1aud u
(GyHKITME; — IIpaBUIIa IIPOBEIEHHS IETOBBIX
IIEPErOBOPOB;

— 9THKa JICJIOBOTO OOIIEHNUS;

— IIpaBHJIa PEYEBOT0 ITUKETA,;

— IPaBUJIa NOJNEPKAHUS U PA3BUTHUS
MEKJIMYHOCTHBIX OTHOIICHUI;

[IK 1.2.
Koopawauposars
paboTy npuemMHoIM
PYKOBOJUTENS, 30H
[IpUeMa pa3TuIHbIX
KaTeropui
IIOCETUTENEN
OpraHu3aIuu

IIpakTnyeckuii onpIT:

Koopausarwmst paboTs! MprEMHOI
PYKOBOJUTEIIS B 30H IIpUEMA PA3THIHBIX
KaTErOpUH ITOCETUTENEH OpraHu3aIiuu

Yvenus:

" BCTpEYaTh IIOCETUTENEH, IOTydaTh EPBUYHYIO

HUH(OPMAITHIIO O TIOCETHUTEISIX, YCTAHABINBATE
NOPSIIOK IMpUEMa JUIA Pa3JIMUHbIX KaTeropuit
IIOCETUTEIIEH;

" BECTU YYETHBIC PETUCTPALUOHHEIC (DOPMBI 110

npuéMy moceTuTeneil u 0hOopMIISTE IIPOILYCKa;
— BECTH IIPHUEM, TIepeiady U OTIPABKY
JOKYMEHTOB;

— OpraHM30BBIBATH U OPOHUPOBATH
IEPErOBOPHBIC KOMHATBI, — CEPBUPOBATH
qaiiHele (Ko(eHHbIe) CTOJIBI B OdICe;

" IPUMEHSITH B paboTe cpesicTBa

UHGOPMAIMOHHBIX ¥ KOMMYHUKAITHOHHBIX
TEXHOJIOTHU;

— IPUHUMATh MEPBI 110 COXPAHEHUTO
KOH(UICHIIHATEHOM HHDOPMAIIHK B XOI€
npuéMa NOCETUTENEN

3uanus:

 HOpMaTHUBHBIE ITPaBOBLIE aKThl Poccuiickoit

Dejiepaniuu 1o 3amure HHPOPMAIUH U padoTe
C O6paII_ICHI/IﬂMI/I IrpaxxaaH;

— CTPYKTYpa OpTraHM3alliy U paclpeeicHue
byHKIIIH

MEX]Ty CTPYKTYPHBIMH I10IPa3/ICICHUSIMA U
CIIEIHATIICTAMH;

— IIpaBUJIa OpraHU3alKH IpUEMA IOCETUTENICH;
— 3TUKET ¥ OCHOBBI MEX/IyHAPOIHOTO
IIPOTOKOJIA; — 3THKA JIEIOBOTO OOIICHUS;

— IIpaBHJIa PEYEBOr0 ITHKETA.

— IpaBUJIa CEPBUPOBKU YallHOTO (KO(EHHOTO)
cTONa,;

— TpeOOBaHYsI OXPAHBI TPYAA

[IK 1.3. Baagets
HaBBIKAMU
TIJTAHAPOBAHUS

IIpakTuvecknii onepIT:
[InanupoBanue pabodyero BpeMeH!
PYKOBOIMTENIS ¥ pab0OYero JIHs CeKpeTapst
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paboyero BpemeHu
PYKOBOJHUTENS 1
ceKperaps

Ymenus:

" BBIOUPATh (OPMBI IITAHUPOBAHUS U 0OPMIISTE
IUIAHAPOBIIMK (OpraHan3ep) pyKOBOAUTENS 1
CeKpeTaps;

[ YCTaHaABJIMBATH IIEITH, OTIPEIEIATE
IMIPUOPUTETHOCTD U OUEPEIHOCTD BBIIOIHEHHUS
pabot u 3 hexTHBHO pacnpenenaTs pabodee
BpEMSI;

" COTJIACOBBLIBATE BCTPEUH U MEPOTIPHUATHS 1
BHOCHTHL HH()OPMALIUIO B ILTAHHUPOBIIHUK
(opranaiizep);

— MHGOPMHUPOBATH PYKOBOIUTEIIS O
NPUOIIIKEHIN BPEMEHH U PETIAMEHTE
3aIUIaHUPOBAHHBIX BCTPEY U MEPOITIPHSTHIA;
BBEIOMPATH ONTHMAIIBHBIC CIIOCOOLI BHEIIHETO 1
BHYTPEHHEr0 HH()OPMHUPOBAHHSI O
IUIAHUPYEMBIX MEPOIIPUSTHSIX

- obecreunBaTh HH(YOPMAITMOHHYIO

0€30I1aCHOCTD JESATEIBHOCTH OPraHu3allly;
— IPUMEHSTH B paboTe CpeJIcTBa
UH(POPMAIIMOHHBIX ¥ KOMMYHUKAI[HOHHBIX
TEXHOJIOTHH.

3HaHuA:

" HOPMaTHBHBIE IIPABOBBIE aKThI Poccuitckoi

Denepannu B chepe HHPOPMAITHOHHON
0e30IMacHOCTH;

" CTPYKTypa 1 crenudrka OCHOBHOM

JESATEIILHOCTH OPraHu3aIliuy;
— OCHOBBI YIIPABJIEHUsI BDEMEHEM;

— IIpaBHJIa IIPOBEJIEHUS JIEJIOBBIX MIEPErOBOPOB;
— OTHKA JIEJIOBOI0 OOIIEHUS;

— TpeOOBaHUS OXPaHbI TPY/IA.

IIK 1.4.
Ocy1iecTBiIsTh
IIOATOTOBKY JE€JIOBBIX
II0€3/10K
PYKOBOJIUTEINS U
JIPYyTUX COTPYAHUKOB
OpraHu3anuu

IIpakTHyeckuii onpIT:
Opranu3zanus JelOoBBIX T0e3/I0K PYKOBOTUTES
U IPYTUX COTPYIHUKOB OpraHU3aIluu

/MEHHUSI: — COCTaBIATH U OPOPMIIITH
JIOKYMEHTBI JUTsL JIeTIOBBIX MT0E3]I0K;

— OCYILIECTBIISITH TPEBEII IOICPKKY JETOBBIX
MI0E3JI0K;

- COIJIACOBBIBATH C IPUHUMAIOIIEH CTOPOHOMH
IIPOTOKOIT TUIAHUPYEMBIX MEPOTIPUSITUN U
(bopMHEpPOBATE TPOTrPaMMy JICJIOBOM ITOC3IKH;
" HCIIOJIL30BATh CPEJICTBA HH(POPMAIIMOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH JUTS
obecrieuenust B3auMOJICHCTBUS C
PYKOBOJUTEJIEM BO BPEMSI €T0 J1€JI0BOH
II0€3/IKU;
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— 0(hOPMIIATE OTYETHEIE JIOKYMEHTHI O JEJIOBOMN
IIOE3/IKEe

3HaHus:

— HOPMaTUBHEIE IIPAaBOBBIE aKThl POCCHICKOM
Denepanyu B chepe opranusaiuy J1eI0Boi
IIOE3/IKH;

— IOPSIOK IIOATOTOBKH U JIOKYMEHTHPOBAHUS
JIEJIOBOM IIOC3IKH;

— UHTEPHET PECYPCHI JUISI OCYNIECTBICHUS
TPEBEI NOINEPXKKHI JETOBBIX OE3/I0K;

— DTHKET ¥ OCHOBBI MK TYHAPOIHOTO
IPOTOKOJIA; — 3TUKA JETOBOT0 OOIIEHHS;

— TpeOOBaHUS OXPaHBI TPY/A.

IIK 1.5. Bnagers
criocobaMu
OpraHu3aIuu
pabouero
IIPOCTPaHCTBA
IIPUEMHOHI U KabuHeTa
PYKOBOTUTEIS

IIpakTnyeckuii onpIT:
Oprauusanus u nojepKanme
(GyHKIIHOHATBHOTO Pabovero NpoCTpaHCTBa

Ymvenus:

[ OpraHu30BbBIBATH pa6oqee MCCTO B

COOTBETCTBUH C TPEOOBAHUAMU DPIrOHOMUKH K
KYJbTYDPBI TPYIQ;

- obecrieynBaTh pabodee MECTO |

byHKIIHOHATBHOE pabovee MPOCTPAHCTBO
HEOOXOIMMBIMU CPEJICTBAMU
OpraHU3allMOHHON TEXHUKH, MEOEIIBIO |
KaHLEISPCKUMU TPUHAITIC)KHOCTSIMH,

— IIOJUIEPXKUBATH CPEICTBA OPraHU3aIlMOHHON
TEXHUKH B pab0YeM COCTOSTHUH

3Hanusg:

- TpeOOBaHUSI OXpaHbl TPYAa, IPOU3BOACTBEHHOM

CaHUTApUU, IPOTUBOIIOKAPHON 3aIITUTHI;

" OCHOBBI IIPaBWJIBHON OpraHu3aluy Tpyaa u

METO/IBI TOBEIICHUS ero 3 (HEeKTUBHOCTH;

I BUABI OpI“aHH?zaIlI/IOHHOﬁ TEXHUKH U IIOPATOK

paboTHI ¢ HEM.

[IK 1.6.
OcymecTBISITE PadoTy
IO ITOJTOTOBKE H
IIPOBEJICHUIO
KOH(EPEHTHBIX
MEPOIPUITHH,
obecrieunBaTh
UH(pOpPMAITMOHHOE
B3aUMOIEeHCTBUE
PYKOBOJTUTEIIS C
I0JIpa3/ICICHUASMU U
JOJDKHOCTHBIMU
JUIAMHU OpTaHU3aNH

IpakTuveckuii onbIT:

Opranu3zarys MoAr0OTOBKY U IIPOBEACHUE
KOH(EPEHTHBIX MEPOIIPHUSITUH, 0OCCIICUCHHE
UH(OPMAIMOHHOTO B3aUMOICHCTRUS
PYKOBOJUTEIS C TIOJpa3ACTICHUSIME 1
JIOJDKHOCTHBIMHA JTUIIAME OPraHu3aI[iuu

VYvenus:

I OPTaHHU30BBIBATE IIPOHECC IIOJIOTOBKH U

IpOBeeHIE KOH(DEPEHTHOI'O MEPOIIPUATHUS
UHIMBUIYAILHO U B COCTaBe pabOYel rpyIibl;

[ JOKYMCHTHPOBATH PA3HBIC 3TAIlbl IIPOICAYPHI
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IOATOTOBKH U IIPOBEAEHHS KOH(PEPEHTHOTO
MEPOIIPHSTHS;

r CO6J'IIOJIaTB OTHKCT U OCHOBBI MEXIYHAPOJHOTO

IIPOTOKOJIA,

" OCYIIECTBISITE cOOp, 00paboTKy nHbOpMaIWHHy,

CHUCTCMAaTU3alHIO I1I0JIYyYacMBIX U
IIepeiaBacMbIX TaHHBIX;

I OCYIIECTBIIATE IIPOBCPKY HAOCTOBEPHOCTH,

IIOJTHOTEI M HEIPOTHBOPEUUBOCTH JIAHHBIX,
UCKITIOUCHUE AyONUpOBaHUs HH)OPMALUHK;
— IPUMEHSTHh UHOOPMAITMOHHO-
KOMMYHUKAIITHOHHEIE TEXHOJIOTUH

3nanusa:

r HOpMaTHBHBIEC [IPaBOBbIE aKThI Poccuiickoi

Qeneparyn B chepe HHPOPMAINY;

I KOMIIJICKC OPIraHU3allMOHHO-TEXHUYECKUX

MEPOIPUATHH 10 IIOATOTOBKE U IIPOBEIECHHIO
KOH(EPEHTHBIX MEPOIIPHUSTHUIA;

- IpaBuiIa 0(hOPMIICHHUSI JOKYMEHTOB,

CO3JIaBaeMBIX B IIpoIlecce TTOATOTOBKY U
IIPOBEJICHUS KOH(DEPCHTHOTO MEPOTIPHSITHS;
— OTHKET U OCHOBBI MEXKJIyHAPOTHOTO
IIPOTOKOJIA; — ATUKA JICJIOBOr0 OOIIEHHUS,

I COCTaB BHYTPCHHHX U BHCITHUX

I/IH(i)OpMaHHOHHI)IX IIOTOKOB,

" CTPYKTYpa OpraHu3aluy U IOPSIoK

B3aUMOJEUCTBUS ITOAPA3ICTICHUN;

" METOJIbI OOPAOOTKH U 3aIUTHI HHPOPMAITHY C

IIPAMEHEHHUEM CPEJICTB HHPOPMAIIMOHHBIX
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,
— TpeboBaHMs OXpaHbl TPy/IA.

IIK 1.7. Odopmsars
OpTaHU3aIMOHHO-
pacropsIuTeIbHbIe
JOKYMEHTHI 1
OpPraHU30BLIBATE
paboTy ¢ HUMH, B TOM
qHCIIe C
UCIIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX
CHCTEM

IIpakTU4ecKknii OnbIT:

Odopmienue OpraHu3aIMOHHO-
PacIoOpsIIUTENLHBIX JIOKYMEHTOB u
opraHuzanusi paboThl ¢ HUMH, B TOM YHCIIE C
HCIIOILE30BAHHEM aBTOMATH3UPOBAHHBIX
CHCTEM

YMmenus:

[ COCTABJIATH IIPOCKTHI OpTraHU3allMOHHBIX,

PacIopsANTEIbHBIX U HH()OPMAIIMOHHO-
CIIPABOYHBIX JJOKYMEHTOB, B TOM 4YHCJIC
JIOKYMEHTOB, COJICPIKaIIIX
KOH(DUICHITHATEHYIO HH(OPMAIIHIO;

r O(i)OpMJISITB OpraHu3allMOHHO-

pacoOpSIUTEIbHBIC JOKYMEHTHI (OPUTHHAIEI 1
KOIINN);

r CKAHUPOBATh, KOIIMPOBATHh U KOHBEPTUPOBATH

JOKYMCHTEI B pa3JIMIHBIC (I)OpMaTBI;

- OCYIIECTBIISITH IIPOBEPKY IIPOCKTOB
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JOKYMCHTOB Ha COOTBETCTBHUE IIpaBuIaM
ACJIOIIPOU3BOACTBA,

" IPUHAMATD U IIPOBOIUTH HEPBUYHYIO

00paboTKy BXOMSIIMX JOKYMEHTOB;

" IPOBOJIUTE IIPEIBAPUTEILHOE PACCMOTPEHHE

BXOAIMUX ¥ BHYTPECHHUX JAOKYMCHTOB,

| PCTUCTPUPOBATH BXOIIUE, UCXOIIINE U

BHYTPEHHUE JOKYMEHTEL;

' KOHTPOJIIPOBATE MAPIIPYTU3ALUIO

JOKYMCHTOIIOTOKOB B OpraHu3anuu
(COI‘.HaCOBaHI/IG, IIOAIIMCaHuE, YTBCPXKIACHUE,
O3HAKOMIJICHHC U UCIIOJIHCHUE IIOKyMeHTOB) .

)

" OCYIIECTBIIATE CPOKOBBIA KOHTPOIIE

HCIIOJTHEHUA JOKYMEHTOB;

r OCYIICCTBIIATD IIOATOTOBKY M OTIIPABKY

HCXOAIUX JOKYMEHTOB;,

r COCTaBJIATh OTYETHI M aHAJIUTHYECKUE CIIpaBKH

00 UCIIOTHEHNH HOKYMCHTOB,

" BECTH MH(POPMANMOHHO-CIIPABOYHYIO PAbOTY

II0 JOKYMCHTaM,

— OCYIIECCTBIISITH pa60Ty C OpraHu3aloHHO-
paciopaauTCIbHBIMU JOKYMCHTAMU B
ABTOMAaTU3UPOBAHHBIX CHUCTEMAX.

3HaHus:

- HOPMaTHBHBIE PABOBBIC aKThI Poccuiickoi

Denepayn B chepe JAeT0IpOU3BOICTBA;

[ JIOKAJIbHBIC HOPMATHUBHBIC aKThI,

PETTIaMEHTHPYIOIINE JACSITENIBHOCTD CIIYKOBI
JIEJONPOU3BOJICTBA U €& pabOTHUKOB,
OpraHU3aIuio BEICHUSI JISTIOIPOU3BOICTBA;

- COBpeMEHHBIC HH()OPMAITHOHHBIC U

KOMMYHHUKallUOHHBIC TCXHOJJIOTHH,
IIPUMCHSACMBIC B pa60Te C IOKYyMCHTaMU,

" CTPYKTypa OpraHu3alyy, pyKOBOJICTBO

CTPYKTYPHBIX IIOJIpa3JIeIcHUH, 00pasIbl
IIOJIITICEH JIUL], UMEFOIIUX [IPABO OAIUCAHUS
U YTBEPXKICHUS JOKYMCHTOB, U OTPaHUYCHHUSI
30H UX OTBETCTBEHHOCTH;
— IIpaBHJIa PYCCKOTO SI3BIKA;

— TpeOOBaHUA OXPaHBI TPYHA.

IIK 1.8. OopmiasiTh
JIOKYMEHTHI 110
JUYHOMY COCTaBy U
OpraHU30BBIBATh
paboTy ¢ HUMHU, B TOM
YHUCIIE C

IIpakTH4ecKHii ONBIT:

Odopmienre  JOKYMEHTOB IO  JIMYHOMY
COCTaBy U Opranu3anusi paboThl ¢ HUMHU, B TOM
quCcIe © UCIIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX CHCTEM
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HCII0JIb30BAHUEM
ABTOMAaTU3UPOBAHHBIX | YMeHust:

CHCTEM - 00ecneurnBaTh COXPAHHOCTE [EPCOHATBHBIX
JIAHHBIX paOOTHUKOB;

[ OPraHU30BBIBATH JOKYMEHTOOOOPOT 110
IPEJICTABICHUIO JOKYMEHTOB I10 IIEPCOHAILY B
TOCYJIapCTBEHHBIE OPTaHEI;

- OPraHU30BBIBATE JOKYMEHTOOOOPOT 110 YUéTy 1
JBHJKEHUIO paOOTHHKOB;

— BECTH BOMHCKHH y4&T pabOTHUKOB;

— BECTH y4ET pabodero BpeMeH! pabOTHHUKOB;
- 0OPMIIITE OpraHU3auOHHO-
PaCIIOPAIUTENBHBIE JOKYMEHTHI 10 JIAYHOMY
COCTaBy;

[ BECTH PETUCTPAIUIO, YIET, ONlepaTHBHOE
XpaHeHue JOKyMEHTOB I10 JTUYHOMY COCTABY;
" BECTU JJOKYMEHTAIIMIO, IO TBEPIKIAIOILYIO
CBCJICHHS O TPYJOBOH EATEILHOCTH U
TPYIOBOM CTaXe pabOTHUKOB;

— GOpMHPOBATH JINYHEIE JIe/Ta pAOOTHHKOB;

- 0QOPMIIATD JIeTTa IO IMIHOMY COCTaBY JUIS
IIepe/ladd B apXUB OpraHU3aAINY;

— paboTaTh CO CIEeNUATH3UPOBAHHEIMU
MH()OPMAIIMOHHBIMH CHCTEMAMH ¥ 0azaMu
JIAHHBIX 110 BEJICHUIO YYETA U JIBUIKEHUIO
paboOTHUKOB

3uanns:

— HOpMaTUBHBIE IPaBOBBIC akThl Poccuiickoit
Oeneparnuu B chepe TPYTOBBIX OTHOIIEHMIA;
— JIOKaJIbHbIe HOPMATHUBHEIEC aKTEI,
PETIaMEHTHPYIONINE TPYAOBBIC OTHOLIEHMS;
— COBpPEMEHHBIE HHPOPMAITMOHHO-
KOMMYHUKAITHOHHBIC TEXHOJIOTHH,
IIPUMEHsIEMBIE B paboTe ¢ TOKYMEHTAMH 110
JIMYHOMY COCTaBY;

— CTPYKTypa OpraHu3aluu, pyKOBOJACTBO
CTPYKTYPHBIX I10JIpa3 IeJICHHUIA;

— IpaBmJIA JACJIOIMPOU3BOCTBA; — IIPaBUIIA
PYCCKOTO SI3bIKa;

— 3THKa JIETIOBOTO OOIIEHUS; — TpeOOBAHMS
OXpaHbl TPy/Ia

[IK 1.9. IIpakTH4ecknii onbIT:

Opranu3oBbIBaTh Opranu3aius TeKymero XpaHeHus

TEKYIIee XPAHCHHUE JIOKYMEHTOB, 00paboTKa JeI Jyist
JIOKyMEHTOB, OIIEpaTHUBHOI'O U APXUBHOTO XPAHEHUS, B TOM
00paboTKy Je Jyist YHUCJIE C UCIIOIH30BAHIEM

OIIEpAaTUBHOTO U ABTOMATHU3UPOBAHHBIX CHCTEM

aApXUBHOTO XpaHCHUS,

B TOM YHCIIE C Ymvenuns:

HCII0JI30BAHUEM — pa3palaTheIBaTh HOMEHKJIATYPY JIeI
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ABTOMAaTU3HUPOBAHHEBIX
CUCTEM

OpraHu3aIuy;

— IIPOBEPATH NIPABUIBHOCTH O(OPMIIEHHS
JIOKyMEHTOB

OTMETKHU 00 MX MCIIOIHEHUH [epeT X
(GopMHpOBaHUEM B €TI0 IS HOCHIETYIONIEr0
XPaHCHHST;

" opmMHpOBATE €A, KOHTPOIUPOBATH

IIPAaBUIIBHOC U CBOEBPEMEHHOE paciipe/ieienue
U TIOJTIMBKY TOKYMEHTOB B JejIa B
COOTBETCTBMM C HOMEHKJIATYPOH JIEI;

" IPOBEPATH CPOKH XPAHECHUSI IOKYMEHTOB,

COCTAaBJISITH IIPOTOKOJ PAOOTHI SKCIEPTHON
KOMHCCHH I10 TIOATOTOBKE JIOKYMEHTOB K
nepenaye B apxuB;

| COCTaBJIAATH aKT O BBIACIICHUN K YHUYTOXKECHUIO

AOKYMCHTOB, HE IIOUICKAINX XPAaHCHHIO;
— COCTaBJIATH aKkT 00 YHUYTOXCHUN
JAOKYMCHTOB,

[ OCYIICCTBJIATH IIOJTHOC MJIM YaCTUYHOE

obopMIICHHE JIe]T BPEMEHHOI'0, IIOCTOSHHOTO,
JOJITOBPEMEHHOTO CPOKOB XpaHEHUS;

" COCTABJIATH OIUCH JIET CTPYKTYPHBIX

IIOJPA3/IeNCHUH TTOCTOSHHOTIO,
JIOJITOBPEMEHHOT'O CPOKOB XPAHCHHUS [JIst
Hepeayy JIell B apXUB OpraHu3aluy;

— IPUMEHSTH UHPOPMAIIHOHHO-
KOMMYHHUKAITHOHHBIE TEXHOJIOTUH IIPU paboTe
C JIOKYMEHTaMHU

3HaHuA:

— HOpPMaTHBHEIE IPaBOBEIE aKThl Poccuiickoi
@eneparuy B cepe AeT0IPOU3BOICTBA U
apXUBHOTO JIeNa;

— JIOKaJIbHbIE HOPMATUBHBIE AKTHI,
PErIaMeHTHPYIOIINE BEJICHUE
JICJIONIPOU3BOICTBA U IIepeiady /1€ B apXUB
OpraHu3aIuy;

— BH/JIbl HOMEHKJIATYD JeJ1, 00IIHe TpeOOBaHHUSI
K HOMEHKJIAType Aell, HOPAIOoK paboThI C HElt;
— IIOPAZ0K GOPMUPOBAHUS B O)OPMIICHHUS
aen, cuenuduxa GopMUPOBAHUS OTICTBHBIX
KaTeropui el

— IpaBWJIa XPaHEHHS JIe]l, B TOM YHCIIE C
JIOKYMEHTaMHU OIPaHHYEHHOI'0 JOCTYTIa;

— IIPaBUJIA BBIIAYX U HCIIOJIb30BAHMS
JOKYMEHTOB U3 c(hOPMUPOBAHHLIX JIET,

— HOPAJOK UCIIOIB30BAHUS TUITOBBIX WU
BEZIOMCTBEHHBIX IIE€PEYHEH TOKYMEHTOB,
OIIpeJICJIEHUs. CPOKOB XPAaHEHUs B IIpoliecce
OKCIIEPTU3BI IEHHOCTU JOKYMEHTOB;

— BUJABI OIIMCEHN €T OpraHU3aluy U IOPSIOK
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paboThI C HUMU;
— TpeOOBaHUS OXpaHBI TPy

Opranuzanus IIK 2.1. IIpakTiyeckunii oneIT:

apXUBHOM paboThl 10 | OCyIECTBIATE Yyactue B KOMIICKTOBAHUA apXHBHBIMU
JIOKyMEHTaM KOMILIEKTOBaHUE AeliamMu (JIOKyMEHTaMH) apXUBa OpraHu3aliu
OpraHu3anui APXUBHLIMU J€JIaMU YMmenns: :
pasIMYHBIX hopM (IOKyMEHTaMH) — paboTats ¢ oJpa3/eIeHUIAMU/OPTraHH3AIMSIM
COOCTBEHHOCTH apXuBa OpraHM3aIiH

HUCTOYHHKAMHU KOMIIJIEKTOBAHU S apXuBa,

" IPUHUMAThL apXHUBHBIE JeTa (TOKYMEHTEI) Ha

IIOCTOSTHHOE WJIH JIOJITOBPEMEHHOE XPaHCHHE,

[ Y4aCTBOBATh B IPOBCACHUH SKCIIEPTU3EI

IICHHOCTH PA3JIMYHBIX THUIIOB U BUIOB
HOKYMCHTOB B COOTBETCTBHH C BHYTPCHHUMU
periramMeHTaMy OpraHu3alyy;

" IPUMEHATE B paboTe PEKOMEHIAI[UH

BKCHepTHO-HpOBepO‘IHOﬁ KOMUCCHH HJIN
BKCHCPTHOfI KOMHUCCHUH OpTaHU3aluH,

" IPUMEHSATE IIEPEUHH C yKa3aHUEM CPOKOB

XpaHeHHs Ae1 (JIOKYMEHTOB);

r CO6J'IIOI[aTB HOPMATUBHBIC CPOKH XPaHCHUS ACII

(mOKyMEHTOB);
— BECTU Y4ET UCTOYHUKOB KOMILIEKTOBAHMUSI
apxuBa,

[ ICII0JIB30BATh IEPENOBON OTECUCCTBCHHBIN 1

3apyOEXKHBIH OITBIT 110 KOMILIEKTOBAHMIO
apxuBa JejaMu (JIOKYMEHTaMHU) IIOCTOSIHHOTO U
JOJATOBPEMEHHOTO XPaHCHUS,

— UCIIOJIB30BATH COBPEMEHHBIC
aBTOMAaTHU3MPOBaHHbIE, MH(POPMAITMOHHBIE
TEJEKOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
JOKYMEHTUPOBAHHBIX c(hep ACSITEITbHOCTH
OpraHu3aIuu

3HaHus

— HOPMAaTHUBHEIE IIPAaBOBbIC aKTHI Poccuiickoi
Deneparyu B chepe ACTONPOU3BOJICTRA U
apXHUBHOTO JIeJ1a;

— METOJINYECKHE JOKYMEHTH!  HallMOHAJILHBIE
CTaH/JapThl B OOJacTH ydéra JOKYMEHTOB M
JIOKyMEHTUPOBAHHBIX  cep  IesATeIbHOCTH
OpraHu3aliy;

— OTEUECTBEHHBIE U 3apyOeKHbIC
cepTHGHUIUPOBAHHBIC CHCTEMBI
ABTOMATU3UPOBAHHOTO YUETa apXUBHBIX JIEIT
(IOKYMEHTOB);

— TpeOoBaHus K YIETY 0c000 IICHHBIX U
YHUKaJIBHBIX apXUBHBIX JIET (JIOKYMEHTOB)

— CPOKHM BBITIOTHEHUS Pa0doT Mo yU&Ty
ApXUBHBIX e (JIOKYMEHTOB);

— o01Iue MPUHIUIIEI yU&Ta U KOMITJICKTOBAHHUSI
Jie1 (TOKyMEHTOB) OTPaHHUYCHHOIO JIOCTYIIA;
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— TpeOOBaHMsI OXPaHLI TPYIA.

IIK 2.2. Bectu yuér
APXUBHBIX JIE]T
(IOKyMEHTOB), B TOM
YHCIIE C
UCTIOJIE30BAHUE
aBTOMaTU3UPOBAHHBIX
CUCTEM

IIpakTHyeckuii onpIT:

Benenue yuéra apXuBHBIX [ei1 (I0OKyMEHTOB), B
TOM YHCJIE C UCIIOIh30BAHHEM
ABTOMATU3UPOBAHHBIX CHCTEM

Ymenust:

" TIOJIB30BATELCS YYETHBIMU JIOKYMCHTAMHY B
paMKax 5JIeKTPOHHBIX MH()OPMALMOHHBIX
CHCTEM JIOKyMEHTHPOBAHHEIX chep
JIEATENILHOCTH OPraHUu3aIluu;

" TIOJIb30BATLCS CEPTUDUTIUPOBAHHBIMU
a@BTOMATU3UPOBAHHBIMY CHCTECMAMHU
JIOKYMEHTHPOBAaHHBIX chep JACSITEILHOCTH
OpraHU3aIiH 10 YYETY, PETUCTPALIHH,
KOHTPOJIIO JIeN (JOKYMEHTOB);

 IIOJIb30BATHLCS I/IH(1)OpMaI_[I/IOHHO-CHpaBO‘{HI)Il\/IH

CHCTEMaMH JOKYMEHTHPOBAHHBIX chep
JEATEIbHOCTH OPTaHU3allNY;

[ BCCTH CIIPABOYHO-IIOMCKOBBIC CPEACTBA K

ApPXUBHBIM JleJaM (JOKYMEHTaM);

[ BECTH YYET CTpaxoBOro (POHIa apXUBHBIX JICIT

(TOKYMEHTOB);

I IPUMEHATH HOPMATUBHBIC IIPABOBBIC AKTHI,

JIOKaJIbHBIE HOPMATUBHBIE aKThI OPraHU3aIiy 1
METOINYECKHUE JIOKYMEHTHI B 00JIaCTH yuéTra
ApXUBHBIX JIeJT (IOKYMEHTOB);

— BHOCHUTB IIPEIJIOKCHHS 10
COBEPIICHCTBOBAHUIO METOIMICCKOTO
obecrieyeHus yuéra pa3HbIX BUIOB JIOKYMCHTOB
B JOKYMEHTUPOBAHHBIX Cepax JeATeIbHOCTH
OpraHu3aIix

[1K 2.3.
OcCyIecTBIAT
XpaHEHUE apXUBHBIX
nen (TOKYMEHTOR) ©
IIOCTOAHHBIM CPOKOM
XPaHEHUS U 110
JMYHOMY COCTaBY B
apXuBe OpraHu3aIiu

IIpaxkTH4eckuii onpIT:

OcymiecTBiieHUE XpaHEHHS apXUBHBIX JCTT
(IOKYMEHTOB) C IIOCTOSIHHBIM CPOKOM
XPaHEHHUs U 110 JIMYHOMY COCTaBY B apXUBe
OpraHH3aIHH

Yvennst:

— CHUCTeMAaTU3UPOBATh Jielia (JOKYMEHTHI)

F pa3MelaTh apXUBHEIC Jeiia (JJIOKYMEHTHI) Ha
MeCTaX XpPaHEHHUsS B COOTBETCTBUH C
HOPMAaTUBHBIMU TPeOOBaHUSAMU B 00J1aCTH
APXUBHOTO JIeTia U YIIPABIICHUS JTIOKyMEHTAMU,
- COOJIFOIaTh HOPMATHUBHBIC PEXKUMBI XPAHCHHS
APXUBHBIX JIeJT (JIOKYMEHTOB) Ha JTFOOBIX
HOCHUTEIISX;

- IIPOBOJIUTE IIPOBEPKY MOJHOTHI COCTaBa
ApXUBHBIX JOKYMEHTOB B CJIMHUIIAX XPAHCHUS;
— IPOBOJIUTH OTMCAHUE APXUBHBIX JEJT
(TOKYMEHTOB);

' COCTaBJISTH CIIPABOYHO-ITOMCKOBBIE CPEICTBA K
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APXHUBHBIM JIe)IaM (JIOKYMCHTaM);

r BECTH y‘-IéT H KOHTPOJIb BbIJAa4YN APXUBHBIX JCJI

(TOKyMEHTOB) U3 apXUBOXPAHMIIMINA U HX
BO3BpaTa,

" BECTH y4ET ¥ KOHTPOJIb IIepe/Iayun JIell

(TOKYMEHTOB) B
rOCYNapCTBEHHBIA/MYHUITUIIATBHBIN apXUB M
Ha MHOC BHCIIIHEE XPaHEHUE U IPHEMa JIET C
BHEIIHETO XPaHECHHUS,

" IPOBOIUTE IIOJIUCTHYIO IIPOBEPKY

(busmUeCcKOro COCTOSIHUS e (HTOKYMEHTOB);
— pa3BICKUBaTh HEOOHAPYKEHHEIE [ela
(TOKYMEHTEI);

— 3alIUIIATh HHYOPMAIHOHHBIC PECYPCEI
apXuBa OT HECAHKIIMOHUPOBAHHOIO JIOCTYIIA

3Hanus:

— HOpPMAaTUBHEIE IPABOBBIE aKThl PoccHiickoit
®enepanun B chepe IeI0IPOU3BOACTBA U
apXUBHOTO JIeTIa;

— HOpPMaTHBHBIE IIPABOBBIC aKThI POCCHICKOM
Denepanun B 061acTH wHOOPMAIUH,
MH()OPMAIMOHHBIX TEXHOJIOTHH, 3alHTh
HH(OPMAIMHU U TIEPCOHAIBHBIX JaHHbIX,

G poBoOl TpaHCHOPMALIUY;

— HOPMATHBHEIE IPABOBBIC aKThl Poccuiickoit
@enepanuy B 067aCTH KOHDUIEHIUATLHOCTH
UHpOpMaIUH;

— IIPaBUJIa XPAHEHHUs Jiell (JOKYMEHTOB) B
COOTBETCTBHH C UX THUIIAMH;

— HOPAIOK (OPMHUPOBAHUS JOKYMEHTOB B
KOMILIEKTBI, TPYIIIIbI, THUIIBI;

— TpeboBaHus K 0()OPMIICHHIO JTOTOBOPOB Ha
peaaH3anuIo yCayr BHEIIHETO XPaHEHUs e
(TOKYMEHTOB);

— CPOKH BBIIOJIHEHUS padoT;

— TpeOOBaHUsI K YCTAHOBJIEHHBIM HOPMAM
BbIpa0OTKH; — TpeOOBAHHUS OXPAHBI TPy

[IK 2.4.
OcymecTBIsST
XpaHCHUE,
KOMILJIEKTOBAHUE,
YYET U UCIIOJIb30BAHUE
nielt (IOKYMEHTORB)
BPEMEHHOTO XPaHCHHUS

IIpakTu4vecknii onpIT:

ObGecneueHue XpaHEHHsI, KOMILJICKTOBAHHUS,
y4éTa H UCIIOIB30BaHU /I (JOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs

YMenus:

— OpPraHU30BBIBATE U 0OECIICUNBATH XPAaHCHUE
Jel

(TOKyMEHTOB) BPEMEHHOT'O XPaHCHUSI
OpraHM3alliy B TPAJAULIIUOHHOM U B
9JIEKTPOHHOM BUJIE;

- KOHTPOJIUPOBATH Pa3padOTKy CTPYKTYPHBIMHU

OApa3ACIICHUAMUA OIIMCEN U aKTOB O
BBIJICJICHUM HA YHUYTOXKXCHHUC CII
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(IOKyMEHTOB) BPEMEHHOTO XPaHEHHS B
TPAJMIIHOHHOM U B 3JIEKTPOHHOM BHJIE,

" GOPMHPOBATH CAMHAIBI XPAHEHHS TOKYMEHTORB
JULSL UX TIOCIIEYIOMIET0 Pa3MeIeHUs B apXHBE
OpraHU3aIIH;

" COCTaBJIATH CIPABOYHO-IIOUCKOBBIE CPEJICTBA K
ApXUBHBIM JieiaM (HOKyMEHTaMm);

" OCYIIECTBIIATE ITIOKCK JIeJT (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHHUS B IIPOLIECCE UX
XPaHEHHs B CTPYKTYPHBIX IIO/pa3eIeHUIX ’
apxuBe OpraHu3aIliK;

[ OCYILECTBIIATE METOIMIECKOE PYKOBOJICTBO
OpraHu3anuen XpaHeHus 1l (TOKYMEHTOB) B
CTPYKTYPHBIX ITOJIPA3ICIICHUASX OPTaHU3alHY;
" OKa3bIBaTh CTPYKTYPHBIM I10pa3ieIeHusIM
IPAaKTUYECKYIO IOMOIIb B OpraHU3aIUM
XpaHeHus aeil (I0KyMEHTOB);

" pa3pabaThIBaTh CIPABOYHO-MH(POPMAMOHHEIE
JOKYMEHTEI 110 OpraHU3allld HCIT0JIb30BAHMUS
1€l (IOKyMEHTOB) BPEMEHHOI'O XpaHEHHUS B
CTPYKTYPHBIX ITOJPA3AEICHUSIX 1 apXUBE
OpraHu3allii;

" IPOBOJUTH AKCIEPTU3Y IICHHOCTH JIEJT
(IOKYMEHTOB) BPEMEHHOTO XpaHEeHHs,
[IEPE/IaHHBIX B aPXUB;

- OIIPEEISITh CPOKU XPAHCHHUS Je]
(IOKyMEHTOB) BPEMEHHOT'O XPaHEHHS;

- o0ecreunBaTh 3aIIUTY Je (JIOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs B OpPraHU3alliu OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA UK
YHUYTOXKEHUS;

" IPOBOJIUTE (PM3UUECKOE YHUUITOKEHUE e
(IOKYMEHTOB) BPEMEHHOTO XPAaHECHHUS C
UCTEKIITIMHE CPOKAMHU XPAHEHUSI [TOCIIE
COINIACOBAHUS CO CTPYKTYPHBIMHE
II0JIpa3Ae/ICHUSIMU OPraHU3allug;

— 0(OPMIIATH YYETHBIC IOKYMEHTHI 00
YHUYTOXEHUHU €] (JOKYMEHTOB) BPEMEHHOTO
XPaHEHUsI C HCTEKITUMH CPOKAMHU XPaHEHSI
COBMECTHO CO CTPYKTYPHBIMHU
110JIPA3/IEICHUSIMU OpraHu3ain

3HaHus:

— HOpMaTUBHBIE ITpaBOBbIe akThl Poccuiickoi
@eneparun B cdepe ATOMPOU3BOICTBA U
apXHUBHOTO JICTIa;

— HOpPMaTHUBHBIE IIpaBOBEIE aKThl Poccuiickoit
@eneparyuy B 00JIaCTH 3AIIUTHI IEPCOHATBHBIX
JIaHHBIX;

— HOPMAaTHUBHBIE IIPaBOBBIE aKThI Poccuiickoit
Denepanun B 001acTH KOHQUACHIIMAIBHOCTH

21




UH(pOpMAIIWH;

— MCTOJIMYECKHE TOKYMEHTEI M HAIIHOHATBHEIE
CTaHJAPTLI B 00JIACTH EJIONPOU3BOICTBA 1
apXUBHOI'O Jiejia

[ METOIMKA Pa3paboTKH (OPM YUETHBIX

JOKYMEHTOB B TPAAUIIMOHHOM U B
JJIEKTPOHHOM BH/IE;

— IIpaBUJIa CUCTEMATU3ALIUU U KHaCCI/I(bI/IKaI_II/II/I
JOKYMCHTOB,

- 0COOCHHOCTH OpraHu3aIvy XpaHeHUs el

(TIOKYMCHTOB) Ha pa3IMYHBIX HOCHTEIISX,

" KPUTCPHH OIIPEJIEIIEHUS IIEHHOCTH JE

(IOKYMEHTOB) JUISL JATIbHENIIETO XPaHEHHUS HIIH
YHHUYTOKEHUS,

" TPeOOBaHMS K IIPOIECCaM YHUUTOKCHUS

MH(OPMAIUHK B TPaIUIIHOHHOM ¥ 3JIEKTPOHHOM
BUJIE;
— TpeOOBaHUS OXPaHBI TPY/Ia

I1K 2.5.
Ocy1iecTBiIsTh
UCIIOJIE30BAHUE
ApXUBHBIX JIEIT
(TOKYMEHTOB), B TOM
qHCIe ¢
UCIIOJIE30BAHUEM
aBTOMATHU3UPOBAHHBIX
CHCTEM

IpakTuyeckuii onpIT:

OcymiecTBIeHIE HCIIOIb30BAHMS ApXHUBHBIX
Je1 (JOKYMEHTOB), B TOM YHCIIE C
HCIIONIE30BAHUEM aBTOMATH3HPOBAHHBIX
CHCTEM

Ymenus:

[ CHCTEMATU3UPOBATE U 06061118.’1‘13 CBCIACHHA O

COCTaBe U COACPKAHUU apXUBHBIX JIEII
(JTOKyMEHTOB);

r UCIIOJIB30BaTh HH(bOpMaHHOHHBIC TEXHOJIOTHH

B 00J1aCTH CO3/IaHUsI CIPABOYHO-TIOMCKOBBIX
CPECTB apXyuBa U JOKYMEHTUPOBAHHEIX chep
JEATETBbHOCTH OpraHu3allHH;

r (l)OpMI/IpOBaTB OCHOBHBIC B BCIIOMOTI'aTCJILHBIC

BHJIBI aDXUBHBIX CIIPABOYHUKOB B 3JIEKTPOHHOU
dopwme;

— IIOAr0TaBIUBATH HH(POPMAITHOHHEIC
AOKYMEHTBI II0 3a1rpocam oJIb30BaTeIeH
Pa3IUYHBIX KaTerOpui

3HaHud:

- HOpMaTUBHBIE IIPaBOBbIE akThl Poccuifickoi

Genepanuu B cepe TETOMPOU3BOJICTRE;

- HOpMaTHUBHBIE IIPAaBOBBIE aKThl Poccuiickoit

Deiepaniuy B 00JIACTH 3aMIUTHI IEPCOHATBHbIX
JTAHHBIX;

r MCTOAUYICCKHUC JOKYMCHTEI B obmacTu

UCIIOJIB30BAHUS U MYOJIUKAIIUN apXUBHBIX JEJT
(TOKyMEHTOB);

- cepTUHUIIIPOBaHHBIE HH(POPMAITOHHO-

IIOMCKOBBIE CHCTEMBI B 00J1aCTH pa3paboTKH
Hay4YHO-CIIPABOYHOIO amrapara
JIOKYMEHTUPOBAHHEIX cep AesTeIbHOCTH
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OpraHH3aIiH;
" CPOKH BBITIOJIHEHMS pabOT 10 OpraHu3aruu
UCIOJIB30BAHUSI ADXUBHEIX JIEJ (JIOKYMEHTOB);
" OPraHU3aAlMOHHBIE IPUHITHITEI HCITOJIB30BAHUS
JOKYMCHTOB OI'PaHHUYE€HHOIO JI0CTYIIA;
" TPeOOBAHMS K IOJTOTOBKE aPXUBHBIX CIPABOK
U BBIITUCOK U3 apXUBHBIX JOKYMEHTOB;
— TpeOOBAHUS OXPAHEI TPYAA

Brimosnsenne pador
1o npodeccun 20190
Apxupapuyc

Pa3ien 5. Ctpykrypa o6pazoBaresnsHoii mporpaMMer

OO6pazoBaTenbHast IPOrpamMMa BKIIOYACT:
-00111e0pa3oBaTEILHbIA UK
-COLHAIbHO-TYMaHUTAPHBIHN [IHAKIL;
-001menpo(ecCHOHATLHBIN UKL,
-IIpO(ECCHOHANTBHBIA [UKIL.

5.1. YueOnpni niuan (npunoxenue 1)
5.2. Kanenaapuelii yae0Hblii rpaduk (mpuioxenwe 2)
5.3. Pabovas nporpamMmva BocnuTaHus (IpUIOKeHIE 3)

5.3.1. lemn m 3ajjaus BOCIHTAHUs OOYYAIOIIMKCS [IPM OCBOEHHU MMH 00pa30BaTeIbHON
IPOTPAMMBI:

[{ens pabovedl mporpaMmbl BOCIHTaHHS — JHYHOCTHOE PA3BUTHE OOYYAIOMUXCS U UX
COLMATIM3AINs, MPOSBISIONMECS B PA3BUTHM UX MO3UTHBHBIX OTHONICHWA K OOIIECTBEHHBIM
[EHHOCTSM, IPUOOPETEHHM OIbITa IOBEACHUS W MPUMEHEHHS CHOPMUPOBAHHBIX OOIIHX
KOMITETEHIMH KBaMM()UIUPOBAHHBIX PabOYMX, CIIyXKAIUX/CIENUAIUCTOB CPEIHEro 3BeHA Ha
IIPaKTHUKE.

3agauu:;

— (GopMHPOBaHUE EIMHOTO BOCIUTATEIBHOIO IIPOCTPAHCTBA, CO3JIAIONIET0 PABHEIC
YCJIOBHSA JUTSA PA3BUTHS 00ydarommxcs IpohecCHOHAIBHOM 00pa3oBaTeIbHON OpraHu3aluy;

— OpraHm3anys BCEX BHJOB JESITEIBHOCTH, BOBJICKAIONIEH OOydarommxcs B
O0OIIECTBEHHO-IIEHHOCTHBIEC COLHATN3UPYIONIHE OTHOIIEHMS;

— (hopmupoBanne y obyuaromuecs: IpodecCHOHATBEHON 00pa30BaTeLHON OpraHu3aluy
00IMX EHHOCTEH, MOPATBHBIX ¥ HPABCTBEHHBIX OPUEHTUPOB, HEOOXOMUMBIX JUIS YCTORUMBOIO
Pa3BUTHSI FOCYIAPCTBA;

— YCHJICHHME BOCIMTATEJLHOIO BO3JEHCTBUs Onarojaps HENPEepBIBHOCTH Ipoliecca
BOCITUTAaHUSL,
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5.3.2. Pabouas mporpamMmma BOCIIUTAHHUS IPE/CTABIIEHA B IPUIIOKEHUH 3.

5.4. KanenaapHpIii I1aH BOCOMTATEILHOM PaGoThI
Karnennapuerit nan BocnuTarenbHoO# paGoThl HPEACTABICH B IIPUIIOKEHUN 3.

Pasnen 6. Ycnosus peanmsanun o6pazoBarensHoi IPOrpaMMbI

6.1. TpeboBanus Kk MaTepHaIbHO-TeXHUYeCKOMY o0ecredeHuio 00pa3oBaTe/bHOMH
IpOrpaMMbI
6.1.1. CrenmanbHple NOMEIICHUS NPEJICTABIAIOT COG0H yaeOHBIE ayUTOPUH  JIIISt
IPOBEJCHUA 3aHATHH BCCX BHIOB, NPEIYCMOTPEHHBIX OOpa30BATENLHOM MPOrpaMMOif, B TOM
UHCIIC IPYIIIOBBIX W MHMBUAYAIbHBIX KOHCYJIbTAIUH, TEKYIEro KOHTPOJIS M MPOMEKYTOYHOM
aTTECTALNH, & TAKXKE IOMEIIECHHUS UL CAMOCTOATEIBHOM PabOTHI, MACTEPCKUE U JIaGOPaTOPUH,
OCHAIIEHHEIC  O0OpPYAOBAHHEM, TEXHHYECKMMH CPEACTBAMH OOYYeHHs H MaTephalaMH,
YUUTBIBAIONMME TPEOOBAHMSA MEK/TYHAPOJHBIX CTAHAAPTOB.
IlepedeHs crienuanbHBIX TOMEIECHHI
Kabunersr:
COLUATBHO-3KOHOMMYECKUX U YIIPABICHUCCKUX AUCIUILINH;
HHOCTPAHHOTO A3BIKa B IIPOPECCHOHAIBHON JIEATEILHOCTH;
PYCCKOTO S3BIKa B IPO(ECCHOHAILHOM JeITENBHOCTH;
IIPaBOBOI0 oOecredeHus MpoheCCHOHATLHON AeITeIbHOCTH;
JOKYMEHTALIMOHHOI0 00ECIICUCHYISI YIIPABIICHUS;
apXHUBOBEJIEHUS; IIPOPECCUOHATEHON STHKH U OCHOB JIEJIOBOTO OOIIEHHSL;
OpPraHU3aIliy CEKPETAPCKOro 00CTYKUBAHUS;
6€30I1aCHOCTH KU3HEIEATSIBHOCTH; METOAMIECKHUH.
Jlabopatopuu:
KOMIIBIOTEPHOM 00paboTKH JIOKYMEHTOB;
HH(OPMAMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;
apXUBHOTO JIeJIa;
OpraHu3aluu PaboThI ¢ JOKYMECHTAMH,
CHCTEM BJIEKTPOHHOTO JIOKYMEHTO000pOTa;
yueOHast KaHIIeSpus.
3aJbl:
OnbymoTeKa,
YHUTAIbHBIN 3aJI C BEIXOJIOM B HHTCPHET;
aKTOBBIN 3aJI;
CIIOPTUBHBIHA 3a.

6.1.2. OcHanienne 0a3 MpaKTUK
OOpazoBatenpHast AESITEIBHOCTE B (OpPME IPAKTHYECKOM MOATOTOBKH PEATU3yETCs PH
[IPOBEJIEHUU  IIPAKTHYECKUX M  J1a0OpaTOPHBIX  3aHSATHH,  BBIIOJHCHUH  KYpPCOBOTO
IIPOEKTUPOBAHUSA, BCEX BHJIOB IPAKTUKM M WHBIX BHIOB Yy4eOHOM HESTEIBHOCTH; MOXKET
BKJIIOYATh B ceOs OTHEIbHBIC JICKITUH, CEMHHAPBI, MACTeP-KJIACCHI, KOTOPhIC MPEyCMaTPHBAIOT
nepefaqy oOydarommumcst yueOHOH wuHbopMarmu, HEOOXOMUMOU JUIS  MOCIEIYIONIETO
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BBIIIOJTHEHHSA PabOT, CBA3AHHEIX ¢ Gy Iymel IIpoheccHOHATLHON eI TeIbHOCTLIO.

IIpakTryeckas mOArOTOBKA OpraHE3yercs B YU4EOHBIX, yUeOHO-TIPOM3BO/ICTBEHHBIX
Mabopatopuax, y4eOHBIX 6asaX NPAKTUKH W HHBIX CTPYKTYPHBEIX  ITOJIpa3IeIeHuIxX
00pa3oBaTebHON OpraHU3alMK, a TAKKEe B CHEIHUAIHLHO 000pYIOBAaHHBIX TOMEIIEHHUSX
(pabounx MecTax) HPOGUILHBEIX OpraHM3alMil Ha OCHOBAHUY JIOTOBOpa O IIPaKTHYCCKON
IOATOTOBKE  00YYaIOMMXCs, 3aKIOYaeMOro MeXAy 06pa3oBaTenbHOM Oopranu3anvei u
OpoGUIbHON opraHu3anuell, oOCyIeCTBISIONEH AeITeIbHOCTD 10 npoduo 06pazoBaTenbHOM
IIPOTPaMMEI.

6.2 Tpebopanus K y4eGHO-MeTOMUICCKOMY 0GeCHeUEHHI0 oOpa3oBaTe/IbHOM’
IpPOrpaMMbI

6.2.1. BuGnuoteunsrit Gpon 06pasoBaTeNbHOM OPraHM3aIHy YKOMILIEKTOBAH TeUaTHBIMA
¥ SIIEKTPOHHBIMH yYCOHBIMU M3MaHUAME (BKIIOYAs Y4eOHUKU U yaeOHEIE TOCOBUS) 0 Kaxkioit
JWCIUILTEEE (MOAYJIIO) U3 pacueTa OJHO IedaTHoe U (MJTH) DIEKTPOHHOE yUeOHOE M3JaHue TI0
KaXXIIOU TUCIUIIAHE (MOJIYJIIO) Ha OJHOTO 00YYarOIerocs.

Jlomyckaercst 3amMeHa MedaTHOTo OHOIMOTEYHOro (OHIA NPENOCTABICHHEM IIpaBa
OJTHOBPEMEHHOTO JIOCTyIIa He MEHee 25 MPOIEHTOB 00yJaromuxcs K udpoBoil (371eKTPOHHOI)
oubimorexke.

OGpasosarenbras mporpamMma o0eCIeInBacTes yIeOHO-METONMYCCKON TOKyMEHTAIMEN
IT0 BCEM YYEOHBIM JUCIUIUIAHAM (MOJLYJISM).

6.2.2. OOyuvarormmecs MHBATHIE! M JIAIA C OTPAHMYEHHBIMH BO3MOXHOCTAMH 30DPOBbS
00CCICUEHbI MEYaTHBIME U (WIM) JICKTPOHHBIMHA yYeOHBIMH HM3TAHHAMY, aiallTHPOBAHHBIME
IIPY HEOOXOMUMOCTH IS 00y UYCHUS YKA3AHHBIX 00YYarOIIIXCS.

6.3 TpeGoBanus K opraHu3anyuy BOCIHTAHAA 00yIaf0 IIIXCSH

Jott peanusanum  [IporpaMMel  ompezeneHsr  ciemyromue (OopMBbl  BOCIHTATEIBHOM
paboTHI ¢ 00YIAFOIITUMHKCS:

— HHQOPMAIMOHHO-TIPOCBETHTEILCKHE 3aHSTUS  (JIEKIMH, BCTPEYM, COBEIIAHHS,
cOOpaHMs U T.JI.)

— MacCOBBIE U COIUOKYIHTYPHBIC MEPOIIPUATHSI;

— CIIOPTHBHO-MACCOBLIE M 03/I0POBHUTEIIHHEIE MEPOITPUITHUS;

—JIeSITEIbHOCTD TBOPYECKUX O0BETUHEHUH, CTYACHICCKUX OpraHu3aluii;

— IICUXOJIOTO-TIe/IArOrMYE€CKUe TPEHUHTH U UH/IMBUAYaTbHBIC KOHCYJIbTAIINY;

—HayYHO-TIPAKTUYCCKHE  MeponpusaTus  (KoHdepeHumu,  QOpPyMBl,  OJUMIIMAJEL,
YEMIIMOHATHI U JIP);

— Ipo(QOPHEHTAIOHHEIE MEPOIIPUSTHS (KOHKYPCHI, (PECTUBAIIM, MACTEP-KIIACCH], KBECTHI,
9KCKYPCHH U IP.);

— OIIPOCHI, aHKETUPOBAHKE, COITMOIOTMYECKIE UCCIICIOBAHMSI CPEIU O0YUarONIIXC .

6.4 TpeboBaHus K KagpPOBBIM YCIOBHAM peajH3alHH  00pPa30BaTeILHON
POrpaMMBI

a) peamm3anus 00pa3oBaTEIBHOM MPOrpaMMbl  OOECIIEUMBAETCS — II€JArOTHYECKAMHE
paboTHUKaMHU 0Opa30BaTENbHON OPraHU3allH, & TAKKE JINIAMHU, IIPUBJIEKAEMBIMY K PeaTu3aliin

00pa3oBaTeIbHON IPOrPaMMBl HA WHBIX YCIOBHUSIX, B TOM YHCIE M3 YHCIA PYKOBOJUTENEH U
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PabOTHUKOB OpPraHM3AIMM, HAIpABICHHE JESTeTHHOCTH KOTOPBIX COOTBETCTBYET 00JIaCTH
PO(ECCHOHANBHONW  mesTensHocTH 07 AIIMIHUCTPATUBHO-YIIPaBICHYeCKass #  OduCHas
ACSTETBHOCTE (MMEIOIIMX CTaX pabOThl B JAHHOM IIPO(ECCHOHATBHON 0ONACTH He MCHEE Tpex
JeT),

0) KBaTM(UKAIMS MEIArOrMYEcKHX pabOTHUKOB obpa3oBaTenbHOi  OpraHu3ayuy
OTBEYAET KBAIU(HKAMOHHEIM TPEOOBAHUSM, yKA3AHHBIM B KBAIX(DUKALHOHHBIX CIIPABOYHUKAX
1 IpO(ECCHOHATBHBIX CTAHAPTAX;

B) IEaroruyeckue pabOTHUKH, IPHUBICKAEMBIE K peanuzanuu  00pa3oBaTEILHON
[IPOTPAMMBI,  IIOJIyHaroT IOMOJHUTENIBHOE MPOPECCHOHAEHOE 00pa3oBaHKUE 110 MPOrpaMMam
TOBBIICHHS KBATH(UKAIMA HE PEXE OXHOTO pasa B TPH TOJIA C YIETOM pacIUpeHust CIeKTpa
IPO(PECCHOHATBLHBIX KOMIICTEHIHH, B TOM wmcae B (hopme CTOKUPOBKU B OpraHU3alMsX,
HalIpaBJICHAC  JCSTCIPHOCTH  KOTOPBIX  COOTBETCTBYET  00acTd  IpodecCHOHAIBHOM
nesrenbHoCTH 07 AZMHHHMCTPATHBHO-YIIPABICHYECKas W OMHCHAS HCSTeIbHOCTh, a TAKKe B
JIpyrEX  o0macTsx NpoQ)ecCHOHATBHON —jesTenbHOCTH u  chepax IpodecCHOHATBHOM
JEATeIbHOCTH;

6.5 TpeGoBanusi K (PUHAHCOBBIM YCJIOBHSIM peaaH3aluH o0pa3oBaTeJbHOM
IpPOrpaMMbI

®uHaHCOBOE 00ecIeuenre peaan3aun 00pa3oBaTebHOM IPOrPaMMBI OCYIECTRILETCS
B 0o0beMe, HE HIDKE OIPENCICHHOIO B COOTBETCTBHH C OIODKETHBIM 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanyu:

-bropreTneiif  xomexkc  Poccuiickoit Qeneparmn (CobOpanne  3aKOHOAATEIHCTBA
Poccuiickoit @eneparnm, 1998, N 31, cr. 3823; 2022, N 29, cr. 5305)

-OenepanbHbiM 3aK0HOM 0T 29 nmekabps 2012 r. N 273-®3 "O6 oGpasoBanum B
Poccuiickoit @enepanuu” (Cobpanue 3akoHomatensersa Pocemitckoit ®eneparuu, 2012, N 53,
cT. 7598; 2022, N 29, ct. 5262).

Pazgen 7 @opmuposanne (OHIOB OUEHOYHBIX CPEACTB /IS  NPOBEICHHS
roCy1apCTBEHHOH HTOIrOBOM aTTECTANMHI

7.1. T'ocynapcrBenHas urorosast arrecranus (nanee — I VIA) sBisteTcs 00s3aTebHON 1
obpasosarenbubx opranmusanuit CI10. OHa IpOBOMTCS 110 3aBEPIIEHUH BCEr0 Kypea 06y IeHMs
II0 HAlpaBJICHUIO TOAroToBKH. B xome I'MA omeHuBaeTcss CTeleHb COOTBETCTBHUS
c(OpMUPOBAHHBIX KOMIICTCHI[MH BBITYCKHUKOB Tpebopanmsym PI'OC.

['ocynapcTBennas MTOroBas aTTeCTAlds HPOBOAUTCS B (GOpME JEMOHCTPAIIMOHHOIO
9K3aMeHa U 3alUThI JUIUIOMHOIO IIpoeKTa (paboTsl).

l'ocynapcTeenHas UTOroBas aTTECTAaLlHsl 3aBEPINACTCS I[IPUCBOCHHEM KBalIM(UKAIUK
Cenuamucra cpeiHero 3BeHa «CHeNMaluCT 1[0  JOKYMEHTAHOHHOMY — OOECIIEYEHHIO
YIIPaBJICHUS U aPXUBHOMY JCTY».

7.2 ®OHIBI IPUMEPHBIX OIEHOYHBIX CPEACTB JUIs poBenenus I A BKIIIOYAIOT THIIOBBIE
3aJlaHUsL AL JICMOHCTPALMOHHOIO 9K3aMEHa, IIPUMEpPHI TeM JUILUIOMHBIX paboT, OIMHCAaHue
IPOLEIYp U yCIOBHMA IIPOBEAECHHA TOCYJAPCTBEHHON HTOTOBOM aTTeCTAllNK, KPUTEPUH OIEHKH.
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PA3JIEJI 1. MACIIOPT PABOYEM ITPOI'PAMMBI BOCIIUTAHWS

Ha3Banue Copepxanue
HanMeHoBamme ig%o;g;; [IPOTpaMMa BOCIIUTAHHUSI IO CIEIUAIbHOCTH
HporpaMMB1 .02.01 Jloxymenranmonnoe obecrnedenue ypapicHus u apXUBOBe/Ie-

HUe
Hacrosmast mporpamma paspa6oTana Ha OCHOBE CIIEAYIOIIAX HOPMATHB-
HBIX IIPABOBBIX JIOKYMEHTOB:

- Korcrurynus Poccuiickoit Deneparuu;

- Ykas Ilpesunenra Poccuiickoit Peneparmu ot 21.07.2020 1. No 474
«O HalMOHANBHBIX NeNAX pasBuths Poccmiickoit Dexepanun Ha 1 (50)7 (e
1o 2030 rogay;

- @enepanbHblit 3akoH oT 31.07.2020 1. Ne 304-®3 «O BHECEHWH H3Me-
HeHnit B @enepanpusii 3akon «O06 o6pazoBarun B Poccuiickoit Denepa-
MK TI0 BOIPOCAM BOCIHTAHUS 00y9aromuxcs» (nanee — M3-304);

- pacnopspkenue Ilpasurenscta Poceniickoit ®enepanuu ot 12.11.2020
. Noe2945-p o6 yreepxxnenuu Ilnana MepONpUATHI 10 pealn3aluu B
2021-2025 romax Crpateruu pasBuTHs BOCHMTaHHS B Poccuiickoit Me-
Jepanuu Ha repuoi g0 2025 roxa;

- DelepallbHOrO TOCYIaPCTBEHHOIO 06PA30BATEILHOTO CTAHAAPTA CPEi-
HEro Ipo(ecCHOHANLHOr0 06pa3oBanus o cremuansaocta 46.02.01 Jo-
KYMCHTALMOHHOE OOECIeueHre yIpaBIeHusI 1 apXUBOBEJIEHHE, YTBEp-
XKJIEHHOTO  mpukasoM MuHucreperBa mpocBemienuss Poccuur ot
26.08.2022 No 778,

Ienp pabodelt MporpaMMbl BOCIHTAHUS — IMYHOCTHOE PA3sBUTHE 00yda-
IOIUXCS U UX COIHANI3aAIMs, IPOSBISIIONIUECS B PA3BUTHH UX IIO3UTUB-
HBIX OTHOIIEHMH K OOLIECTBEHHHIM IEHHOCTSIM, IPUOOPETEHHM OIIbITa
IIOBE/ICHUS ¥ MIPUMEHEHHS CPOPMHUPOBAHHBIX OOIIMX KOMIIETEHIUHN CIie-
IUAJIICTOB CPETHETO 3BeHA Ha IPAKTHKE

OcHoBanus mIs
pa3paboTku
IIPOTPaMMBbI

ens mporpamMmel

Cpoxu Ha 6a3ze OCHOBHOIO 00IIero 06pasoBanust B 04HON opme — 2 rozga 10 me-
peanu3auu CSIIIEB
IIPOTpPaMMEbI
HUcnonnurenu | 3aMecTUTENs IUPEKTOpPA 1O y4eOGHO-BOCIUTATENLHON paboTe, 3aMecTH-
IIPOTrPaMMEI TeJIb IUPEKTOPA 110 y4eOHOH paboTe, 3aMeCTHTEb TUPEKTOPa 110 yueOHO-

IIPOM3BOJCTBEHHON paboTe, 3aBeAylOmME  y4eOHOM YacTh Kyparop,
IIPENIOIaBaTeId, IICIaror-rCcuxojor, THIOTOP, IeAaror-opraHu3arop,
COLMAJIBHBINA Iearor, npenogansareiab-opranuzarop ObXK, pykosoaurens
(U3NYECKOr0  BOCIHUTAHHMS, yieHnsl  CTyleHYeckoro  COBETa,
npepcrapurenn CoBera poAWTENeH, NPEICTABUTENH OpraHM3ali -
paboToarenei

Jlannas pabouas IporpamMma BOCIHTAHHS pa3paboTaHa ¢ YUYETOM IIPEEMCTBEHHOCTH Iie-
neit u 3ana4 IlpumepHOH IIporpaMMBbl BOCIUTAHUS st 0OI1e06pa3oBaTebHBIX OpraHu3aIHi,
ono0peHHo# pemenueM DenepatbHOr0 yu4eOHO-METOMMIECKOTO 0OBEIUHEHHS 110 00IEMY 00-
pasosanuio (yTB. IIporoxonom 3acenanus YMO no obimemy 0Opa3zoBaniio MUHIIPOCBENEHUS
Poccuu Ne 2/20 ot 02.06.2020 r.).

Cornacno ®epnepansHoMy 3akoHy «O6 o6pazoBanuu» ot 29.12.2012 r. Ne 273-®3 (B
pen. ®enepanbHoro 3akoHa or 31.07.2020 r. Ne 304-®3) «BocnuTaHue — IESTENLHOCTS,



HAlIpaBJICHHAA Ha PasBUTHC JTMIHOCTH, CO3MAHUE YCTOBUH [Tl CAMOOTIPE/ICICHNS ¥ COIMAIH3a-
IuH 00YYaromMxcs Ha OCHOBE COIMOKYJIBTYPHBIX, JyXOBHO-HPABCTBEHHBIX L[CHHOCTEH M IIPH-
HATBIX B POCCHHCKOM OOIIECTBE IIPABHI U HOPM IIOBE/ICHUS B MHTEpecax 4ejoBeKa, CeMbH, 00-
IIeCTBa M TOCY1apeTBa, GOPMUPOBAHHE y 00YUAIOMUXCS TyBCTBA MaTPHOTU3MA, TPKTAHCTBEH-
HOCTH, YBOKCHHUA K IAMATH 3aIMTHUKOB OtedyecTsa u noxsuram I'epoes OteuecTna, 3aK0OHY H
IIPaBOIIOPAZIKY, YCIOBEKY TpyJla M CTapLIeMy I[OKOJNEHHUIO, B3aHMHOIO YBAKEHHUSA, OEPEKHOrO
OTHOIICHHUS K KYJIbTYPHOMY HACIIEIUIO U TPaJUIUAM MHOTOHAIIMOHATLHOTO Hapoaa Poccuiickoit
Oejiepanuu, IPUPOJIE U OKPYIKAIOMIEH Cpeiey.

JIm9HOCTHBIE pe3y/IbTaThI Kox simmynocTHBIX
peau3anuy IporpaMMbl BOCIIHTAHUS pe3yJIbTaTOB
peanu3anuu
IPOrPaMMBbI
BOCHHTAHMS
Ocoznaromuii ce6st rpaXk JaHHHOM H 3aIHTHHKOM BEJIUKO CTpaHbI JIP 1

IIpostBrsiromuii akTUBHYIO TPaXKIAHCKYIO TO3MIIHIO, JEMOHCTPUPYIOIIUH
IIPUBCPXKCHHOCTD IPUHIMIIAM YECTHOCTH, MOPSANOYHOCTH, OTKPBITOCTH,
OKOHOMHUYECKH aKTHBHBIA M yJaCTBYIOIIUM B CTYACHYECKOM M TEPPHUTO-
pUATEHOM CaMOYIPaBJICHUH, B TOM YHCJIEe Ha YCIOBHUAX J0OPOBOIILYE-
CTBA, IIPONYKTUBHO B3aUMO/JICHCTBYIOIIMN U yYACTBYIOIIMH B JEATEIHHO-
CTH OOIECTBEHHBIX OPraHu3aIdii

JIP 2

Cobumoaomuil HOpMBI IPABOTIOPSIAKA, CIEAYFOIMH HeataM IpakKIaH-
CKOTO obmiecTBa, obecneyenus Oe30MacHOCTH, TIPaB ¥ CBOGOJ TPaKiaH
Poccnn. JIosUTbHBIN K yCTaHOBKAM M IPOSBIEHUAM IIpeCTaBUTEICH CYO-
KYJIBTYp, OTAHYAIOIIMA UX OT IPYHI C JACCTPYKTHUBHELIM U JEBHAHTHBIM
IOBeJICHUEM. J[[eMOHCTPUPYIOMUN HEIPUSITHE U MPeNYIPEKIAIONTHI co-
[IUATHHO OIIACHOE IIOBE/ICHUE OKPYKAIOLIIX

JP3

[IposBIsIoMmi ¥ NEMOHCTPUPYIOH yBaKEHUE K JIFONSM TPYIA, 0CO-
3HAFOIIUH IICHHOCTH COOCTBEHHOro Tpyna. CTpemsiuuiics K popMupoBa-
HUIO B CETEBOM Cpejie JIMYHOCTHO U HPO(ECCHOHATFHOTO KOHCTPYKTHB-
HOro «IU(POBOTO clieTa»

JIP 4

JleMOHCTPUPYIOIME TPUBEP)KEHHOCTh K POJHON KyJBTYpPE, MCTOpHUE-
CKOM IaMsATH Ha OCHOBE JI00BM K PonuHe, pogHOMY Hapoxy, Majlol po-
JOWHE, IPHHATHIO TPaJUIUOHHBIX I[EHHOCTEH MHOIOHAIMOHAIBLHOIO
HapoJia Poccun

JIP §

HpOﬂBJ’ISIIOH_II/Iﬁ YBAXCHUE K JIIOAAM CTApIICIO IIOKOJICHUS U T'OTOBHOCTH

JIP 6
K y4aCTHIO B COIMUAIBHOU ITOAACPIKKE U BOJOHTECPCKUX IBHKECHUIX

OcosHaromuii IPHOPUTETHYIO I[EHHOCTh JUYHOCTH YENIOBEKA; YBaKaro-
I COOCTBEHHYIO M UY)KYIO YHHKaTFHOCTH B Pa3IMYHBIX CUTYaIUAX, BO JIP 7
BceX (hopMax M BUAAX JICATEILHOCTH.

IIposBIArOMUA U AEMOHCTPUPYIOMINY YBOKEHHE K IIPENCTABHTEIAM
PasIMYHBIX STHOKYIBTYPHBIX, COUAIBHBIX, KOH()ECCHOHANLHLIX U MHBIX
rpymn. ConpHyacTHBI K COXPAaHCHHUIO, IPCYMHOKEHHIO M TPAHCIIAIMH JIP 8
KyJIbTYPHBIX TPAJIULUA U IIEHHOCTEH MHOTOHAIMOHATBFHOT'O POCCUUCKOTO
roCcyJ1apcTBa

CoOmoparonuil ¥ IpoIaraHIUpyOMKil MpaBmiia 340pOBOro U Ge3011ac-
HOro ofpasza XM3HHU, CHOpPTA; MPeRyIpexkIalomuil 100 MIPeo0IeBarO-
IUH 3aBUCUMOCTH OT aJIKOTojsl, Tabaka, IICHXOAKTHBHBIX BEIECTB, JIP 9
a3apTHEIX Urp ¥ T.1. COXpaHAIOMUN ICUXOIOTUIECKYIO YCTORYUBOCTD B
CUTYaTHBHO CJIOXKHBIX MJIM CTPEMHUTEIHHO MEHSIOIIUXCS CUTYAIUIX




3aborammiicss 0 3ammUTe OKpYyKarOIeit Cpelibl, COOCTBEHHON ¥ YYKOi
0€30IaCHOCTH, B TOM 4HclIe HHMPOBON

JIP 10

IposBisronmil  yBakeHHEe K SCTETHYECKMM IEHHOCTSIM, 06JIa1afomuil
OCHOBaMH CTETUYECKON KYIIBTYPHI

JIP 11

[Ipunumaromumii ceMefHbIe IICHHOCTH, I'OTOBBIA K CO3JAHUIO CEMbU U
BOCIIMTaHMIO JETCH; NEMOHCTPUPYIOIINNA HEPUATHEC HACHIHS B CEMbE,
yXoma OT POAMTEIIBCKONW OTBETCTBEHHOCTH, OTKA3a OT OTHOIIEHHH cO
CBOMMU JIETBMU M MX (HHAHCOBOTO CONEPKAHHUS

JIP 12

JlmaaocTHEBIE PE3YyJIbTAThI

K JCJIOBBIM Ka4yeCTBaM JIUYHOCTH

peanusanuy MporpaMMbl BOCIIUTAHUS, OIIPEJIETICHHEIC OTPACIEBELIMU TPEOOBAHUIMHE

JleMoHCTpHpyIOmmit TOTOBHOCT U CLIOCOGHOCTD BECTH JUATIOL ¢ APYTH-
MH JIFOAbMH, JOCTUTATh B HEM B3aUMOIIOHUMAHUS, HAXOAUTh OOIIHE IIe-
A ¥ COTPYIHUYATH JUIS UX JOCTHXKEHUS B IPO(ECCHOHANBHON IeATeNb-
HOCTHU

JIP 13

IIposBrsromuii co3HaTeNLHOE OTHONIEHHE K HEIPEPBEIBHOMY 00pa3zoBa-
HHIO KaK YCJIOBHUIO yCIENTHOM MPO(EeCCHOHAILHOM U 0OIECTBEHHOM es-
TEJILHOCTH

JIP 14

IIposiBisromuit rpaxIaHCKOe OTHOIIEHHE K MTPO(ECCHOHATBHOMN es-
TETBHOCTH KaK K BO3MOXKHOCTH JIMYHOTO YYaCTHs B PENICHUHN 00ITIe-
CTBEHHBIX, TOCYIaPCTBEHHEIX, OOIIEHAIIMOHATLHEIX IPOGIIEM

JIP 15

[TpuHUMAOIIUH OCHOBBI HKOTOTHYECKOM KYJIBTYPEIL, COOTBETCTBYIOIIEH
COBPEMCHHOMY YPOBHIO 9KOJIOI'MYECKOIO MBIIIJICHUS, TIPUMEHSFOIIAN
OIIBIT SKOJIOTHYECKH OPUEHTUPOBAHHON pedICKCHBHO-OIIEHOYHOH U
IPAKTHYECKOH AEATETLHOCTH B )KU3HCHHBIX CHTYAIUsIX U IPodeccro-
HAJIBHOM JIeATCIIEHOCTH

JIP 16

HpOSIBJUIIOIIII/Iﬁ HOEHHOCTHOC OTHOIIECHUE K KYIbTYPC H HCKYCCTBY, K
KYJIbBTYPE PEUYH U KYJIBTYPC IIOBEACHUA, K KpacOT€ U rapMOHUH

JP 17

JIM4HOCTHBIE pe3yJIbTaThI

peanuzanuy IporpamMmbl BOCIIMTAHUS, OIIPEAEICHHBIE KIIFOUEBLIMU pa6OTOHaTeJIHMI/I

Brimonsron il TpyRoBble GYHKIMH U IEMOHCTPHPYIOIIHI
Ipo(ecCHOHANBHBIE HABBIKM B IPOYECCHOHANEHON 1eSITEIBHOCTH.

JIP 18

JluunocTHEBIE PE3YIIbTaThI

o0pazoBaTeTLHOTO Iporecca

pcajin3any IIporpaMMBbl BOCIIUTAHUS, OIIPEACICHHbBIC CY6T>€KT8.MI/I

IIposBnsromuii 100PoKENATENEHOCT K OKPYKAIOIHEM, 1ETHKATHOCTD,
9yBCTBO TaKTa ¥ TOTOBHOCTE OKA3aTh YCIYTY KaKIOMY KTO B HEM
HYXIAeTCsL.

JIP 19

IInanupyemble JUYHOCTHBIE PE3YJIbLTATHI

B X0/I€ peaIu3anuu oﬁpasoBaTem,Hoﬁ nporpaMmbIl

Hunexe
HaumenoBanne npodgeccHoHaAIbHOI0 MO
Y4e0HOI M CIUIITHHBI

Koa nnyHoCcTHBIX
pe3yJILbTaTOB
peaau3anuu
POrpaMMbI
BOCIUTAHHS

OVILO1 Pyccknit 31K JIP 2-8,11

OVIL.02 JIuteparypa JIP 2-8,11




OVII.O3

WHOCTpaHHEIA S3BIK

JIP 1, 4-6,8,9,11,12

OVIIL.04 Martemaruka JIP 6

OVIILO5 HcTopust JIP 2,4-8,11

OVII.06 Du3znyeckas KyJIsTypa JIP 1-9,11,12

OVII.07 OcHOBBI 6€30I1aCHOCTH KU3HEIEITEILHOCTH JIP 1-9,11,12

OVII.08 AcTpoHOMUS JIP 1-9,11,12

11J1.09 WNupopmatmka JIP 4,6,8,10

I171.10 OOmecTBO3HAHME JIP 1-9,11,12

I11.11 DKOHOMHKA JIP 1,6,7

JIVIIL.12 JlonoNHHUTEILHEIE yYeOHBIe TPEIMETH JIP 1-9,11,12

JVIL12 Beenienne B cuenuanbHOCTh JIP 13-17, 19
IIpaBo JIP 13-19
EctectBO3HAHUE JIP 5, 17,19
Pojinoit s3p1x JIP 2,8-11
DKOJIOrus JP1,2,10

orcs.ol OcHoBBI drtocodun JIP 13, 15,16,17,18

Or'Co.02 Uctopus JIP 13,15,16,17,18

0rcs.03 MHOCTpaHHEIH S3BIK JIP 13,15, 16,17,18

orco.o4 Pusngeckast KyJabTypa JIP 13,15, 16,17,18,19

EH.01 MaremaTuka JIP 6

EH.02 Undopmarrka JIP 13, 15,16,17,18

EH.03 OKOJIOTHYECKHE OCHOBBI IIPUPOONIOIB30BAHUS JIP 13,15, 16,17,18

OI1.01 OKOHOMHYECKAS TEOPHsI JIP 13-19

OIL.02 OKOHOMUKA OpraHu3auu JIP 13-19

OI1.03 MeHnempxMenT JIP 13-19

OI1.04 ['ocyjapcTBeHHAs M MyHHIMIATBHAS CIIyk0a JIP 13-19

OI1.05 WuocTpanubli A3bIK (IpodecCHOHAIBHEIN) JIP 13-19

OIL.06 ITpodeccuonanphast aTUKa U IICUXoN0rus genosoro | JIP 13-19
oOTIeHus

OI1.07 Yupasnenue nepcoraaoMm JIP 13-19

OIIL.08 IIpaBoBoe obecneueHue MpoheccuonanbsHOR JIP 13-19
JIeSITETHLHOCTH

OI1.09 be30macHOCTE XU3HEeAESI TEILHOCTH JIP 13-19

I[IM.01 Opranusanms JoKyMEHTallMOHHOIO 00eCcIIeYeHHsI JIP 13-19
yIpaByieHUs U GYHKIHOHUPOBAHMSI OpTraHU3aIluH

MJIK.01.01 JloxymMeHTanuoHHOe o0eceyeHue YIpaBIeHus JIP 13-19

MJIK.01.02 [IpaBoBOE peryupoBaHue yupaBIeHIecKOR JIP 13-19
JIEATEITLHOCTH

MJIK.01.03 Oprasu3zamys ceKpeTapcKoro 06CIyKuBaHus JIP 13-19

VILO1 YuebHas mpakTuKa JIP 13-19

[II1.01 ITpousBoacTBeHHAsI MpakTHKa (110 TPOPHITIO JIP 13-19
CIENMAIBHOCTH )

I[IM.02 Opranusanms apXuBHOU U CIIPABOYHO- JIP 13-19
UHGOPMAIMOHHON pabOThI II0 JOKYMEHTAM
OpraHu3auu

MJIK.02.01 Oprasu3anus 1 HOpMaTUBHO-IIPABOBBIC OCHOBEI JIP 13-19
ApPXUBHOTO JIea

MJIK.02.02 I'ocynapcTBeHHBIE, MYHUIUIIATEHEIC aPXUBHI U JIP 13-19

apXUBBI Opra”Hu3alui




MJIK.02.03 Metouka 1 IpakTHKa apXHBOBEICHUS JIP 13-19

MJIK.02.04 Obecrieuenne COXpaHHOCTH JOKYMEHTOB (8 wacos | JIP 13-19
u3 BY)

YI1.02 Vuebuas npakTuxa JIP 13-19

I1I1.02 IIpoussoscTenHas npakTuka (1o mpoQHIIo JIP 13-19
CIELUAIBHOCTH )

[IM.03 Brinonnenue paGor mo npopeccrn 21299 JIP 13-19
Henonpoussourens

MJIK.03.01 Bemonnenne pa6or mo nmpodeccru 21299 JIP 13-19
Henonponssoautens (160 u. m3 BY)

YIIL.03 YuecOHas mpaKTukKa JIP 13-19

I1I1.03 lIpoussoncTeennas npakTuka (1o IpoprIio JIP 13-19
CIEIMAIBLHOCTH )

[IM.04 Brimonnerue paGor no mpodpeccrn 20190 JIP 13-19
ApxuBapuyc

MJIK.04.01 Bemonrenne pa6ot no nmpogpeccun 20190 JIP 13-19
Apxupapuyc

VI1.04 VuebHas npakTrka JIP 13-19

[111.04 I[IpousBocTBeHHast IpakTHKA (110 TPOGUITIO JIP 13-19
CIEIUAIBHOCTH )

BY.01 Qusnyeckast KyJIbpTypa JIP 13-19

BY.02 KowmnprotepHast 06paGoTka JOKyMEHTOB JIP 13-19

BY.03 MudopManmoHHbe 1 KOMMYHUKAIIMOHHBIE JIP 13-19
TEXHOJIOI'MH B JOKYMEHTAIIHOHHOM 00€ECIIeYeHUN
YIPABICHUsI ¥ apXUBHOM JIEjIe

BY.04 Texnuueckne cpencTa ynpasiienus B opuce JIP 13-19

BY.05 OcHOBBI (pUHAHCOBOM rPaMOTHOCTH JIP 13-19

PASJAEJ 2. OIIEHKA OCBOEHHA OBYYAIOIIMUMUCS OCHOBHO

OBPA30BATEJIbHOM ITPOT'PAMMBI B YACTU JOCTWXKEHUS JTTUYHOCTHBIX
PE3YJIbTATOB
Orietka pe3yIbTaToB peaTu3auy pabodueH IPOrpaMMBI OCYIIECTBIISETCS B IBYX HAIPAB-

JICHHUAX:

- HaJIM4HC YCJIOBHU JUIsl BOCIMTaHMsA 0Oydaronmxcsi: (OpMUPOBAHHE BOCIUTATEILHOTO

IIPOCTPAHCTBA U Pa3BUTHE 00Pa30BaTEIBHON (BOCIUTATEILHOM) CPeIbl;

- 5 EeKTHBHOCT IIPOBOAUMBIX MEPONPHATHH, HANpaBIEHHLIX HA IPO(ECCHOHATLHO-
JIMYHOCTHOE pa3BUTHE 00ydaromuxcs, Ha GOpMHUPOBaHUE KBATM(OUIUPOBAHHEIX CIIEIHATINCTOB,
FOTOBBIX K CAMOCTOSTENILHOM IPOPECCHOHATBHOM IEITETHHOCTH B COBPEMEHHOM OOIIECTRE.

Iloxasatenn BHYTpeHHEH OIEHKM Ka4eCTBa yCIOBUIA, CO3MAHHBIX JUIi BOCIUTAHHA 00Y-
Haromuxcsl, 1 9QPEKTUBHOCTH peanu3aluy pabodeii mporpaMMbl BOCIIUTAHKS OTPAXKEHBI B Tal-
qare 1.

Tab6amua 1. Onenka pe3yIbTaATHBHOCTH BOCHATATEILHOM padoThbl

N Kpurepun u mokasarenu Envauna | 3HadeHue mokasaTens

n/gn KayecTBa U 3P PEKTUBHOCTH usmepe- | 1 2 3 4
peatn3aluy IporpaMMbl HUS Kypc | Kypc | Kypc | Kypc

1. Pasgen 1. Onenka KavecTBa CO3JaHHBIX YCIOBH I BOCIUTANMS 00y9aIoMuXxcst

7




1.1.

Komuuectso BocnuTarensHpx Mepompusuit,
IPOBOJIMMBIX HA YPOBHE paliOHa, TOpo/Ia, B KO-
TOPBIX y9aCTBOBAIN 00ydJaronmecs yaeOHoi
IpynIbr/Kypca

Ca.

1.2

Kosmaectso BocuTaTensHbIx MeponprsTHii,
IPOBOIUMBIX Ha yPOBHE 00pa30BaTEILHOM Op-
FaHU3AIMH, B KOTOPBIX Y9acTBOBAIM 00ydaro-
muecs y4eOHOM Tpymbl/Kypea

el

1.3.

KonuuecTBo BoCIIHTATENBHEIX MEPOTIPHSTHIL,
IIPOBOJMMBIX Ha YPOBHE Y4EOHOM IPYIIIEL, B
KOTOPBIX y4aCTBOBaIU O0JIee TIOJIOBUHEI 00Y-
YAIOMUXCs y9eOHOU rpynmer/Kypea

c.

1.4.

KomyuecTBo TBOpUECKHX KPY>KKOB, CTY/IHIA,
KJIyOOB U T.II. B 00pa3oBaTebHOM Opranu3a-
IIUH, B KOTOPBIX MOTYT OECIIIIATHO 3aHUMATLCS
o0yyJaromuecs

Ca.

1.3,

Houns 00ydaronuxcs, 3aHUMAaBIIUXCs B Tede-
HIE YYeOHOTO T0/Ia B TBOPYECKUX KPYKKaX,
CTYyIUAX, KIIyOax U T.II., OT OOIIEH YHCIIeHHO-
¢ty 00yJaronuxcs B yueOHOM rpymme/na Kypee

%

1:6.

Koyn4ecTBo CIOPTUBHBIX ¥ U3KYILTYPHO-
03JIOPOBUTENLHEIX CEKIIUM, KITyOOB ¥ T.II. B 00-
Pa30BaTEILHON OpPraHU3aIliy, B KOTOPHIX MO-
I'yT OECIITIaTHO 3aHUMAThLC 00ydaronuecs

CI.

1.7.

Jlons oOyyaromumxcst, 3aHUMABIINXCS B TeUe-
HHEe y4eOHOro rojia B CIOPTUBHLIX CEKI[HIX,
dutHec-KITyOax, GacceHax U T.II., OT o0IIeit
YHUCIICHHOCTH 00yJaromuXcs B y4eOHOI rpyII-
Iie/Ha Kypce

%

1.8.

Jomns 00y4daronmxcs, OEHUBIINX Ha «XOPO-
I10» U «OTJIMYHOY IIPOBEJIEHHBIE B yY€OHOM
IOy BOCIIMTATEIbHBIE MEPOIPUSITHSL, OT OOMIEH
YHCICHHOCTH 00YyJaromuxcs B y4eOHOU IpyII-
IIe/Ha Kypce

%

1.9.

Jons o6y4aromuxcs, y4acTBYIONIIHUX B paboTe
CTYJIEHYECKOT'O COBETA, CTUIICHIUATIBHOM, JIHC-
LUIIITMHAPHOR MIIM IPYTUX KOMHCCHSIX, OT 00-
el YUCICHHOCTH 00yJaromuXxces B yaeOHoM
rpynmne/Ha Kypcee

%

1.10]

Jlois 00ydaronuxcst, IPUHSABIINX YYACTHE B
AHKETHUPOBAHHH 110 BBEIIBIICHUIO YIOBJIETBO-
PEHHOCTBIO KA4€CTBOM OOYYEHUS U YCIOBUIMU
00pazoBaTeIbHOTO IIpoIiecca, OT OOIIel Yuc-
JICHHOCTH 00ydJaroImuxcs B yueOHOM rpyIine/Ha

Kypce

%

1.11]

Jons o0y4aromuxcs, OIEHUBINNX Ha «X0PO-
II0» U KOTJINYHOY» YJIOBJICTBOPEHHOCTH Kade-
CTBOM 00y4YEHUs, OT 00IIEH YUCICHHOCTH 00Y-
YaIOIIMXCs B y4eOHOU TpyIie/Ha Kypce

%

1.12,

o o0yJaromuxcsi, OEHUBIINX Ha «XOPO-

%




I0» ¥ «OTIMYIHO» YJIOBJIETBOPEHHOCTH YCIIO-
BUSIMH 00pa30BaTeIbHOTO IpoIiecca, OT oomelt
YUCIIEHHOCTH 00YYaroIuXcsi B y4eOHOM rpyT-
ne/Ha Kypce

1.13.

Hoiist ponurenett (3aKOHHBIX IpescTaBuTeneit) | %
00y4JaroImmxcs, OIEHUBIIIX HA «XOPOIIOY I
«OTJIMYIHO» YJOBIETBOPEHHOCTH YCIIOBHUAMHU
00pa3oBaTeILHOrO IIponecca, oT 06mmel yuc-
JICHHOCTH poJiuTeNIel o0ydaromuxcs B yueOHoi
IpylIme/Ha Kypce

1.14,

Houst mpenoaBareseit, paboraronux B yaes- %
HOH IpyIIIe, ONEHUBIINX HA «XOPOIIO» U «OT-
JIMYHOY y/OBJIETBOPEHHOCTH YCIOBUSIME 00pa-
30BaTEJILHOTO IIpoliecca, OT OOIIeH YHCIEHHO-
CTH IIperojiaBareieii, paboTaronwx B yueOHOH
rpynne/sa Kypce

1.15.

Hoist 06ygaromuxcs, y1acTBoBaBImX B 106po- | %
BOJIFHOM COIMAJIBHO-IICHXOJOTMYECKOM TECTH-
POBaHMM Ha paHHEE BBIBIICHUE HEMEIUIIMH-

CKOTO TIOTPeOIEHHS] HAPKOTHUECKHX CPEJICTB U
ICUXOTPOIHBIX BEIIECTB, OT OOIIEN YHUCICHHO-
cTH 00YJarONMXCst B y4eOHOM IpyIie/Ha Kypee

Pazgen 2. Ouenka 3¢ peKTHBHOCTH NPOBEIEHHBLIX BOCIIATATEILHBIX MePOIPUSITHIA
JUISL PO eCCHOHAILHO-TNIHOCTHOr0 PA3BUTHS 00y4aronuxcs

2L

Jons o6ydarommxcs, He IPOIyCTUBIIAX HU %
OJTHOr0 y4eOHOIO 3aHATHSI 110 HEYBAKUTEILHON
IPUYIUHE OT OOIIEH YUCICHHOCTH 00YYaroIuX-
cs B yueOHOM rpymme/Ha Kypce

22,

Cpennuit 6amr ocsoenns OITOII o uroram 1,0-5,0
y4eOHoro rozaa (o BceM obydarommmes yueb- | 6ait
HOM IpyIIIBI/Kypca IO pe3yIbTartaM MpOMeEKY-
TOYHOM aTTECTAIMU 3a 3UMHIOIO U JIETHIOIO
CECCHUH)

2.3,

Hons oOyqaromuxcs, yaacTBOBaBIINX B pea- | %
METHBIX OJIMMIIMA/IaX OT OOIIel YHCICHHOCTH
obyvaromuxcs B y4eOHOI rpymme/Ha Kypce

2.4.

Komnyectro nobenureneit, 3apsgpmmx 1, 2 wim | el
3 MeCTO B IIPEMETHBIX OJIMMIIHAaX, U3 00y-
yaromuxcs ydeOHo# rpynne/Kypea

2D,

KonngecTBO y4aCTHUKOB, BBICTYIHBIIUX C JI0- | Yell
KJIalaMH Ha Hay4YHO-IIPAKTHYECKUX KOH(DepeH-
LUAX, U3 9HCcia O0yUYaoIUXCs B YIeOHOM
Ipynme/Ha Kypce

2.0

KonmuecTBo omryOIMKOBaHHBIX HAYYHBIX CTa- Yell.
TE€H, IIOATOTOBIIEHHBIX 00yJalOIIMUCS y4IeO-
HOM rpynmer/Kypea

2l s

Jomns o6ygaromuxcs, MoMyJaroIiuX MOBEIIeH- | %
HYIO CTUIICHJUIO 110 pe3yIbTaTaM JICTHEH cec-
CHH OT 00IIel YMCICHHOCTH 00YYalOIIXCs B
y4eOHOH rpynne/ Ha Kypce




2.8.

Hoist 06yJarommxcsi, oIy dHBIINX MAHAMAI-
HBIX pa3psiji IpK chade KBaIU(PUKAIHOHHOTO
9K3aMeHa I10 MOy o Brimonaenue paboT mo
OJTHOM MJIA HECKOIBKUM HPO(EeCcChsaM pabodnx,
JAOJDKHOCTSIM CIIy>KaIllUX OT O0ILEH YuCIeHHo-
CcTH 00ydJaromuxcs B y4eOHO! rpyme/Ha Kypee

%

2.9.

Joms o0ydarommxcst, MONYYHBIINX TOBBIIIEH-
HBIH paspsl IpH clade KBaIu(pHKAIHOHHOTO
9K3aMeHa 110 MOty o BrImonaenue pabor 1mo
OJTHOH MITH HECKOJIBKUM NPpodeccusM pabodnx,
JOJDKHOCTSM CIIY KalllUX OT OOIIEeH YUCIEHHO-
cTH 00y4Jaromuxcs B y4eGHOM rpymme/Ha Kypee

%

2.10/

Jlosist 00ydaromuxcst, y4acTBYIOIIHX B PErHO-
HaJIbHOM YeMIIMoHare Bopiackuic,ot obmeit
YUCICHHOCTH 00YJaromuXcs B yueOHOM rpyII-
1e/Ha Kypcee

%

2.11]

Hounst obygarommxcst, craBIImX TeMOHCTPAIH-
OHHBII 9k3ameH B [ IA Ha HONOKHUTEIBHYIO
OLICHKY (OTJIMYHO, XOPOIIIO, yOBIETBOPUTEL-
HO), OT OOIIEH YUCIEHHOCTH 00YJAIOIIIXCS B
y4e6HOif rpymie/Ha Kypce

%

2.12

Mo 00ydaronmxces, CAaBImX JeMOHCTPAIH-
OHHEBINM 5k3aMeH B [ A mHa «oTnmdHO» OT 00-
IIEA YUCIEHHOCTH 00yYaroMuXcs B y4eOHOM
rpyIie/Ha Kypee

%

2.13,

KonuyecTBo 0Oygarommxcst B y4e6HOM rpyII-
Te/Ha Kypce, HOLyYHUBIINX Ha OJIHOM U3 TOCY-
JAPCTBCHHBIX aTTCCTAIIMOHHBIX HCIIBITAHUN B
xo1e ['MIA OlEHKY «HEYIOBIETBOPUTEILHOY

YqCJI.

2.14]

Jlo71 00y9aronumxcst, Oy IUBIINX HAPAIEL,
IPaMOTHI 3a y4aCTUE B TBOPYECKUX KOHKYpCaX,
(ecTHBaNIX, HHBIX MEPOIIPUATHSIX PA3THIHOTO
YPOBHS, OT 00IIeH YUCIIEHHOCTH 00YYArOIUXCS
B y4eOHOH rpynie/Ha Kypce

%

2.15

Hons oGydaronuxcs, HOIYyIUBIIHX HAIPaIbL,
IPaMOTEHI 3@ Y9aCTHE B CIIOPTHBHBIX COPEBHO-
Bauuax, ['TO u uHBIX QU3KYIBTYpHO-
030POBUTENBHBIX MEPOIIPUATHSIX PA3THIHOIO
YPOBHs, OT OOLIEH YUCICHHOCTH 00YYarOMUXCs
B y4eOHOH Ipymie/Ha Kypce

%

2.16,

JloJ1s OJIOKUTENBHBIX OT3BIBOB paboTOMaTE-
JIeH 110 pe3ysibTaTaM POBEACHHBIX BOCIIUTA-
TEJBLHBIX MEPOIPUATHH OT 001Iero KomyecTBa
OT3BIBOB paboTojareneil B yueOHOMU rpyme/Ha

Kypce

%

217

J10JIs1 TOJIOXKUTENIBHBIX OT3BIBOB POIUTEIEH
(3aKOHHBIX IIpeJICTaBUTENeH) 00yYaronHX s
y4e0HOH IpyIIIB 10 Pe3yIbTaTaM MPOBEICH-
HBIX BOCIIUTATENIBHBIX MEPOIIPUATHI OT 0O1I1e-
I'0 KOJIMYECTBA OT3BIBOB POJUTENEH yueOHOM

%
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IPYIIBI/HA Kypce

2.18/ JloJist MONIOXKHUTENBHBIX OT3EIBOB Iperogaare- | %
yiei y4eGHOMN IPYIIIBL [0 pe3ybTaTaM IpoBe-
JACHHBIX BOCIIMTATEILHBIX MEPOIIPUATHH OT
00IIero KoNmMyecTBa OT3HIBOB MPENoaBaTeseH
y4e0HOH rpynmbl/Kypca

2.19) Kommyectpo oby4arommxcst yae6H0i# rpyi- Yell.
IBI/KYpca, COCTOSIIUX HA PA3THIHBIX BH/IAX
IPOQUIAKTHYECKOTO yueTa/KOHTPOJIS

2.20/ KomraecTBO 00YYaIOMIIXCS ¢ BBIABICHHBIM el
(aKToM HEMEIHMIIMHCKOTO IOTPeOICHUS HapKO-
THYECKHUX CPEICTB U IICUXOTPOIHBIX BEIIECTB B
y4eOHOH rpymnme/Ha Kypce

2.21] KonnyecTBO IPaBOHAPYIIEHHH, COBEPIICHHBIX | €1,
o0yJaromuMucs yaeOHOi rpynubsl/Kypea 3a
Y4EeOHBIA roj

2.22| KongecTBO 00y9aromuxcsi, COBEPIIMBIIIAX qel1.
CYUIU WM MOTUOIINX B XOJI€ HElpaBoMep-
HbBIX JICUCTBUH («3amenepsl» u ap.)

2.23} KonudgecTBo 00y4aromuxcst, 0Ty qHBIINX Yell.
TPaBMBI IIPU IIPOBEACHUHU BOCIUTATEILHBIX ME-
PpOIpUATUI

PASAEJN 3. TPEBOBAHUSI K PECYPCHOMY OBECIHEYEHUIO
BOCHIUTATEJIBHOM PABOTBI

Peaimsanms  pabowelt  mporpaMMsl  BOCIMTAHHS — HPEIOJAraeT  KOMILIEKCHOE
B3aUMOJCHCTBIE  IIeJJAlOTUYECKHX, PYKOBOIAIIMX W HHBIX pabOTHHKOB  KOJUIEIKA,
o0ydJaromuxcs W pojuTeNnell  (3aKOHHBIX  INPEICTABHTENEH)  HECOBEPIICHHOIETHUX
00y4JaroIuXxcs.

BocrratesnbHble MEpOIPUATHS (B TOM YHCIIE, BUPTYAIbHBIE SKCKYPCUH, CEMHHAPHI 1 T.I1.)
IPOBOJATCA € IPUMEHCHHEM [IMCTAHI[MOHHBIX OOpPa30BATEIbHBIX TEXHOJIOTMH, IIPH O5TOM
obecreunBaeTCst CBOOOHBIN OCTYII KaKAOr0 00ydaromerocs K 31eKTPOHHON HHOPMALHOHHO-
00pa3oBaTeNnbHOM cpelie KOJUIe/DKa M K SJIEKTPOHHBIM PECypCaM.

PecypcHoe oGecrieuenue BocnuTaTebHOM paboTHI HAIIPABIEHO HA CO3/AHUE YCTOBHH IS
OCYIIECTBIICHUS BOCIIUTATENbHON AEATEIBHOCTU 00YIatOMUXCsI, B TOM YHCII€ HHBAIUIOB U JIUIL C
OB3, B koHTeKcTe peanmsanuu o0pa3oBaTENbHONM Iporpammbl. Jisi peanusanud pabodeit
IpOrpaMMbl BOCIIUTAHUS WHBAIM/IAMA Y JIAIIAMH C OTPAaHHYCHHBIMH BO3MOXKHOCTSIME 3/[0POBbLS
CO3/IAIOTCS CICLUAIBHBIC YCIOBHS C YYETOM OCOOEHHOCTEH MX IICHXO(H3HYECKOTO pPa3sBUTHI,
WH/TABH/YAILHBIX BOSMOXKHOCTEH M COCTOSIHUS 3[0POBBSL.

3.1. HopmaTusHO-IpaBOBoE 00ecHeYeHHEe BOCIUTATENLHOI padoThl

PaGowas nmporpamma BocmuTaHus o crermainsHoctd 46.02.01 JloxymeHTarMoHHOE 06ec-
IICUCHUE YIIPABJICHUS U apXuBOBeJeHue (anee [Iporpamma), pazpaborana Ha OCHOBE:

- Koncrutymun Poccuiickoit @enepanuu;

- Konsennun OOH o npaBax pebenka;

- Crparerun passurHs BocumTaHHs B Poccuiickoit ®eneparun na nepuox xo 2025 roxa,
yTBepXkicHHas pacnopsuxenueM IlpasurensctBa PO ot 29.05.2015 1. Ne 996-p;

- Ykaza [Ipesunenta Poccuiickoit @emeparuu ot 21.07.2020 No 474 «O HanmoHAIBHBIX
nensx passutus Poccuiickoit deneparum Ha mepuoa 10 2030 rogay;

- ®enepansuoro 3akona or 28.06.2014 Nel72-03 «O crpareraueckoM IUIAHUPOBAHUU B
Poccuiickoii Deneparumy» (¢ U3SMEHEHUSIMHE U JTonoHeHusiMu Ha 31.07.2020);
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- QenepansHoro 3axkona «O6 o6pasoBanuk B Poccmitckoi @enepanum» ot 29.12.2012
Ne273-D3;

- QepepanbHoro 3akona 31 moms 2020 r. Ne 304-B3 “O BHECCHHH H3MEHEHMI B Dene-
paibhblit 3akoH «O6 oOpasosamuu B Poccuiickoit Mexepanumy mo BOIIPOCAM BOCIIUTaHHsS 00Y-
YAOITIXCAN;

- DefepanbHOr0 roCyapCTBEHHOIO 00Pa30BATEIHHOIO CTaHIapTa CpefHero mpodeccruo-
HaNBHOro 00pa3oBaHUsI 1Mo cuenuansHoctd 46.02.01 HoxymeHnTannonHoe obeceyenne ypas-

JICHIS W apXMBOBC/ICHUE, yTBEPIkKIeHHOro llpukasom Munobprayku Poccuu or 11 aBrycra
2014 r. No 975;
- De/IepanbHOrO rocyIAPCTBEHHOTO 00Pa30BATEIEHOIO CTAHAAPTA CPEHETO OOIIEro ob6pa-

30BaHus, yTBepKACHHOro IlprkasoMm MuHHCTEpCTBa 00pasoBanus U Hayku Poccuiickoit dere-
paruu ot 17.05.2012 Ne 413;

- llpukasa Munucrepcrsa mpocsemenust Poccuiickoit Oenepanpu or 01.02.21 Ne37 06
YTBEPXKACHIN METOAVK paciera IoKasaTesell (efepalbHbIX IPOSKTOB HAlMOHAIBHOIO IPOEKTa
«ObpazoBanuey;

- Ilpukasa MuHHCTEpCTBA 3KOHOMHYECKOrO pasBHTHS Poccuifckoit Qepneparuu  OT
24.01.2020 «O6 yTBepKIeHUH METOJMK pacueTa HMoKasaTeleit denepanproro npoekxra «Kanpsr
U1 TEQPOBOH SKOHOMHUKHY HAIMOHANLHON Trporpammel «I{udposas sxonoMmuka PoccHitckoit
Deneparuny;

- Ilpukasa MunucTepeTBa 06pazoBanus ¥ HayKH Poccuiickoii Qeneparu ot 28.05.2014
Ne 594 «O6 yreepsxaenuu Ilopska pazspaboTKy IPHMEPHBIX OCHOBHBIX 00pa3zoBaTeIbHBIX IIPO-
I'paMM, IPOBCACHUA MX JKCIEPTH3bI U BEJACHMSA PEECTpa IPUMEPHBIX OCHOBHBIX 00pa3oBaTellh-
HBIX TIporpamMM (¢ u3meHeHusMu Ha 09.04.2015);

- Ilpukasa Munncreperpa mpocsenienus Poceuitckoit ®eneparuu ot 28.08.2020 r. Ne 441
"O Buecennmu u3MeHeHuit B Ilopsiox opraHusanuu u OCYILECTBJIEHUS] 00pa30oBaTEIbHON Jes-
TEJLHOCTH 110 00pa3oBaTENBHBIM IIPOTPaMMaM CPEAHEro MpodecCHOHAIBHOrO 06pPa30BAHIL,
YTBEPXKICHHBIN IIPUKa3oM MuHucTepcTBa 00pa3oBanus i Hayku Poccutickoit Menepanuu ot 14
uroHs 2013 r. Ne 464";

- 3akon XanTel-MaHcHickoro aBToHOMHOT0 0kpyra-FOrper «O6 o6pazosanmm» No68-03 ot
01.07.2013;

- 3akor XMAO - [Orpet ot 17.10.2018 N 68-03 "O perynmpoBanum oT/[eIHEIX BOIPOCOB B
cepe obpoBobUECTBA (BONOHTEpCTBA) B XaHThl-MaHcHiicKoM aBTOHOMHOM OKpyTe - FOrpe"
(mpunsT Jlymoit XanTe-MaHCHICKOTO aBTOHOMHOTO OKpyra - FOrper 16.10.2018)

- Tocranosnenue IIpaBurenscrBa XaHTH-MaHCHICKOTO aBTOHOMHOIO OKpyra — FOTpsI 0T
5 oxtsa6ps 2018 roma Ne 338-m «O rocyaapcrBeHHOM mporpaMMe XaHTBI-MaHCHECKOrO aBTO-
HOMHOT0 oKkpyra — IOrps! «Pa3Butre o6pasoBanus»

- Iocranosnenne IlpaBurenscTBa XaHTH-MaHCHICKOrO aBTOHOMHOTO OKpyra-FOrpsr Ne
473-mot 02.12.2016 «O Crparernu peaausanyu roCyJapcTBEHHOH HAIMOHAIBHOM MTOIHTHKH
Poccuiickont @enepanuu B XaHTbI-MaHCHIACKOM aBTOHOMHOM OKpyre - IOrpe Ha mepuon 10
2025 roga»

- Pacnopsokenne IlpasurenscrBa XaHTH-MaHCHHCKOrO aBTOHOMHOTO OKpyra - IOrpsr
No 201-pr ot 17.08.2020 «O IlnaHe KOMIUIEKCHBIX MEPONIPUSTHH 110 MPOQHIAKTHKE TEPPOPU3-
Ma 1 peanusanuu B XaHTbl-MaHcuiickoM aBToHOMHOM OKpyre - FOrpe Konuemmu mpotuBo-
JercTBus TeppopusMy B Poccuiickoit @eneparuu Ha 2021 - 2025 roasi»

- Pacnopsokenue IlpaBurenserBa XaHTH-MaHCHHCKOTO aBTOHOMHOTO OKpyra — FOrpsr
ot 5 mronst 2019 roma Ne 356-pm «O peanmsanuu B XaHThI-MaHCHICKOM aBTOHOMHOM OKPYI'€ —
IOrpe oTnensuBIX MeponpusaTHil GeepabHBIX IPOSKTOB HAIMOHAIBHOTO IpoekTa «Obpasosa-
HUE

- Pacnopsoxenve IlpaButenscrBa XaHTHI-MaHCHHCKOTO aBTOHOMHOTO OKpyra - FOrpsr
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Ne 612-pn ot 20.10.2017 «O Konnenuuu passurus 706poBONIBYECTBA (BOJIOHTEPCTBA) M Mex-
BCOMCTBCHHOM ~ [IPOrPaMME  PasBHTHsS  J0OPOBOIBYECTBA (BonmoHTEpcTBa) B XaHTHI-
MaHcutickom aBTOHOMHOM OKpyTe — FOrpey

3.2. Kaaposoe oGecnieyenne BOCIATATEIbHOM PaGoThI

Koxa-Bo ® . =
1 e D ——— p———— ymcunonan,u CBSI3AHHBIN ¢ OpraHu3anuei
ey | 7 PCATM3AINENH BOCIHTATEILHOTO Mpomecca
3aMECTHTENb TUPEKTOPA TI0 1 Hec&T 0TBETCTBEHHOCTE 3a OPraHM3aIIHIO
y4€OHO-BOCIIUTATETEHOM pabo- BOCITUTATEILHOR padoThI B PO ecCuoHalIb-
T HOW 00pasoBaTeNbHOM oprauusanuu Kypupyer
BOCIIUTATEIBHYIO paboTy B 00pa30BaTEIILHOI
OpraHu3aIuu
3aMeCTHTENb IUPEKTOPA IO 1 Opranuzanus, KOHTPOJIb 00pa3oBaTETBFHON
y4ebHo# paboTe JIESATEIIbHOCTH
PykoBonutens otnena no yueo- 1 Koopaunaiys nesiTeibHOCTH 10 peau3alyu
HO-TIPOM3BOJICTBEHHOMN padoTe IIporpamMMbI BociuTanus
3aBetyromuit yueOHOM! 9acThIO 1 JloKyMeHT0060pOT
ConnanpHblil egaror 1 ConuaspHast HOMOIIE ¥ IOIEPKKA 00ydaro-
X CS
Ilenaror-ncuxosor 1 IIcuxonoro-neaaroruyeckoe ConpoBoOKICHHE
00pa30BaTEIFHOTO W BOCITUTATEILHOIO IIPO-
necca
Ilearor-opranusarop 4 OcymecTBiIeHne BOCIUTATEILHOM, JHATHO-
CTUYECKON U MHPOPMAIHOHHO-
MOTUBAIIMOHHON (QYHKITUH.
[IpenogaBatens 20 Peanmusanus BocutaTeIbHOM COCTABIISIONER
(ZeckpunTOpOB) HA YIEOHOM 3aHATUH
Kypatop y4eOHOM rpyIIis! 1 OcymecTBIeHHEe BOCIIUTATENLHOMN, JUATHO-
CTUYECKOH, a/lallTal[MOHHO-
COIMANIM3UPYIOIIEH, HHPOPMAITIOHHO-
MOTHBAIIMOHHOM, KOHCYJIbTALIMOHHON (yHK-
002078
Ilemgaror-opranusarop OBX 1 OcymiecTBiIeHre BOCIIUTATENILHOM, UATHO-
CTUYECKON U MH(POPMAITHOHHO-
MOTHBAIIMOHHON (DyHKIIHH.
PyxoBopurens Gpusugeckoro 1 OcymecTBiIeHHE BOCTUTATEILHOM, UATHO-
BOCIUTAHUS CTHYECKOH ¥ MHPOPMAIHOHHO-
MOTHBAITMOHHON (QYHKITHH.
TrroTop 1 WMupuBryanbHOE COMPOBOMKICHUE CTEH MH-
BaJIMJIOB U JIETEN C OTPAHUYEHHBIMU BO3MOXK-
HOCTSIMU 3JI0POBBSI
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Jlist peanusanmu pabodeil IporpaMMbl BOCITHTAHHS IPUBIEKAIOTCS KaK IIPETIOIaBaTeIn
" COTPYIHUKHU KOJIJICPKa, TaK U UHbIe JIMna, 06€CHCLII/IBaIOIlII/I€ MMPOXOKIACHU A IIpOU3BOACTBCH-
HBIX TPaKTHK, IIOArOTOBKY K YeMnuoHataM WSR, poBe/ieHHe MEpOPUATHIA HA YCIOBUSIX JI0-
TOBOPOB I'PAXKIAHCKO-IPABOBOTO XapaKTepa, a TAKKE POJMTENH (3aKOHHBIE IpeJICTABHTEIN)
HECOBEPIIEHHOJIETHIX 00yYaronuxcs.

3.3. MaTepHa/IbHO-TEXHHYECKOE 00ecIede e BOCIUTATE bHOI PadoThI

Kon-Bo
HaumeHoBanus OcHoBHBIE TPeOOBaHMS
€TMH I
JIaGopaTtopuu/ Ma- 5 Ocnamenne o crangapram Worldskills st moarorosku
CTEepCKHe K TPOBEACHUIO YEMIIMOHATOB. IIpoBefeHne Bcex BUJIOB
JUCHUIUTMHAPHOM ¥ MEXIUCHUILUIMHAPHON ITOJAIOTOBKH,
TabOpaTOPHOM, MPAKTHIECKONH paboTHl 00yJarOMUXCs U
COOTBETCTBYIOIIUM JICHCTBYIOIIMM CAHUTAPHBIM M IIPO-
THBOIIO’KAPHBIM IIPABHIJIAM M HOPMAM.
KabuneTsl, ucnosns3y- 20 IIpoBeneHue Bcex BUIOB JUCHHUILIMHAPHON U MEXTHUC-
eMble JIJIs yueOHOoM 1e- [MUIUTHHAPHON [MOATOTOBKH, J1aO0PaTOPHOM, TpaKkTHye-
SATEIILHOCTH CKOM paboThI 00YJarONMXCS U COOTBETCTBYIONHUM Jeii-
CTBYIOIIMM CaHUTAPHBIM U IIPOTUBOIIOKAPHEIM IPABHIIAM
Y HOpMaM.
bubmuoreka, guTaIb- 1 OGecnevenne y4eGHOrO ¥ BOCIHUTATEILHOIO IIpOIlEcca

HBIA 3aJl C BBIXOJIOM B
Wureprer

BCeMH (hOpMaMM M METOJaMu OHOIMOTEYHOro ¥ HH(OP-
MaIMOHHO-OuOIMorpaguIecKoro 0OCTy)KMBaHMA: Hayd-
HO-HCCIIeIoBaTeNIbCKast pabora.

OOGecnedyenne joctyna K MH)OPMAIMOHHBIM pECypcam
Mutepuera, y4eOHOM M XyIOXKXECTBEHHOM IHMTEpAType,
KOJUIEKIMAM ~ MEIMApecypcoB  Ha  3JIEKTPOHHBIX
HOCUTENAX, K  MHOXHUTCIBHOH  TEXHHKE I
TUP@KUPOBAHUSA YUEOHBIX M METOJHUYCCKUX TEKCTO-
rpaQUuecKHX U ayJU0- U BUICOMATEPUAIIOB, PE3YILTATOBR
TBOPYECKOH, HAY4YHO-HCCIIEJOBATENLCKOH U IPOEKTHOM
JEATEIBHOCTH 00yYarOIIHAXCsI

AKTOBBIH 3a1

[IposeieHne KyJIbTYpHOTO CTYICHYECKOTO Jocyra u
3aHATHHA XYHO0XKECTBEHHBIM TBOPYECTBOM, TEXHHUYECKOE
OCHAIlEHHE KOTOPOTO OOecIeunBaeT Ka4eCTBEHHOE
BOCIIPOM3BE/ICHUE dbonorpamm, 3BYKa,
BUICOU300pAKEHUM, a TakXKe CBETOBOEC O(GOpMIIEHHUE
MEPOILPHUATHS;

IPOBEIECHUS  MAacCOBBIX  MEPOIPUSATHH, COOpaHui,
IIPEJCTABICHUN, Jocyra ¥ OOIICHUS OOYYaIOIIMXC S,
IPYNIIOBOTO IPOCMOTpa KHWHO- ¥ BHUJAEOMATECPHAIIOB,
OpraHM3alMy CLEHUYECKOH paboThl, TeaTpaTi30BaAHHBIX
IPENCTaBICHUN; Il paboThl OPraHOB CTYACHYCCKOTO
CaMOyIIPaBJICHUSI.

CriopTuBHBIH 327

CucreMaTHueckoe INPOBEICHUE  3aHATHH (QU3HIECKOM

KyIbTYpOH H  CIOPTOM, IPOBENCHUS CEKIIMOHHBIX
CIOPTHBHBIX 3aHITUH, Yy4acTuss B  (QUIKYJIBTYPHO-
CIIOPTUBHBIX U  O3JIOPOBUTEIBHBIX  MEPOIPHUATHSAX;

BBITIOJIHEHMS] HOpMaTUBOB Komiuiekca ['TO;
- Hamaue 3G HeKTHBHON CUCTEMBbI BEHTHUIISIIIAM;
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- obecrieuenne oxapHoi 6ezonacHocTn

- HOpMalbHas OCBEHICHHOCTD;,

- COOTBETCTBUC IUIOIIAAM U BBICOTBHI IIOMENICHUS JCii-
CTBYIOIIUM UHKEHEPHBIM HOPMATHUBAM;

- COOJIIOZICHIE TEMIIEPATyPHOIO PEKUMA, YPOBHS BIIAK-
HOCTH M IIIYMOBOI'O 3arps3HEHHSL;

- HAIMYUC MHBEHTAPs ¥ IIOMEIICHHUI JUIS Cro XPAHCHMUSI.

OTKpBITHIA CTaMON | Cucremarnyeckoe NPOBEJCHHE — 3aHATHEA (H3HUICCKON
KYJIBTYpOH M CHOPTOM, IIPOBEACHUS CEKIIHOHHBIX
CHOPTHUBHBIX ~ 3aHATHH, y4YacTus B  (U3KYJILTYPHO-
CIIOPTHBHBIX M O3JIOPOBUTEIBHBIX  MCPOIPHUITHIX;
BBIIOJIHCHUS. HOPMATUBOB KomIuiekca 1" TO

OIEKTPOHHBIH THP 1 IIposejienue 3ansTrii 110 HAYAILHOH BOCHHOM M0NOTOB-
KC, M3YYCHHE MATCPHAIBLHONM YaCTH OpPYKHs, YCIOBHIA
W 1IOPsAJ/IKA BBITOJHCHUS yHPAKHEHHN y4eOHBIX CTpesnd
U3 CTPEJIKOBOTO OPYXXHsl, MEp OE30IIaCHOCTH TIpu 0Opa-
IICHUH C HUM.

Kabuner nearora- 1 Jl71a paboTHI IICHXOJIOTO-11E/[ArOTMYCCKUX U COIIMOJIOI M-
LICHXO0JIoTa 9CCKUX CIIYKO

Kabuner conuansnoro 1 Jist paboThI ICHXOIOr0-TI1e/[arOrMYECKUX H COLMOIIOTH-
nejarora YECKUX CIIYKO

CrenuanuzupoBannbie 1 IIpoBe/ienue BeeX BHIOB JIMCIMILIMIAPHON H MEXIC-
LEHTPBI KOMITETEHITUIA [UIUIAHAPHOHN MTOJATOTOBKH, JTA00PaTOPHOM, IpaKTHIe-

CKO¥ pabOTHI 00YYAIOIIXCst U COOTBETCTBYIONIMM JCH-
CTBYIOIIUM CAHUTAPHLIM M IIPOTHBOIIOKAPHBIM IIPABUIIAM
U HOpMaM.

3.4. Uadopmanmonnoe odecricycnue BOCHUTATEILHOM padoTLI
Wudopmanmonnoe  obecleuenne  BOCIUTATEILHOM paboTel  mMeeT B cBOeH
HHQPACTPYyKType  OOBEKTHI, OOCCICUCHIbIC CPCJICTBAMHU  CBSI3M,  KOMIIHIOTCDHOH M
MYJIBTUME/IMAHON TEXHUKOH, HHTEPHET-PECYPCaMy ¥ CIIEIHAIM3HPOBAHIIBIM 000pyIOBaHKECM.
Nudopmaimonnoe obeciedeHie BoCIuTaTeIbHOMN PaboThI HalIPaBJICHO Ha:
- HHOPMUPOBAHKE O BOIMOXKHOCTSX Ul yIACTHS 00YYaIONMIXCS B CONMUATBHO 3HAYMMOM
JIESITEIILHOCTH,
- “HPOPMAIMOHHYIO U METOMYCCKYIO IIOJUICPIKKY BOCIUTATEIILHOMN PaboThI;
- IVIJAHUPOBAHUE BOCIMTATENILHON paboThI M €€ PecypCHOro o0ecICUeHHUS;
- MOHUTOPUHI BOCIUTATCILHON paboTLI;
- JIUCTaHIIMOHHOC B3aMMOJICHCTBHC BCEX YYaCTHHKOB (00yYaromuXcs, I€/arOTHYeCKIX
PabOTHHUKOB, OPraHoB yrpasicHus B cdepe 00pasoBanus, 0OIECTBCHIOCTH);
- JICTaHIMOHHOE B3aUMOJICHCTBHC C JIPYTHMK OPTaHU3AIMSIMHU COIMAILHOM cepl.
Nudopmarnmonnoe oOecHedeHUE BOCIHMTATEILHOM PabOThl  BKIIOYACT: KOMIUICKC
MH(OPMAIMOHHBIX PECYPCOB, B TOM dYHCiE IUMPOBEIX, COBOKYIHOCTH TCXHOJOTHYECKUX H
aIIapaTHIX CPe/ICTB (KOMIILIOTEPEI, IPHHTCPEI, CKAaHEePhI, IPOeKTophl, MDY 1 1p.).
Cucrema BOCIHMTATEIBHOM JCSITCIBHOCTH KOJUIEIPKA 1IPEJICTABICHA Ha caifTe KOJUIe/DKa
http://collegelan.ru/  ,  odunmanbHBIX CTPaHHUIAX KOJUICDKA B COIHAILHBIX  CETSX
https://vk.com/langpk |,
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