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HOACHHUTEJIbHAS 3BATNCKA

1. O6mue mosoxenns

ANlanTHPOBAHHAS. [POTPAMMA TIOATOTOBKH CTIEIHATHCTOR cpennero ssena (mamee IMIICC3) mo
cnenuaneHocTd  46.02.01  JlokymeHTanmoHHOE ObecIedeHIE YOpaBICHUST MW apXWBOBEIECHHE
IPCICTABIIAET COOOH KOMIUIEKC HOPMATHBHO-METOJMYECKOH [OKYMEHTAIMH, peTrnaMeHTHpYIOER
CONICPKAHNC, OPTaHM3ALMIO W OUCHKY KauecTBa MOATOTOBKH OOYYAKOIMXCA M BBIIYCKHHKOB
OIOIDKETHOro yYpesKaeHHs NPpOodeCCHOHATBHOTO 00pasoBanua XaHTH-MaHCHICKOTO ABTOHOMHOIO
oxpyra-l0rpsr «Jlanrenaccknit momrexamyeckuii komemk».  Ilonrotorka mo [ITICC3 HalpaBieHa
Ha QOPMHPOBaHUE y OOYHAIOIHUXCA H BBIIYCKHUKOB OOIMX H IIPO(ECCHOHAIBHBIX KOMIICTEHIHIA,
COOTBCICTBYIOIMX ~ BHJaM IPO(ECCHOHATBHON JEATENEHOCTH 10 crmemuanrsaoctd  46.02.01
JIOKyMeHTallMOHHOE O0eCIICUeHHe YIPABICHHA apxusosenerue. IIIICC3 nepecmatpusaetcs u
OOHOBIISIETCS B YACTH COJIEP)KAHHsA y4eGHBIX ILIAHOB, COCTABA W CozlepkaHus pabouux MporpaMm
JWACHMITTHE, PaboduX NPOrpaMM MPO(ECCHOHATBHEIX MOJLYIEH, OPOTPaMMEl  y4eOHOH NpPaKTHKH H
POM3BOICTBEHHON MPAKTHKH, METOAHIECKHX MATEPHAIOB, 00ECHEYHBAIOMINX KAYECTBO MOATOTOBKH
o0yyaronmxcs.

L.1. Hemero IIIICC3 no cnenuansrocta 46.02.01 {oKymMenTauuonnoe ofecmeuenne yIpaBJIeHHA
U apPXHBOBENeHHE

ABJLIETCA METOAMYECKOe oOecneyenue peamsaruu OI'OC no npodeccun, pa3BuTHE Y 00Y9IarONHXCs
JTIAYHOCTHBIX Ka9ecTB, HOPMHPOBAHHE 0OLIHX U PO eCCHOHATBHBIX KOMIETEHIIMM B COOTRETCTRI
TpeboBanmivu OI'OC. [IporpamMma y4uThIBaET CHenU(UKY PerHOHATLHOTO PEIHKA TPYAA H
HallpapjieHa Ha Y OBIETBOPEHHE MOTPEOHOCTEH MOTpeOuTENeH.

1.2. HopMaTHBHEII CPOK 0CBOEHHH ATANTHPOBAHHO 00pa3oBaTeaLHOI HPOrpaMmBI.

HopmatugHbi cpokx ocBoeHus amanTHPOBAHHOW 00pa30BATENEHON MPOrpaMMBI IIOATOTOBKH
CIICIHATICTOB  CPEJIHETO 3BeHa 110 cmenmanbHocTH 46.02.01 JIoKyMEHTAHOHHOE OOCCHeUeHHE
YUIpaB/ICHUS W apXMBOBEICHHE IIPH OYHOH (hOpME MMONTyUeH s 00pa3OBaHHS:

Ha 0a3e cpemHero odImero obOpazoBanusi - 2 roga 10 Mecsues;
Ha 6a3e OCHOBHOTO 06IIero 06pazoBaHus - 3 roja 10 Mecsies.

DPopMa  OCBOGHMSI ANaNTHPOBAHHON  OCHOBHOI npodeccuoHaTbHoOl  00pa3oBaTebHOM
IIPOTPaMMEI — OYHAs.

Tpebopanusa k adburypuenty
AOHMTYPHEHT JIOIDKEH HMETh JJOKYMEHT [OCYIaPCTBEHHOT0 06pasIa:

- 00 OCHOBHOM 0011eM 06pa3OBAHHH;
- 0 cpenHeM 001eM 00pa3oBaHUH.

Ilpuem rpakman [t 1NONyYeHMs  CpemHero po(ecCHOHANBHOrO  06PA30BaHUS 110
HanpaBneHno  46.02.01  JlokyMmeHTaHMoHHOE O0becmeucHue YOPaBJICHHA W  apXHUBOBE/JEHHE
OCYLIECTBIIACTCA Ha KOHKprHOﬁ OCHOBE I10 3asIBJICHUSAM JIHI[ B COOTBETCTBHH C AAHHEBEIMH arrecTara
(cpemamit Gamn).

IIpuem Ha obyueHHe 3a cueT GIOMKETHBIX acCHTHOBaHHH XaHTbl-MaHCHICKOro aBTOHOMHOTO
okpyra - Irpel nposomuTcs Ha 0OWIEAOCTYNHOH OCHOBE, €CIH HHOE He IIPETYCMOTPEHO
DenepanbHbIM 3aKOHOM.

JleTn HHBATHIBI M C OTPAHIYEHHBIME BO3MOKHOCTAMH 30DOBbS NMPUHAMAIOTCH Ha 00y4eHue
[0  amalTHPOBAaHHON 00pasoBaTeNILHOM TIporpaMMe IO IIACBMEHHOMY  3adBIICHUIO DPOAMTENEH
(3aKOHHBIX ~IIpEACTaBHTENCH) HA OCHOBAHMH 3aKIIOYCHUS YUPeXKIECHUS MEIUKO-COLHANIBHOM
OKCICPTH3BL MM DPEKOMEH/IAIMH  TICHXOJIOT0-MEAUKO-TIEIArOrHYECKOH KOMUCCHE. MuBammn pu
IOCTYIUIEHHH Ha 00ydYeHue 110 aZanTHPOBAHHOH 06pa3z0BATENLHOM IporpaMMe JOIDKEH MPedbiBUTH
SAIMOYEHAE  yYPEKICHAS ME/IUKO-COLMANBHON OKCHEPTH3Bl M HHIMBHIYATBHYIO IPOTpaMMy
peabuimranuu MEBamHIA (pebeHKA - HMHBATHEA) © pexoMeHmanued o6 o0y4YeHHH MO JAHHOM
CHENHANBLHOCTH, COACPIANTYIO HHPOPMALMIO O HEOOXOIHUMBIX CIENMATBHEIX YCIOBHSX obyuennsd, a
TAIOKE CBC/ICHHA OTHOCHTEIBHO PEKOMEHIOBAHHBIX YCIOBHI H BHIOR TPYIA.

XapakTepueTuka npoeccHOHANLHOH NeATeIbHOCTH BBIITYCKHHUKOB N TPe0OBAHMA K
PE3YALTATAM OCBOCHHS AXANTHPOBAHHOMH 06Pa30BATEILHOM NPOrPaMMbI



O6.1a¢Th U 00BEKTHI IPOdecCHOHATLHOM AeATeILHOCTH

Obnacte npodeccHonaibHON NeSTETBHOCTH BBIIYCKHHUKOB: JIEATEIBHOCTE B CEKpeTapHaTax,
cyxbax JIOKYMEHTALMOHHOIO obecreyens, KaZpoBeIX CIy)0ax H apxXHBaX TOCYIapCTBEHHBIX
OPTarioB M YUPCK/EHHH, B OPraHaX MeCTHOTO CaMOYIPABIEHHS, HErOCYIapCTEEHHBIX OpraHM3aIisIx
BCEX (hOPM COOCTBEHHOCTH, OOIIECTBEHHbBIX OpraHu3auusx (yIperxaeHnax ).

OOBeKTEl TpodeccHOHATEHOR esSTeNLHOCTH BBITYCKHHKA: JOKYMEHTBHI, CO3JaHHBIE IJOOBIM
CI0CO00M TOKYMEHTHPOBAHHSL,

CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCeueH s YIIPABIICHMASL,

CHCTEMBI 3TIEKTPOHHOTO TOKYMEHTOOG0POTA;

ApXHBHBIE JJOKYMEHTEI;

TICPBUYHEBIC TPYIOBbIC KOJUIEKTHREL.
1.3. TpynoemkocTs 0CBOECHHS obyuaromumucs AIINICC3 no cneunaasnocru 46.02.01
JlokymeHTanHonHoe odecreuyenue YOpaBJIeHHS H ApXHBOBEIeHHE

quﬁﬂble HHUKJIbI Yuc10 Hemens
AyaHTOpHAs Harpy3ka 98
Yuebnas mpakTuka
IIpousBosicTBeHHas [IpaKTHKa (o npoguio 10
CIENMATBHOCTH)
[Tpou3BOICTREHHAS TPAKTHKA (mpemumioMHuas) -
ITpomexxyrounas aTtectaimm 5
l'ocymapcTBeHHas (MTOroBast) aTTecTarns 6
Kanukynspaoe Bpems 24
Hroro: 147

1.4.0co6ennocrn IITKPC.
O6meodpazoBaTennLuas HOATOTOBKA
O6meobpasoBaTenbHblil UK CHOPMUPOBAH ¢ Y4YETOM  COLHATBHO-IKOHOMUIECKOTO NpohHLd
HOIIy4aEMOT0 [POGECCHOHATEHOTO 00pa30BAHUA, A TAKIKE cnemuduky cnenuaasHocTH 46.02.01
/loKyMeHTAHOHHOE o0eclievuenHe ynpaBieHusl H APXMBOBEAEHHE, KOTOPOM OBIAAEBAIOT
o0yuaroruecs.

Hony4enne cpeamero obuero 06pa3oBaHms B Mpenenax COOTBETCTBYIOLIEH 00pazoBaTEILHOIM
TIPOTPAMMEL  CPE/THETO  HPOdecCHOHANEHOTO 00pa3oBaHMA OCYINECTBIAETCS B COOTBETCTBHH €O
CIICYIOINMMH HOPMATUBHBIMH JIOKYMEHTAMH:

-OcnepanbibiM 3akoHoM No 273-03 «O6 ob6pasosanuu B Poccuiickoit Oenepauun» ot
29.12.2012 r. (¢ u3m., BHECeHHBIME DefiepatbHEM 3aKoHOM 0T 7 moHs 2013 . ot 29.12.2017 Ne 473-
@3,

-OenepalbHBIM rOCyIapCTBEHHBIM o0pa3oBarebHLIM CTaHIAPTOM CpeJIHero
NPOQEeCcCHOHANTBHOTO 06Pa30BAHMS O CIEIHAIBHOCTH M0 crnieranbHocTH 46.02.01 TokymenTauuoHHoe
obecnieueHne ynpasieHus 1 apXHBOBEACHUE

- DeiepallbHBIM IOCYIAPCTBEHHEIM CTAHAAPTOM CpeliHero (1ojIHoro) odmiero obpaszoBamus,
YyTB. npukasoMm MunobpHayku Poccunm ot 17.05.2012 Ne 413 (¢ H3M., BHECEHHLIMH
nprkaszom Munobpuayku Pocenn ot 29 nexabps 2014 1. N 1645, npukazoM MunoOpuayku Pocenu ot
31 nexabps 2015 r. N 1578);

- B COOTBETCTBUM ¢ BHIOpaHHON KBaIM(pUKALMEH CIEMHATHCTa CPEIHErO 3BEHA, YKa3aHHOH B
Ilepeure cnenmansnOCTEl Cpemmero mpodeccHOHATBHOrO 00pa3oBaHus, YTBEPKIEHHOM ITPHKAZOM
Munrcrepersa obpasoBanust u Hayku Poccuiickoit Denepanuu oT 29 oxrsadps 2013 r. Ne 1199
(3apeructpupoBan MunucTepeTBOM rocTHIEE Poccmiickoii Oenepanun 26 gexabps 2013 r.,
PErucTpanioHHLId No 30861) ¢ M3MeHEHHSIMH, BHECEHHBIMU nprKazamMd MunHcTepeTBa 06pasoBaHms
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u Hayku Poccuiickoit @enmepamun ot 14 mas 2014 r. Ne 518 (3aperucTpupoBaH MuHHCTEpCTBOM
toctunnn Poceniickoit ®eneparuu 28 mas 2014 r., peructpanuonHeid No 32461), ot 18 Hosbps 2015
r. Ne 1350 (3aperucrpuposan Munncrepersom roctunuu Poccuiickoit ®enepannu 3 gexabps 2015 r.,
peructpannoHnbid Ne 39955) u or 25 Hosa6ps 2016 r. No 1477 (3aperucTpupoBan MUHHCTEPCTBOM
rocTuium Poceuiickol @enepanun 12 aexabps 2016r., peracrpatnonneit Ne 44662): Gyxranrep;

- 3akonoM Poccuiickoit demepanuu Ne 181-®3 «O COLHANBHOH 3allUTe HHBAIKIOB B
Poccuiickoit Denepanum» ot 24.11.1995 ., (C IOTIOTHEHMAME 1 H3MEHEHUSIMH):;

-Ykazom Ilpesugerra PO Ne 761 «O manmoHansHOl CTpaTeruw JACHCTBHH B MHTEpecax mereii
Ha 2012-2017 romei» ot 01.06.2012 r.;

-l'ocynapctBennoit mporpammoii  Poccuiickoi Oenepannn «Pazeutre 00pazoOBaHIs, YTB.
Iocranosnennem Ipasutenscra PO or 26.12.2017 N 1642;

-l'ocynapeTBennoi mporpammoii Poceuiickoit Oenepauuu «Jocrynuas cpenay ma 2011 - 2020
TOTBI», yTB. TIocTanoBAeHHeM [Ipautenscrea PO ot 1 nexabps 2015 r. N 1297:

-Crparervieii pasRUTHSI CHCTEMEI OATOTORKH paGodmx KaapoB ¥ (HOPMHPOBAHUS TPHUKIATHEIX
kBamupukannit B Poccuiickoit Penepamun Ha neppon mo 2020 roma (omobpena Konmerweit
Muno6paayxu Poccun, npotokor or 18 mrons 2013 r. No I1K-58H);

- IIpuxasom Munmcrepersa o6pasopanus 1 Hayku PoccHiicKoil Oenepaman 05 despansa 2018
r. Ne 69 «O6 yrpepinennn OenepansHoro rOCYyIapCTBEHHOT0 00pa3oBaTeNEHOr0 CTAHAPTA CPEIHErO
npodeccHOHANBHOr0 06pa3oBaHms Mo crenuaibocT 38.02.01 OxoHoMEKa B GyxranTepckuil yder
(mo otpacisam);

- Tlpoeccuonanenemv crangaprom «byxrantepy, yTs. npukazoM MuHECTEpcTBA Tpyna u
COIHaNIBHON 3auMTel PO o1 22.12.2014 1 Ne 10611

- llpodeccronansubm cragmaprom «CrermamyueT mo BHYTPEHHEMY KOHTPOJIO (BHYTpPEHHMI
KOHTpoJep)», yIB.IIprKazom Muntpyna Poccuu ot 22.04.2015 Ne236H;

- IlpodeccronansusiM - cramaaprom «Aymarop», yrB.IIpukasom MunTtpyna Poccum or
19.10.2015 Ne7284H;

- [Ipuxazom Munucrepcrsa o6pazoBanms u Hayku Poccuiickoii @enepanuy ot 17 masn 2012 1.
Ne 413 «O0 yreepsxaennn DenepanbHOro rocyIapeTBEHHOTO 00paz0BATENFHOTO CTAHAAPTA CPETHETO
001mEero o0pazoBaHua»;

- Ilprikazom MunncTepeTa 00pa3oBanust 1 HayKu POCCHItCKOIM ®enmepanuu ot 14 mons 2013
Ne 464 «O6 yreepikneHun mopsiaka OpraHU3aLUl | OCYIIECTBICHHS 00pa30BaTeILHON NeITeIFHOCTH
10 00Pa30BATENLHEIM IPOrPAMMAM CPETHETO IPOdecCHOHATEHOTO 0bpa3oBaHus»;

- Ilpukazom Munucrepctsa o6pasoBanus u Haykn Poccuiickolt @eneparmu ot 16 arrycra
2013 Ne 968 «OG yrtBepxeHHM TIOpSIKa POBE/ICHHA TOCYIapCTBEHHOW HTOTOBOM aTTECTAlldd I10
00pa3soBaTeNbHEIM MPOrPaMMaM CPEIHETO IPOBeCCHOHATBHOTO 00pazoBaHug »;

- llpukasom MuHHCTEpCTBAa 00pA3OBAHEA H HAYKH POCCHIHACKOM Denepaiu ot 18 ampens
2013 1. Ne 291 «O6 yrrepsxnenun [lonosxkenus o IPAKTHKE 00YYaIOIIIXCs, OCBAUBAIOIINX OCHOBHBIE
NpodecCHOHATBHELE 00Pa30BaTEbHbIE IPOTPAMMEI CPEIHETO IpodeccHOHATEHOIO 00pa3oBaHUY;

- Kommmekcom Mep, HanpaBieHHBIX Ha COBEPIICHCTBOBAHHE  CHCTEMEI CpeIHero
npodeccronansEOro 06pazosanud, Ha 2015 - 2020 Tomsr (yIB. pacnopspkenuem IlpaBuTenscTsa
Poccuiickoi ®enepanuu ot 3 maprta 2015 r. Ne 349-p);

- IlopsaakoM oprasdsamEy M OCYHIECTBIEHHS 00pa3oBaTeNbHOH  JIEATENIBHOCTH 110
00pa30BATCIBHEIM IPOTPaMMaM  CPEHEr0  MpO(eCCHOHATBHOTO o0pasoBaHHs, YTB. NPHKA30M
Munobpuayku Poccuu Ne 464 ot 14 mons 2013 T. (C M3M., BHCCEHHBIMH MPHKA30M Mmunucteperra
obpaszopanus 1 Hayku P® ot 15.12.2014, rp.Ne 1580);



- Iopsimkom obecnieuenus nocTymuocTy aia HHBATHI0B 00BEKTOB M IIPEAOCTABIAEMbBIX YCIIyT
B cepe 00pasoBaHms, a TakKe OKA3AHUS UM MPA OTOM HEOOXOMHMOH IOMOLIM, YTB. MPHKA3OM
Munobpuayks Pocenu Ne1309 ot 09.11.2015:

- Tlopsmkom mepeeoya o6yuarommxcs B APYTYKO OPraHM3allui), OCYINECTRISIIONIYIO
00pa3oBaTENBHYIO AESTEILHOCTH TI0 00PA30BATELHBIM IIpOrpaMMaM CpeHero MpodeCCHOHAIBHOTO 1
(unm) BEICTIErO 00PA30BAHMA, YTB. IPAKA3OM Mutob6prayku Poccun Ne 124 ot 10 penpans 2017 1. :

-IlonoxenueM o npakTHKe O6YYAIOMMXCS, OCBAMBAIOMIAX OCHOBHBIE npodeccHOHaTbEHbIE
00pa3oBaTe/IbHEIE MIPOTPaMMbl  CPENHEro MPO(ECcCHOHATHHOIO obpaszoBanus, yrtB. IIpukazom
MuroGprayku Poccuu ot 18 anpemns 2013 r., Ne 29] (¢ H3M., BHECEHHBIMHE IpHKa3oM MuroGpHayKu
Pocenu ot 18 aBrycra 2016 r. N 1061);

- Tlopsmkom  mprumenenns — opramaumsMum, OCYLIECTBIAIOIEX  00pa3oBaTENLHYIO
ACATCILHOCTD,  SICKTPOHHOIO  OOyYeHMs, JMCTAHLHOHHEIX 00pa30BaTENbHBIX TEXHOIOTHH opu
peanusanuy 00pasOBaTENBHBIX IIPOIPaMM, YTB. IPHKA30M MunycrepcTBa 00pa30BaHUs M HAyKH
Poccniickoit demepanuum ot 23.08.2017 N 816:

- Ilpukasom MunoGpuaykn P® ot 28.07.2014 Ne AK-1989/06 «O6 obpasoBaTenbHBIX
[IPOTPaMMaX M METOIMYCCKHX MaTepHanax B cdepe OIOMKETHOM IpaMOTHOCTI;

- Ilopsmkom  obecnevenns  ycnopmii AOCTYNIHOCTH  JUIA HHBAIMAOB OOBEKTOB M
HpEIOCTaBIAEMBIX YCIYT B cepe 0OpasOBaHUS, a TAKKE OKA3AHHS WM IpH DTOM HeoOX0UMOi
IOMOIIH, yTB. TpHKa3oM MuHuctepcta ofpasosanus u Hayku Poccmifckoii @enepaiuu o1
09.11.2015 N 1309 (c u3M., BHECEHHBIMHE npukazoM MuxoGprayku Poccuu or 18 asrycra 2016 r.
N 1065); Tlopsimkom TIpuveHeHHS OpraHH3alMsIMK, — OCYINECTBIMIONIMX  00PAa30BATEILHYO
ACATCIILHOCTD,  3ICKTPOHHOTO  OOyYeHHS, AMCTAHIHOHHBIX OOPa3OBATEIBHBIX TEXHOIOTHH upu
pear3auKE  00pasOBATENbHBIX MPOrPAMM, YTB. HPHKA30M MunucTepeTsa 06pa3oBaHus M Haykud
Poccuiickoit @enepanun ot 23.08.2017 N 816;

- EnvHBIM KBAIM(DHKAIHOHHEIM CIPABOYTHHKOM AOMKHOCTEH PYKOBOAHTENEH, CICLUAINCTOB U
CILyaIlUX, YTB. MPUKA30M 3IPaBOOXPAHEHHS M COLMATBHOIO Pa3sBUTHA Poccmiickoii ®enepaiyn 0T
26.08.2010 N 761u (u3m., Beecennsvu IIpukazom Mumnsnpasconpassutis Pocenut ot 31 mas 2011 T
N 448n);

- PexoMennauusvu mo opraHuzanyy monydeHHs CpeiHero o6mIero 00pa3oBaHMA B Npenenax
OCBOCHHA NPOTPaMM CPEIHEr0 NPO(ECCHOHANBHOTO 00pa3oBaHHs Ha 6ase OCHOBHOIO OOMICrO
obpasoBanus ¢ yueToM TpeGoBanuil (BenepaibHEIX TOCY/IAPCTBEHHBIX 00PA30BATENBHEIX CTAHIAPTOR
M TOTy4aeMOH NPO(QECCH WM CIEMHAILHOCTA CPEIHEro MpodeCCHOHaNEHOrO o0pa3oBaHusi, yTB.
Hucemom MunoGprayku P® or 17 mapra 2015 r. N 06-259;

- ITncemom MunoGprayku Poccun ot 18.03.2014 N 06-281 «O Hampasinennn TpeGosanumii»
(Bmecte ¢ «TpeGoBanmsvMu K OpraHusamuy 06pasoBaTeIbHOrO nporecca ans o0yueHHs] HHBAIMOOB U
JHI € OrpaHMICHHBIMH  BO3MOKHOCTAME 3[0DOBbI B HPOQECCHOHATBHBIX 06PA30BATENbHEIX
OpraHM3aluAX, B TOM 4HCIE OCHAIEHHOCTH 00pa30BATENBHOTO TNPOLECCAy, YTB. MuroOpHayku
Pocenm 26.12.2013 N 06-2412BH); 3axomom XMAO - Orper or 01.07.2013 N 68-03 «06
o6pasoBanud B XaHTH-MaHCHICKOM ABTOHOMHOM okpyre — Hrpe» (mpuHsIT [ymoit XaaTeI-
Manucuiickoro arTorOMHOrO OKpyra - FOrper 27.06.2013, pea. or 20.02.2015 N 12-03, ot 11.03.2015
N 24-03, o1 27.09.2015 N 95-03, o1 23.12.2016 N 5-03);

-llocranosiennem Ipasurensctsa XMAO — FOrpsr ot 13.12.2013 No 543-1 «O6 opranmsaruu
HHKIIFO3UBHOTO  00pasoBaHHMsA JHMI[ C OrPAHHYCHHBIMH BO3MOIKHOCTSIMH 3M0pOBbs B XaHTHI-
Mancuiickom apTonoMHOM 0KpyTe — FOrpey;



-Konuenmn  makiosusroro 06pasosanms NETCH-MHBATUIOB H JNeTeil ¢ OrpaHHYCHHBIMH
BOSMOMKHOCTAMH  3710poBb B XMAO-IOrpe», yrts. mpukasom Mlenapramenta oOpasoBanus u
MONOIEKHON HOMHTHKE XMAO — FOrper ot 20.05.2013 No 437,

- Ilucemom Munobprayxn Poccun ot 28.04.2014 N HJI-115/03» O  wanpasncHun
METO/IMHECKHX  MaTepHaioB Uit obecmeycHns HHPOPMAMOHHONR 6e30NACHOCTH JIereil  mpu
UCIOIB30BaHNH pecypco cetH Uuteprer» (BMmecre ¢ «MeToMHUECKAME PEKOMEHAANTHAME 10
OIPAHMYCHUIO B 0OPA30BATENBHEIX OPraHH3alusx JOCTyIA obyuaromuxcs K BHAaM HHDOpMAIHH,
PAacIpoCTPAHAEMOH IOCPE/ICTEOM ceTH «VIHTepHeT», NpPHUHHSIOmEH BPEIl 3[0POBBED H (HiH)
PasBHTHIO NETEH, & TakKe HE COOTBETCTRYIOMIEH 3amauaM obpasoBanus», «PekoMenmarusmu 1o
OPraHA3allii CHCTEMBI OTPAHAYCHHS B 00Pa30BaHIH );

- 3akonoM XMAO - FOrpsr ot 01.07.2013 N 68-03 «O6 oOpazoBanun B XaHTE-MaHcuiickom
ABTOHOMHOM okpyre — FOrpe» (mpumst Jlymoii XaHTE-MaHCHItCKOr0 aBTOHOMHOLO okpyra - KOrpsr
27.06.2013, pem. or 20.02.2015 N 12-03, or 11.03.2015 N 24-03, or 27.09.2015 N 95-03, ot
23.12.2016 N 5-03);

- Pacnopsmxenmem ot 7 asrycra 2015 r. N 451-pn «O xoHIenmEH 1Mo OOYUEHHIO POIHBIM
A3BIKAM, JTHTEPATYPE M KyNBTYPe KOPEHHBIX MAIOYHCIEHHBIX HAPOJOB CEBEPa, NPOKUBAOIINX B
XaHTBI-MaHCHACKOM aBTOHOMHOM OKpYyre - 10rpe, n nnane meponpusThit ("nopoxHON Kapte") mo ee
peanu3anuny;

- ITucemom Mun.o6p.Hayku P® ot 20.06.2017r. NeTC-194/08 «O6 OpTaHU3alli| U3YYEHUS yueGHOro
npeaMeTa « ACTpOHOMUSY,

- YeraBom BY «Jlarrenacckuii monurex mtueckuii KOJUIS LK »,

- [Iporpammoit passutis BY «Jlarrenacckuii momuTex HHIECKHiT KOJITIEIK» Ha

- Ilonoxenmem o dopmax, meprogHuHOCTH M TOpsAIKE TPOBEJICHUS TEKYINEr0 KOHTPOJI
YCIICBaEMOCTH M MPOMEKYTOYHOH arrectaniid B BY «Jlanrenacckuii momuTeXHuyecKkuii KOJUISIDK Y. ;

- IlopsaokoM M OCHOBaHHS TeEpeBOJA, OTYHCICHHA M BOCCTAHOBICHES obyuaromxcs B BY
«JlaHrenacckuit MONMUTEXHIYECKuUit KOJUIS K »;

- llomoxenwem o pexume saEsTHH o6yuaronmxcs B BY  «Jlanrenaccxmii MOJTUTEXHUYECKHH
KOJUIC DK,

- I1OpsIIKOM OpraHu3anyy ¥ IpOBe/IeHHH TIPAKTHKH ctynentos bY «Jlanrenacckuil monurex Hudeckuit
KOJUIE K »

- Ilonoxennem o mopsamke oGydeHus 1o UHIUBU]yaIbHOMY yYeOHOMy IUIAHY, B TOM 4HCIIE,
YCKOPEHHOTO  OOy4eHHs, B IIpeflelax OCBAaHBAEMON 06pa30BaTENBbHOMN nporpaMmel B BY
«JlaHrenaccKkuil MoMHTeXHHYECKI KOJLISK »;

- llonoxennem 06 opranu3zanyy BHIIONHEHHMS ¥ 3aIATHI BBEINTYCKHOM KBaIM(PUKAIHMOHHOK paboTEI B
BbY «Jlanrenmacckuii monurexnugeckuii KOJUTEIIK
- IlonoxenneM 06 opraHM3alMH CaMOCTOATENLHOI padotsl ctynenToB B BY «HmkuesaproBckwuii
COMHATBEHO-TYMaHHTAPHBIA KOJUTEIDKY, YTB.IPUKa3oM aupekTopa ot 16.03.2018 r. Ne 82-o71;

- llopsnkom npuobGperenus, ydvera, XpaHeHus, ODOpMIIEHHsA, BBIIAYM, BENCHHS, 3aAMEHEI,
APXUBUPOBAHMA 3a4CTHBIX KHUIKEK, CTYNEHYECKMX OMIETOB B GIOKETHOM YUperIeHHH CPEIHEro
NPOpECcCHOHAbHOTO  00pa3oBanms  XaHTE-MaHCHHCKOTO — aBTOHOMHOTO okpyra — [Orpm
«JlaHTenacckuil MOIUTEXHHIECKHH KOJIIS I »;;

- Ionoxxenuem o hoHgaX ONEHOYHBIX cpencts B BY ««Jladrenacckuit moauTeXHHYeCKuit KOJUIETTK ),
- Iopstaxom paspaboTKi M peanu3alMy aJanTHPOBAHHEX 00pa3oBaTeNBHEIX MPOTPAMM II0/ITOTOBKH
CIENHATHCTOB CpelHEro 38eHa B BY «Jlanremacekuit momTeXHHYECKHI KOG,

- TlonoxenueMm 06 ocobom NOPSAZIKE OCBOCHUS YUeOHOH AUCHHMIMHBI «DH3uueckas KyIbTypa» s
00y4arOIMXCd ¢ OrPaHMYEHHBIME BO3MOMKHOCTSIMH 300poBb H HHBAMMIOB «Jlanremacckumii
IOTUTEXHHIECKUH KOJIIEI»,;

- lonoxenuem 06 opranusaniy o6yyeHHs CTYIEHTOR HAYATLHBIM SHAHHAM B 00acTH 060pOHKL U HX

IIOATOTOBKH IIO OCHOBAM BOEHHOH ciy:k061 B BY «Jlanrenacckuii monuTe X Hudeckii KOJITIE K,



- INopsinkom ocBoeHus Hapany ¢ Y4eOHBIMH TIPEAMETAMH, KYPCaMl, TACITHTUIMHAMY (Momymsmu) mo
OCBaMBAEMOH 00Pa30BATENBHOM MPOrpamMMe JTI0OEIX ApYTUX y4eOHBIX MPEIMETOB, KYPCOB, AHCIHILINH
(MOztyreit), mpenonasaeMpIX B 00PAZ0BATEIHHOM YUPEKICHHH, a TAKKe MPENoJaBacMbIX B APYIHX
OPTAHH3AMAAX, OCYILECTBIAIOIMX 0OPA3OBATEIBHYIO NEATEIBHOCTD, YUEOHBIX MIPEIMETOB, KypPCOB,
AUCIHIUIME  (MOIyNel), OIHOBPEMEHHOE OCBOCHHE HECKONBKHX OCHORHLIX npodecCHOHANLHBIX
00pa3oBaTENbHAIX IPOTPAMM obyuatomumucs B BY «Hwxkuepaprosekuit COLHAIBHO-I'YMAHUTAPHBIH
KOJUTEIA, yTB. IPUKA30M IupekTopa ot 16.03.2018 r. Ne 82-op;
- Iopsinxom 3aueta pe3yabTaToB 0CBOCHHS 00YUAKMIIMHCS YYEOHBIX IPEAMETOR, KyPCOB, THCLHATINE
(Momyneit), IPAKTHKH, JOMOTHHTEILHEIX 00pa3oBaTEeLHEIX IIPOIPAMM B JIPYIHX OpraHu3aIusx,
OCYILECTBIAIOIMX 00pa30BATENbHYIO JledTeqbHoCTs B BY  «Jlanremacckuii TONMTEXHHYECKHIT
KOJLIe M »;;
- llonoxennem o Merommueckux Marepuanax OCHOBHEIX npodecCHOHATBHBIX  00PA30BATEILHBIX
TPOrpamMM CpeHEro npodeccHoHanBEHOTO 06Pa30BAHMSL,
- llonoxenueM o BHYTpeHHEH CHCTEME ONEHKH KAYecTBa obpasopanust BY ««Jlanrenacckuit
MOJTUTEXHHYECKUIT KOJIICIMK»;;
- Ilonoxenmem o BHyTpennem KouTposne xadectsa oOpazoBamms B bBY  «Jlamrenacckuii
MONUTEXHAYECKUH KOJUIEIK»;;
- Ilonoxenuem o6 MHKTIO3MBHOM 06pazoBanum CTYNEHTOB-HHBAMIOB M JIUII C OIPDAHHYESHHBIMH
BO3MOYKHOCTAMHU 3710poBba B bY «Jlanremaccxmii momurexamdeckuii KOJUTEIK»;
- llonoxenmeM © mCHXONOro-meNArOrMYECKOM COIIPOBOXACHHUH  CTYACHTOB-HHBAJIMIOB ¢
OTPaHH4CHHBIMH BO3SMOXKHOCTSMH 3/10poBhs B BY «Jlanrenacckuii momHTeXHHuecKuii KOJUIEIAK »;;
- AJTODHTMOM ~ OPraHM3alWH M TIPOBEICHHS IPOENYphl NEPEBONA 00YYAIOIMUXCS H3 JPyroi
OPTaHH3AIIH, OCYILECTBIAIOMEH 00pa30BaTENbHYIO NSITEIBHOCTE IO 0GPa30BATE BHEIM nporpamMmam
CPEaHEro MpO(ECCHOHANIBHOTO U (M) BEICHIET0 00pazoBaHud B «JlaHrenacekuii TTOJIMTEXHHYECKHI
Koemk»;, u3 bY «Jlanremacckuii monuTexHEuecKumi KomiemK» W B IPYTYI0 OpTaHU3alHIo,
OCYIIECTBIIAIOMYIO 00pa30BATENBHYIO JEATENBHOCTE TO O6PA30BATENBHBIM MpOTpamMMaM CpPeTHEro
pohecCHOHANBHOTO M (MITH) BBICILIETO obpazoBaHus;

KomndecTBo 4acos, 0TBeIEHHBIX HA OCBOSHHE 0011e00pa30BaTeNEHEIX JIMCIATUINH, COCTABIAET

1404 waca (39 memens npu 06s3aTeBHON HAIPY3Ke 36 YACOB B HEJIeNro).
YunThIBAs BO3PACcTHbIE H COMUATBHO-ICHXOJIOTHYECKHE 0COBEHHOCTE obyyaroruxcs: yaeGHOE Bpems,
OTBCACHHOC Ha TeopeTHICCKOoe 00yueHue (1404 yaca) pacmpeseneHo cuenyrommm obpazom:

1404 yaca Ha usyyeHune 6a30BbIX U NPOPUABLHBIX y4e6HbIX ancumnamnd obueobpasoBaTebHOrO IMKIA HA
OCHOBE PeKoMeHJalnu 1O OPraHH3alMy TOIYYeHHsS CPEJHETO OOIIEro 00pasoBaHUS B TpeaeIax
OCBOCHHsA 00pasoBaTeIbHLIX [IPOrPaMM  CPEIHErO NPOYECCHOHATLHONO 00pa3OBaHUI Ha 0Oaze
OCHOBHOTO ~ 00mlero ofpasoBammss ¢ y4eTroM TpeboBaHmit (enepanpHBIX  rOCYZAapCTBEHHBIX
00pasoBaTeNbHBIX  CTAHIAPTOB M [OIYYacMOi Npo(eccuy MM CHENMANBHOCTH — CPeIHEro
npodeccruonansHoro obpazosanus ot 17.03.2015 Ne 06-259

Wsyyenue 00meodpazoBaTebHEIX JMCHHATIIHE OCYIIECTBIAETCA PaccpeIoToYeH0 OTHOBPEMEHHO C
OCBOCHHEM OCHOBHOH IpotheccHOoHanbHOM 06pasoBatenbaoi mporpavmel CTI0. Vvenus u 3HaAHUS,
0Ty IeHHBIC O0YYarOIMUMUCS IPH OCBOSHHH YYeOHBIX JHCIHTLIHE 0011e00pa30BATEILHOrO IHKIIA,
YIIyOIAIOTCS W PACHIMPSIOTCS B IIPOIECCE M3VUCHHS JIMCIHILIAH 00IIENPOGhEeCCHOHATEHOTO IHKIIA
OCHOBHOH IPO(ecCHOoHaNbHOM 06pasoBarebHol mporpammet CITO.,

IpodunbHbMH yueGHBIME TUCITHITHEAMY SBISIOTCSI MaTeMarnka — 234 yaca, uHGopMaraka u UKT
— 100 gacos, mparo -85 yacos.

JUist peanmzarnuy 061e06pa3oBaTeLHON [10IOTOBKH HCTIOIBE3YFOTCS. TIPUMEPHBIE TPOIPAMMEI 110
00me00pa3oBaTeNnbHbIM  AHCIIHITHHAM, PEKOMCHIOBAHBIX ~ DeepalbHBIM  TOCYIAPCTBEHHBIM
ABTOHOMHEIM yupesKaeHueM «Deepanbubiil HHCTUTYT PA3BATHS 06Pa30BaHHs» (PI'AY «®UPO») s
peann3aliui OCHOBHOH MpodeccHoHaNbHONH 06pa3oBaTeNsHO nporpammel CIIO na 6aze ocHoBHOrO
001ero 06pa3oBANHs ¢ MONTYYEeHHEM CPEAHErO 0OMIEro obpazosarmsa([Iporokon Ne 3 or 21 mrong 2015
r. Perncrpaunonnsii Homep penensuu 381),
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Obsszarensnans 4acth nPodeccHOHATBHOrO yaedHoro mmkna IITICC3 IPENYCMATPUBATE U3yYEHHE
AMCLHUIUTAHEL "besonacHocTs xusnenestenpaoctn”. O6BEM YacoB Ha aucHumimHy "BesomacHocTs
KH3HEJICSTENIBHOCTH" COCTABILIET 68 YacOB, M3 HIX HA OCBOCHHE OCHOR BOCHHOH cITyk0bI - 48 qacos.
Ha ocroBanuu npukasa Munwuctpa 060poHE! I Munucrepersa 06pazosanus u Hayku Ne 96/134 ot 24
(espans 2010 roma «06 yTBepIKACHUH WHCTpyKimu o6 oprammzanuu 00ydeHHsT rpaxman P®
HaYalbHLIM 3HAHWAM B 00MacTM OGOPOHEI H HX TOATOTOBKH IO OCHOBAM BOEHHOI CIIyk0Bl B
00pazoBaTEeIBHBIX  YUPEKICHHAX CpeHero (I0AHOro) obImiero o06pa3oBaHms, 00pa3oBaTeLHBIX
YAPEKIACHHAX HAYAIBHOTO MPOPECCHOHANLHOIO W CPEIHEero IPOMECCHOHANEHOIO 0Opa30BaHus U
YICOHBIX IIYHKTAax» OCBOEHME NUCIMIUTHHBI «Be30macHOCTE JKUBHENEATCIILHOCTHY [IJIST  FOHOIIEH
3aBCPIIACTCA BOCHHBIMH cOopamu (40 9acoB), KOTOpBIE NPOBOMIATCSA B KAHHKYISPHOE BpeMs U He
YUHTBIBAIOTCA IIPH pacyeTe yueOHOM Harpy3Ku.
IIpomexyTounas arrectamms yuammxess mo obmeobpazoarenbpM  (6a30BEIM u IPOQHIEHLIM)
AUCIHIUTAHAM NPOBOJATCS B (opme JupdepeHHpoBaHHbIX 3a4eToB, KOTOPBIE IPOBOMATCS 33 CUET
HdcCOB, OTBENCHHBIX HA OCBOCHHE NHCUHIUIMHBL A B (opMe dK3aMeHa, KOTOpEIE TIPOBOMATCS 34 CUECT
HaCOB, OTBEICHHBIX 3K3aMCHBL
B xone peammzanmu AOTITICC3 TIPELyCMATPHBACTCS MCTIONB30BAHKE B 00Pa30BaTE/ILHOM TIPOLECCE:
aKTHBHBIX (DOPM NPOBENEHHS 3aHATHI TTPHMECHCHHEM SNEKTPOHHBIX 00pa3oBaTeNLHEIX pPecypeos,
AICTOBEIX M POIEBBIX MIDP, WHIMBHAYAIBHBIX H TPYINOBBIX IPOEKTOB, aHalli3a CHTYallHii,
TICHXONOTHICCKHX ¥ HMHBIX TPEHHHTOB, IPYNIOBBIX IHUCKYCCHH B COYETAHHH C BHECAYIUTOPHOIA
pabotoii mist popmupoBanws | PasBUTHS OOLIKX U MPOQECCHOHANBHBIX KOMIETCHITHI 00yYaromuxcs;
COUHANLHO AKTHBHBIX ¥ PE(IEKCHBHBIX METONOB OOYYEHHs, TeXHOJIOTH COIMOKYILTYPHOM
peabUATAIME C HENbI0 OKA3aHUS MOMONIH B YCTaHOBJIEHHH [OJHOLUEHHEIX MEXITHIHOCTHBIX
OTHOIICHWH C OPYTMMH CTYJEHTAMH, CO3IaHHH KOM(OPTHOTO IICHXOJIOTHYECKOrO KITHMATa B
CTYJIEHYECKOH Irpyiie.
Obyuenne crynenToB ¢ HapymeHuem OTIOPHO-ABUTATENIBHOTO anmapara (namee - ILIT). O6yuenue
CTYACHTOB C HapYMEHUAMH (DYHKIHH ONOPHO-TBHUrATETLHOTO armmapara (OJIA) ocymecTBnsiercs na
(pore neueGHO-BOCCTAHOBHTEIBHO paboTeL, KOTOpas BeJeTcs B CIEAYIOIMHX HaIPaBICHUAK:
TIOCHTIbHAsT MEIULNHCKAS KOPPEKIUHA IBHIATEBHOTO fe(eKTa;
Tepamnus HePBHO-NCHXHYECKUX OTKIOHEHHUIA;
KYIIHPOBAHHUC COMATHYECKHX 3a0o0/eBaHMi, (coderaeTcs ¢ JeueHmeM Ha Oase MOJMKITHHUKH,
sapgrusamMu JIOK u noromenmueckumu samsTusME Ha Gase MEIUIHHCKOTO YUPEKIEHUS HITH
pealbHITUTAIHOHHOTO TIEHTpA).
Kouncynbrammn s obygaromuxcs 09r0i dopmer momywenns: obpazoranms [IpeTyCMaTpHBAIOTCS
y4eOHBIM T1aHOM B oGbeme 100 wacor Ha YYCOHYIO TpYyIIly Ha KakABIH yYeGHBIA rog. Dopmebl
TIPOBENICHUS KOHCYTIBTAIMH: TPYIIIOBEIE, HHANBUAYAIbHBIE, TACEMEHHbIE WITH YCTHBIE, ONPEOeIIIOTCS
crenr(hUKOH y4e0HON MCIIUILIHHEIL, MCHTUCIHIIMHAPHOTO KypPCa, IPOPECCHOHAIBHOTO MOIYIIs
DopMupoBanne BapuaTuBHoil yacta AIIIICC3
Ipakruka sensercs obssatembubiM pasaeiom IIIICC3. Oma npeAcTaBIsgeT cobo BuI ydueOHOMN
ACATCNLHOCTH, HAlPABICHHOH Ha GOPMHEpPOBaHHE, 3aKPEIIICHHE, PasBHTHE MIPaKTHYECKUX HABLIKOB H
KOMIICTCHINH B TIPOLECCE BBITOIHEHHS ONPEACICHHBIX BHIOB paboT, CcBA3aHHBIX ¢ Oymyneii
IpODECCHOHATBHON JeATENBHOCTEIO. [pu peamuzanum IIICC3 IPEYCMOTPEHBI CISAYVIONIHE BHIBI
IIPAKTHK: y9eOHAS H POM3BO/ICTREHHAS.
YyeOBasg TpaKTHKA M TIPOU3BOICTBEHHAS [IpAKTHKa IMPOBONATCS IPH OCBOSHHH O0YYAIOIIAMHCH
MPO(ECCHOHANBHEIX KOMIETEHITHH B paMKax NPOdeCCHOHATBHBIX MOMYICH U PealH30BBIBAIOTCS Kak
KOHICHTPHPOBAHHO B HECKOJIBKO MEPHOIOB, TAK M PACCPETOTOYEHHO, HepenysaCch C TEOPETHUECKUMHU
SAHATHAMH B paMKaX NPOGeCCHOHANBHBIX MOyJeH. TTpoH3BOICTBEHHAS IPaKTHKAa IPOBOJUTCSH B
OPraHM3alHsIX, HANPABICHHE JACATENHHOCTH KOTOPHIX COOTBETCTBYET NPODHIID IIOATOTOBKM
00yUarOmuxCs.
ATTeCTallMS 110 HWTOraM MPOM3BOACTBEHHOM IPaKTHKH [POBOJUTCA € YYETOM pe3y.IBbTATOB,
TMOATBEPKICHHBIX TOKYMEHTAMH OPraHH3alii, Te POXOIHTH IPAKTHKY.
Peamuzanus IITIICC3 ofecneunaeTes AOCTYIIOM  KKIOTO 00y4aloImerocs K 0a3amM MaHHBIX o
6ubIHOTEIHBIM (BonIaM, POPMEPYEMBIM TTO TOJHOMY IEPEYHIO MMCUUIIEH (Momyeit) [TIICC3.
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CosmecTHO ¢ pafoTomatensimu 6510 UPHHATO pEINeHHE Hackl BApHATHBHOH wactn (648 wacos)
UCIIOJIB30BATE:

HobaBmeHb! yace! Ha IMCIATIIMHBL

MJK.01.01 TokymenTanuorHoe 0becneyenye YIIPaBIeHUS 68 u.
MJIK.02.03MeTonuiKa B IpaKTHKa apXABOBEICHHUA 40 4.
OI'CH.04. Pusmyeckas KyIbTypa. 634
BBe/IeHbI HOBBIE THCHHIUTHHB] H MOLYJIH:

OIL.10 KomnprorepHast 00paboTka JOKYMEHTOR 100
OIl.11  Hudopmanuonusie wu KOMMYHHKAIMOHHBIE  TEXHOJOTMH B 77
AOKYMEHTAUMOHHOM 00€CIIeYeHHH YIPABIEHHS H ADXUBHOM JIejIe

OIL.12 TexnuyecKHe CpeacTBa yIpaslIcHHS B ouce 60
OIL.13 OcHOBEI pHHAHCOBOH TPAMOTHOCTH 80
1IM.04 Bemonrenne paGot no npodeccnn 20190 ApxwuBapuyc 196
BCET'O 648 u.

1.5.Ycnoens npuema B o6pazoBareibnoe yupexaeHue

Tpebosanns k aburypuenty
AOHTYPHERT JIOIKEH HMETh TOKYMECHT TOCYJapCTBEHHOTO 00pasna:

- 00 o0CHOBHOM 001eM 06pazoBaHmH;
- 0 cpeaHeM obmem 00pazoBaHIH.

IlpueM rpaxkman g momsydenus CPEHETr0  NPO(ECCHOHANBHOTO 00pPA3OBAHUS 10
nanpapiaenuio  46.02.01  JlokymeHTanmonHoe obecmeyenye VIPaBIeHUSA H apXUBOBE/CHHE
OCYUIECTBIACTCA HA KOHKYPCHOH OCHOBE TIO 3asBICHMSM JIHI B COOTBETCTBHM C JAHHBIMH ATTECTATA
(cpennuii Gann).

ITprem na obydenue 3a cuer OIOMIKETHBIX aCCHTHOBaHmH XaHTh-MaHCHHACKOro aBTOHOMHOTI'0O
okpyra - IOrpel NpOBOAHTCA Ha OOWIEHOCTYIHOM OCHOBE, €ClH HHOE He IPENyCMOTPEHO
DeneparbHBIM 3aKOHOM.

JleTn MHBANMIBI W ¢ OrPAHWYEHHBIMH BO3MOKHOCTSIMH 37I0POBES IIPHHUMAIOTCA Ha 00yuYeHHe
IO  aalTHPOBAHHOH 00pa3oBaTeNBHOH NPOrpaMMe Mo IHCBMEHHOMY 3aBIIEHUIO pOJUTENei
(3aKOHHBIX IpefcTaBuTeNell) HA OCHOBAHWE 3aKITIOYCHUS YUPEXIECHUS MEIHKO-COMHAILHO
OKCIICPTH3bI MM PEKOMEHIAIMH  TICHXONOr0-MeMUKO-IIe/IarOTHYecKol  KOMHUCCHH. WIHBAi npu
NOCTYIICHAN Ha 00yYeHHe MO aJlalTHPOBAHHON 06PA30BATENLHON IIPOTPaMMe JNOJDKEH TIPENbSIBHTE
3aKMOYCHHE  YYPEKICHUS MEUKO-COIHATBLHON OKCIEPTHIBI M UHIAMBHAYATTLHYIO  IIPOrPaMMy
peabunurauun uHBamkga (peGeHka - MHBaTHIa) ¢ peKOMeHJalued 00 OOYyYeHMH NO MaHHOI
CHCIHAIBHOCTH, COAEPXAKALIYI0 MHQOPMALMIO 0 HEOOXOIUMBIX CHIEIHATBHEIX YCIIOBHAX 00y4eHus, a
TAIOKE CBE/ICHUS OTHOCUTENILHO PEKOMEHIOBAHHEIX YCIIOBHH M BHIOB TPY/IA.

1.6.BocTpeboBaHHOCTE BBINYCKHUKOB.

Beiyckauks 1o cnemmansroctn 46.02.01 HoxyMmeHTaimonHoe  ofecredcuue VIPAaBIEHUI H
APXHBOBEICHHE BOCTPeOOBAHBI B OPraHH3ANMAK TOPO/IA PA3IAYHEIX (opM cOOCTBEHHOCTH.

2.XapaKTepHCTHKa npoabeccnonanbﬁoﬁ ACATC/IBHOCTH BBIIIYCKHHKA TIO0 CIICIMAAJIBHOCTH

2.1. ObaacTb npodeccHOHATLHOMN JeATe IbHOCTH BBIIYy CKHHKA
»  JIesTeNbHOCTh B CEKPETAPHATAX, CIIYKOAX AOKYMEHTAHOHHOTO 0OECIEYeHH s, KaJIpOBBIX
CIyk0ax W apXWBaxX rOCYIAPCTBEHHBIX OPraHoB M YUPEIKIEHHH, B OpraHax MECTHOTO
CaMOYMIpPaBNeHHs, HErOCYIapCTBEHHBIX OpTaHM3alHsIX Beex (opm coOCTBEHHOCTH,
OOIIECTREHHEIX OPraHM3aIHAX (yapexeHnsx).

2.2. ObbeKTHI HPOdecCHONANBHOI eI TeNsHOCTH BBIIIY CKHHKA
» JIOKYMEHTbI, CO3IAHHEIC JHOOBIM CIIOCO6OM JOKYMEHTHUPOBAHHS;
»  CHCTEMBI IOKYyMEHTAIMOHHOTO 06eCeueHns YIIPaBICHUS;
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»  CHCTEMBI 3JIeKTPOHHOTO TIOKYMEHT0000pOTA;
»  apXHUBHBIE JIOKYMEHTHL;
» TEePBUYHEIE TPYIOBHIE KOUIEKTHEDL

2.3. Bunel npodeccnonamsuoii nesTeapHoCTH BBIIY CKHHKA
Obyqarommiics o cnenHaATLHOCTH TOTOBHTCS K CIIEYIOIIHM BHIAM JIEATEIBHOCTH

1. Oprammsanms noxyMmentanmonHoro obecrmeuenns yOpaBlIeHHUS ¥ (DYHKIHOHUPOBAHHS
OPTaHHU3AIHH.

2. Opra#msanms apxuBHOW U CIIPABOYHO-HH(MOPMAIIHOHHOK  paboTel 1O JOKYMEHTAM
OpraHy3aI.

3. Bemonsenwe pabor mo omHON wWiM HECKOJIBKUM 1podeccHaM pabodux, NOKHOCTSM
CilyKamuX (Ipuioenne K Hacrosmemy OIOC CIIO).

3. Tpedopanus K pesyabTaram ococans [IIIKPC

3.1 O0mme KoMIeTeHIHI

Pesyneratsr  ocsoenns  [IIICC3 OMPEACTAFOTCA  MPHOOPETAEMBIMH  BBIYCKHHKOM
KOMIIETCHIMAMH, T.e. €ro CHOCOOHOCTBIO MPUMEHSThH 3HAHMS, YMEHMS ¥ JMYHBIE KAayecTBA B
COOTBETCTBHH ¢ 3a1a4aMy NPOQECCHOHAIBHOMN AeaTeNbHOCTH.

BeInyckHUK  forkeH obnagate ob6WwwMMHK KOMMeTeHUMAMMU, BKNOYaOIWKUMKA B cebs
CNOCOBHOCTL:

OK 1. ITonsmarts cymuocTs u COLHANLHYIO 3HAMAMOCTE CBOCH Oynymelt npodeccun, npossisTs
K HCH yCTOHYMBBIH HHTEpEC.

OK 2. OpranusoBsiBarh cOGCTBEHHYTO ACATENBHOCTD, BHIOMPATH THIIOBLIE METOIBI M CIOCOGHI
BBIIOTIHEHUSA POHECCHOHATIBHEIX 33T, OIEHHBATH HX s dexTHBHOCTD B KadecTRO.

OK 3. Ilpur#Marte pemmenus B CTAaH/IAPTHBIX H HECTAHIAPTHBIX CHTYAlMSX M HECTH 33 HHX
OTBETCTBEHHOCTE.

OK 4. OcymecTBnsTh IOMCK M HCHOIB30BAHHE uH(pOpMaIHH, He0OXOAMMOH JUIs s hexTHBHOrO
BBIIOJIHEHHS TPO(ECCHOHATBHBIX 38/1a4, TIPODECCHOHATHHOTO H JIIHOCTHOIO PasBUTHA.

OK 5. Hcmons3oBats HH(OPMAIHOHHO-KOMMYHHKAIIHOHHBIE TEXHONOTHA B npodeccuoHaNnBHOM
JESTENTEHOCTH.

OK 6. PaboTarb B KOJUIEKTHRE | KoMan/ie, 2hPeKkTUBHO obmaThes ¢ KOJIJIETAMH, PYKOBOJICTBOM,
MOTPEOUTEIIAMH.

OK 7. Bpats Ha cebs 0TBETCTBEHHOCTD 24 paboTy YNIEHOB KOMAHTEI (IIoTIMHEHHBIX), pe3yTBTAT
BBIITOJTHEHHS 3aTaHui,

OK 8. CaMocTosTeNBHO OmpenesnaTs 3aiaun NPO(ECCHOHATBHOTO U THIHOCTHOTO Pa3BHTHS,
3aHUMAaTLCA CaMOO6pa3033HHeM, OCO3HaHHO IIIIAHAPOBATE ITOBLIIICHHE KBaﬂH(i)HKaHHPI.

OK 9. OpueHTHpOBaTECH B YCHOBHSIX YACTOH CMEHEI TEXHOJIOTHH B TIPo(ecCHOHATEHOMN
JESTELHOCTH.
3.2 lIpodecenonansunie KOMIETeHIHH
BemyckHuk, ocBomBLIM IIIKPC, pomxen obmanars poQ)eCcCHOHAILHBIMU KOMIIETCHITHSAMH,
COOTBETCTBYIOLIUMHE BHIAM JE€ATETEHOCTH:

1. Oprammsanus JOKYMeHTALHOHHOIO 06ecieqeHus ynpapjaceHast # QyHKIMOHUPOBAHHS
OPraHH3AlMH.

HK 1.1. Koopmunuposats pa6oty OpraHu3ainyy (IPUEMHOM PYKOBOAMTENH), BECTH IIpAEM
MOCETUTEIIEH,

IIK 1.2. OcyutectBusts paboTy mo MOATOTOBKE W IPOBEICHAIO COBEIIAHHH, [IEIOBBIX BCTpew,
NPHEMOB H IIPE3CHTAIIHIA.

IIK 1.3. OcymecteusTs HO/IFOTOBKY METOBBIX IIOE30K PYKOBOIHIECNSA W APYrHX COTPYIHHKOB
OpraHH3aIHH.

1IK 1.4. Opraan3sossiBath paouce MecTo CeKpeTaps U pyKOBOJUTEIS.

1K 1.5. Odopmnars u PCTHCTPHPOBATE OPraHH3alHOHHO-PACIIOPSIUTEThHEIE JOKYMEHTEI,
KOHTPOIUPOBATE CPOKH HX MCIONHEHHUS.
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IIK 1.6. OG6pabateBath BXOMAIME M HCXOJSIIHE JOKYMEHTEL CHCTEMAaTH3HPOBATE MX,
COCTABIATL HOMEHKIIATYPY el U GOPMHPOBATE NOKYMEHTHI B /eNa.

[IK 1.7. CamocTogrensno padoTaTte ¢ HOKYMEHTaMHu, COIEpKAITHMHA KOH(IJHﬂeHuHaﬂLHy}o
HH(POPMAIHIO, B TOM YHCIIE ¢ AOKYMEHTAMH MO JTMYHOMY COCTABY.

[IK 1.8. OcymrectBisats Tenedonnoe 00CIIyKHUBaHME, TIPHHEMATE U IIEPE/ABATH (akcer.

1IK 1.9. OcymectrisTs TIOArOTOBKY JIENI K IIEpeiadc Ha apXHUBHOE XpaHEHHUE,

IIK 1.10. Cocrasnste omwcnm mer, OCYINECTBIATE IIOATOTOBKY MHell K MEpenadc B apXmB
OpraHu3alHiy, roCyIapCTBEHHBIE H MYHHIHIATbHEIE APXHBEL.

2. Opranuzauns apxXHBHOH u CHPaBoYHO-HHPOPMAIIHOHHOH paboThl 1o JOKYMEHTaM
OpraHH3aNHH.

IIK 2.1. OcymecTBusars OKCHICPTH3Y IIEHHOCTH JIOKYMEHTOB B COOTBETCTBHH C JEHCTBYIOMMMHE
34KOHOJATENBHBIMU aKTaMH U HOPMATHBAMH.

1IK 2.2. Bectu pabory B cucremax BIEKTPOHHOT0 TOKYMEHT0000pOTa.

IIK 2.3. PaspabareiBate u BecTH KIIaCCHUKATOPEI, Tabenn u apyrue CIPAaBOYHHUKH 10
JOKYMEHTaM OpraHu3alyy.

IIK 2.4. Obecneunpars npueM o pammoHaTbHOE pa3sMenieHue JOKyMEHTOB B apXuBe (B TOM
HHCIE NOKYMEHTOR II0 THYHOMY COCTABY).

IIK 2.5. Obecrieunsarts yuer u COXPaHHOCTb JIOKYMEHTOB B apXHBE,

IIK 2.6. Opranu3oBBIBATH HCIIONB30BAHME dPXHBHBIX NOKYMEHTOB B HAay4HBIX, CIPABOYHBIX H
NPaKTHYECKHX I1EJISX.

IIK 2.7. OcymecTBisaTs OPraHH3alHOHHO-METOMYECKOE PYKOBOICTRO H KOHTPOIE 3a paboToit
dpXHBa OPraHH3ALMH U 33 OPTaHK3AIMEH NOKYMEHTOB B IeTONPOH3BOLICTRE.

3. BbinonHenwe pabot no npodpeccun 21299 [lenonponssoanTens.

4. BeinonHerue pa6oT no npodeccumn 20190 ApxuBapuyc

4.Konrpoar u ouenka PE3YILTATOB OCBOEHHS ANANTHPOBAHHOH 00pa3oBaTeabHOI
NPOrpaMMeI

Texymmii konTpoan yeneBaemocru u NPOMEKYTOUHAN ATTECTANMS 00yYaromuxcest

C uenblo KOHTPONS M OlEHKH PE3YJILTATOR TIOATOTOBKH M y49eTa WHIMBHIYAThHBIX
06pasoBaTebHbIX IOCTHKEHHH 06yIaiomumxcs NPHMEHSFOTCS

= BXO/IHOM KOHTPOJIb;

- TeKYUIHH KOHTPOJIb;

- [POMCIKYTOYHAs ATTECTALMS;

- TOCYIapCTBEHHAS UTOrOBasi ATTECTAIIHS.

IIpaBuna yuacTust B KOHTPONAPYIOMIAX MCPOINPHATHAX W KPATEPHH OIEHUBAHUS NOCTHKEHHI
00y4aroNmXes OmpeensioTes [10T0KeHHeM 0 (hopmax, NEPHOIMYHOCTH H NOPSIKE HPOBEICHHS
TCKYIICrO  KOHTPOISL yCHEBAGMOCTH M NPOMEXYTOUHOH arTectaume B BY  «Jlanrenacckuii
HNONMATEXHHYECKN# KoIutepk», [lopsaxom obecrieueHms HNPOBECACHHUS TOCYIapCTBEHHOH HTOTOROMH
arrecrauuu B bY «Jlanrenmacckuit monurexmmueckuii kommemiy.

Texymmii xonTpONE yenepaeMocTH OCymIECTBIgCTCS NpenofaBareneM H/UMH o0ydaronmmcs
MHBAIMAOM MmH oOydaiommmes ¢ OB3 B mpomecce IIPOBEJICHUSA IIPAKTUYECKHX 3aHITHH W
1abopaTOPHBIX paboT, a TaKKe BHIIOTHCHIUS VHIUBU/IyAIBHBIX PadOT U OMANIHUX 3alaHui, Wik B
PEKHUME  TPEHHPOBOYHOIO TECTMPOBAHHA B LEAX IONyYeHHs HHQOPMANUE O BHIIOIHEHHH
00yuaeMbIM TpeGyeMEIX JeHCTBHI B IPONECcce Y4eOHOM NeATeIbHOCTH; IPABHITBHOCTH BLITIOTHEHHS
TpeOyeMBIX JIeHCTBHI; COOTBETCTBHM hopmMbl  jeficTBHS maHHOMY oSTamy YCBOEHHA Y4eOHOro
MaTepuana; (QOPMHPOBAHMH NEHCTBHA ¢ NOIGKHOM Mepol 0600eHns, OCBOEHHS (B TOM 4HCIe
aBTOMAaTH3UPOBAHHOCTH, OBICTPOTEI BBITOTHEHMUS).

IIpoMexyTouHas aTTeCTalHs MPOBOIUTCS IO HTOTaM peanu3anuu y9eOHOH AHCIHILIHHBL,
MEHMCIHILTMHAPHOTO  Kypea, MpopecCHOHANIBHOTO MOMYISL, BCEX BHIIOR mpakTHK. ITo wroram
TPOM3BONCTBEHHOH IIPAKTHKH MPOBOIMTCA C YYETOM MHEHHS paboToaarens ¢ Mecra €& (IpaKTHKH)
IIpoxosxienus. IIpomexyTounas arrectamus nposomutes B dopme 3aueros, auQdepeHImMpoBanHbIX
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3A9CTOB W S5K3aMEHOB, KOMIUIEKCHBIX DK3aMCHOB M KOMILIEKCHEIX Au(depPeHIHPOBAHBIX 334ETOR,
3aveTs, TH(PEPEHIHPOBAHBIE  3a9eThl W KOMIIEKCHBIH  mudhepenuupoBannnii  zager
[PCAYCMATPHBAIOTCA 32 CYET BPEMEHH, OTBEICHHOTO Ha OCBOCHHME COJEPKAHHA y4eOHOI
AUCLHTUINHEL,  MEXIHCUHIUTHHAPHOIO — KYpCA. OK3aMeHEL,  SK3aMeHbI KBaTA(DHKAIHOHHEIE,
KOMILIEKCHEBIE SK3aMEHbI IPOBOJIATCS B OTACIBLHO OTBENEHHBIH JeHD IIPOMEIKY TOTHOM aTTCCTAITHH.,

Ha Beckr wmukn o6ygenms YYEOHBIM IIIIAHOM TIPETYCMOTPEHO 5 HeleNb NPOMEKYTOYHOM
aTTeCTaluy, B T.4.: 2 Kype — 2 Hezeny, 3 Kype — 2 HEJICNH, Ha ToceqHeM Kypee 00yueHns - | memes.

Ipomexyrounas arrectanms mo mmenHmIEHAM 00IIEro TyMAaHHTAPHOIO M COMUANBHO-
OKOHOMHYECKOT0, MAaTEMaTHYECKOT0, OGMIEro CCTECTBEHHOHAYYHOTO, & TaKke NPOohEcCHOHATLHOIO
[HKIIOB IPELyCMOTPeHa B (OPME 3K3aMEHOR, 3a4eTOR, Au(hepeHInpPOBAHHbIX 3a9eTOB (B ToM wucie
KOMIIEKCHBIX, 110 ABYM HIIH HECKOJILKHM macounnuaam).  Ilo jpucnunimmae «Pusnueckas KYIIBTYpas
B nukne OI'CH dopma npomexyTounoit aITECTAllMK B K&KIOM CEMECTPE — 3aY€T, a B HOCIETHEM
cemecrtpe  muddepeHnMpoBaHHBIT  3aver. Qopmolt  mpomesiy TOUHOIH arTecTalMyu 110
IPOQECCHOHAMBHOMY — MOIYIIO  SBISCTCS SK3aMeH  (KBalH(HKAIMOHHEI). 3auetsl W
A hepeHIHpPOBAHHBIE 3aUeThI HTPOBOAATCA 34 CUCT BPEMEHH, OTBEACHHOIO HA OCROCHHE COZIepIKaHus
Y4IeOHOH IMCUHNIMHE, MEKInCIHImMHEApHOro kKypeca (MJIK).  Brmonmnenwue KYPCOBOH paboTkl
paccMaTpuBacTes Kak BHA y4eOHOM paboTEl Mo MEXTHUCIMINIHHAPHOMY Kypey MJIK 01.01.
HokymenTannonnoe obecreyenne YIPABJICHHA B paMkaX IHpodeccHoHansHOro Momyas IIM 01,
Oprasusanms [oKyMeHTAIOHHOTO 06ecTedeH s YUPABJIEHUS H QYHKIHOHHPOBAHHS OPTaHH3aAIHH.

®opma NMPOMEKYTOUHON ATTeCTAUHH s obysaromuxcs ¢ OB3 onpenensiercsa BEIYIIMM
IIPETIONIABATENIEM € YYETOM MHIMBHUAYATHEIX O0COOEHHOCTEH (ycrHO, THCBEMEHHO wHa Oymare,
THCPMEHHO Ha KOMIIBIOTEPE, B (JOPME TECTHPOBAHH).

Wnetpykius mo mopsiiky HPOBEICHHST TPOLEAYPHI ONEHUBAHUS IIPE/IOCTABISAETCS TAKKE B
AOCTYIHOH  (opMe (YCTHO, B MHCBMEHHOI (opme, ycTHO ¢ wCmMONB3OBaHHEM yCIyT
CYPNIOIEPEBONIHKA, ACCHCTENTA, ThIOTepa). JJocTyHas (hopMa IpenOCTABNEHNS 3aIaHmI OIeHOUHELX
CPE/CTB: B IEYATHOH (opMe, B meyaTHOH (HOpME yBETHYEHHBIM mpHpTOM, B hopMe d1eKTpoHHOrO
AOKYMEHTA, 3aJaHusl 3a4YMTHIBAIOTCS ACCUCTEHTOM, 3aMaHHS IIPENOCTABNIAIOTCS ¢ HCIOIB30BAHHEM
cyphonepesona. Jloctymuas (opma MpenoCTABNEHHS OTBETOR Ha 3ajaHus (MECHMEHHO Ha Gymare,
Ha0OP OTBETOR Ha KOMIILIOTEPE, C HCTIOMb30BAHMEEM YCIIYT ACCHCTEHTA, YCTHO).

[Tpu mEOGXOMUMOCTH TPEAYCMATPUBACTCS yBETHYCHHE BDEMEHH Ha IIOJITOTOBKY K 3a4eTaM
JK3aMCHaM, a TakKXke IPeNOCTABISETCS OMOJHUTEILHOS BpEMA IS MOATOTOBKH OTBETAa HA
3aueTe/sK3aMeHe.  BO3MOXKHO YCTGHOBJICHHE — HH/IMBHAYANBHBIX  IpaUKOB  IPOXOIKICHHS
IPOMEKYTOUHOH arTecTanud oOyyamommmucs ¢ OB3. IIpomexyTodnas aTTecTaums MoxeT
IIPOBOJTUTECS B HECKOJILKO 3TAIIOB.,

Hna onenku xawecta noarororkm 00YYAIOIMXCA W BBITYCKHHKOB II0 npoecCHOHATBHEBIM
MOZYJIAM NIPUBJICKAIOTCS B KAY€CTBE BHEINTATHEIX SKCIICPTOB paboTomarem.

Konxperusie popmer u HPOLENypel TEKYLIETO KOHTPOISA YCIEBAEMOCTH H MPOMEKYTOYHO
aTTeCTAlMA ODYYAIOIMXCA MHBATHAOR B obGyYarommxcs ¢ OB3 YCTaHABIMBAIOTCA KOJIEIKEM ¢
YHCTOM OTPAHUYEHUH 3/0POBbSl H PEKOMEHIALMH, NaHHBIX MO pe3ylbTataM MEOHKO-COLMATBEHON
IKCIEPTH3BI, COAEPIHKAIMECS B MHAMBHLyaIbHON TIPOrpaMme peabunutanuu HHBATAIA.

Opranuszamus rocygapereenmnoii HTOroBod ATTECTAIMH BbINY CKHUKOB-UHBAJIHIOE H
BRIy CKHUKOE € OTPAHHYEHHBIMH BO3MOKHOCTSIME 3/I0POBbSI.

Tpebopanmsa x comepucanmro, 00BEMY U CTPYKTYpe BEIYCKHOH KBallH(DHKALMOHHOH paGoTh
ONPEACIAIOTCA HA OCHOBAHMM TOPAIKA TPOBEICHHS FOCYNapCTBEHHOH HTOrOBOM arTecTamuu
BBITYCKHUKOB 110 mporpammam CIIO. Ilporpamma TOCYNapCTEEHHON HTOTOBOM ATTECTALHH CIKETOTHO
paspabarkIBaeTCst B yTBepIKIaeTCH AUPCKTOPOM KOJLIE/IKA TI0 COTNIACOBAHMIO ¢ paboTO/[aTeNeM moc e
UX 00CY/KICHNS Ha 3aCETAHUH COBETA 00pazoBareIbHOil oprasm3anuy. IIporpamma rocynapereennoit
MTOTOBOH aTTeCTAlUK JOBOMUTCS 10 CBEICHYS 00YYaIOIIerocs e Mo3JHee, YeM 3a IIECTh MECSIIIEB 10
Hagama TMA. [lpu Bemonuesun wu SAllUTe  JMINOMHOH paboThl (MPOEKTA) BEINYCKHAK B
COOTBETICTBHM ¢ TpeOOBaHMAMU (elepaibHOro TOCYIAPCTBEHHOTO  00PasoBATENLHOIO CTaHKapTa
JACMOHCTPHPYET YPOBEHB TOTOBHOCTH CAMOCTOSTENLHO PeIIaTh KOHKPETHBIE MPOdECCHOHATLHbIE
3aJa4u.
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Temaruxa munnomusx paGor ONPEACTACTCA IO COTTIACOBANHMIO ¢ paboTomaTe IeM. Bemyckauky
TIPENOCTARIISETCS NPaBO BEIGOPA TEMBI JUILIOMHON paGoTh 13 IPE/UIOKEHHOTO MepedHs. Boimyckauk
MMCCT IpaBO NPEAJIOKHUTE COOCTBEHHYIO TEMY THILIOMHO paboTsr. Obs3atenshbmM TpeGoBatueM i
AUIUIOMHOH pabOThl SBISIETCS COOTBETCTBHE €€ TeMATHKH COACMKAHHIO OIHOTO HIM HECKONBKHX
NPOGECCHOHANIBHEIX MOZyIel 1 TIPE/IbABICHAC K OICHKE HECKONBKMX OCBOEHHBIX O0YYAIOIIHMCs
Komrerennuii. Bpems na I'MA cootretctByeT HOopMam ®I'OC CIIO.

Ilpr 3ammre BeITYCKHOI KBATU(QHKAIHONHON pabOTBI [y1st BBITYCKHUKOB-UHBATHAOB H
BRITYCKHHKOB ¢ OB3 kommemx mnpemocraBmser HeoGXomuMBble TCXHHYECKME CPENCTBA H IpH
HCOOXOIUMOCTH OKa3BIBAET TEXHHYECKYIO TTOMOIILb.

llpn  mposeneHHH rocymapcTBEHHOH —HTOrOROI aTTeCTallMHl  KOIIIeK  obecneyuBaer
COOIMIOIEHAE CENYIOMHX OBIIUX TpeboBaHMIi:

— TOCYAapCTBCHHAs HTOrOBas aTTECTAIMA IS JIUI| ¢ OTPAHWYCHHBIMH BO3MOIKHOCTIME 310pOBbs
IPOBOAMTCS B OMHOH ayIUTOPHH COBMECTHO C BEITYCKHHUKAMH, HE HMEIONTHMH OTPaHUYEHHBIX
BO3MOKHOCTEH 370POBBS, €CIIH 9TO HE CO3/AeT TPYAHOCTEN s BBIYCKHHKOR;

— B Ay[MTOpHH TIPHUCYTCTBYET acCHCTEHT, OKAa3BIBAFOLIMIL BBITYCKHHKAM  HEOOXOIHMYIO
TCXHHHCCKYIO IIOMOIIb C YIETOM HX MHMBUIYATBHBIX 0COOCHHOCTEI (3aHATH pabouee mecTo,
[ICPE/IBUTAaTRCS, MPOYATATh M OQOPMHTE 3a7aHHE, OOMATHCS ¢ WICHAM roCyIapCTBEHHOM
9K3aMEHAITMOHHONH KOMHCCHH);

— BBIIYCKHHKH IIONB3YIOTCA HEOOXOAUMBIMH TeXHHYECKHMH CPE/ICTBAMH ¢ VYYE€TOM WX
WHIUBH/TYAIBHEIX 0COOCHHOCTEIH;

— obecneunpaercss GecHpensaTCTBEHHBIH HOCTYIl BBITYCKHMKOB B ayAWUTOPHH, TyaleTHBIC H
APYTHC NIOMCIICHN, & TAK)Ke UX NPeObIBAHNHE B YKA3AHHEIX IOMEINCHHSK (Hanuave nanmycos,
[OPYYHEH, PACIIMPEHHEIX TBEPHEIX IIPOEMOB, JU(TOB, ayIUTOPHS PacIONaraeTes Ha IIEPBOM
OTaXE, HATHIHE CHEIMANBLHBIX KPECel U APYTHX IPUCTIOCOOTEHUIT).

ObecneucHne cnemMaIbHBIX yCaA0BHI /1151 00y4AKMUXCH HHBAJIMIOB H 00yYAIOMMXCs ¢
OrPAHHYEHHBIMHA BO3MOKHOCTSIMH 3/10POBbS

Kangposoe obecneuenne

Peammzanus AOIIICC3 mo cnenHambHOCTH o0ecIeYrBaeTcsl e aroru9ecKMu Kazpamu,
MMEIOIUMH  BBICHIEE  00pa3sOBaHME, COOTBETCTBYIONIEE HPODUIIO [penogaBaeMoil  JHCIIHILTHHBI
(Momyms). 100% npenonasareneii HOJTyHHITH JTONIOTHATEIBHOE NPO(ECCHOHANBHOE 06pa3oBanye 110
HPOTPaMMaM  TIOBBILICHUS. KBAH(QUKAIMH, B TOM d9HCie B (opMe CTAXUPOBKH B NPOQUILHEIX
OPraHM3allisiX TakKe 10 BonpocaM o0ydeHus HHBATH/IOB U vl ¢ OB3 B NPOQHIBHEIX OPraHE3aIHsIX.
OneIT JeATeNbHOCTH B OpraHu3alusX COOTBCTCTBYIOINEH IPOMECCHOHANBLHON cephl sgBisieTcs
00sI3aTENBHBIM JUIS [IPEIoIaBaTeNel, OTBEYAIONIHX 38 OCBOCHIE 00y4aromuMest TPoPECCHOHATBHOrO
yuebnoro mmkma. K peanmzarmu HPO(ECCHOHATEHON — 06pazoBaTENbHOMH IpOrpaMMBI 1715
OOYHAOIIMXCS-HHBANA/IOB B 00YIarONmXCs ¢ OTPaHWYCHHBIMH BO3MOXXHOCTSIMH 310poBbsa (OB3)
OpHUBJIEKAaIOTCH TBHOTOD, IeAarora-mcuXoJIory, C-OL[I/I&HLHLIf/i, CIICIHAIIUCTEL 1O CIICIIHAIbHBIM
TCXHHHECKUM U IIPOTPAMMHBIM CPEICTBAM OOYUEHHS.

Telorop ocywectrisier mumMBHAYaNBLHYIO pabory ¢ oOydaromuMmucs ¢ OrpaHHYEHHBIMH
BOSMOKHOCTAMHE 3/10POBbA M MHBATMIAME B 00Pa30BaTENHHOM NPOLECCE IPOIECCe COMHaTU3aliT,
[IPOBOZMT JNOTOTHHUTENbHbIE HH/MBUAYATEHEIC KOHCYTBTAIMA M 3aHSTHS C OOYYAIOIIMUCS TSt
OKa3atus IIOMOIIH B OCBOCHHH y4e0HOTO MAaTepHaia, BEIPAOOTKH HABBIKOB K 00y4YeHwHIO.

ITemaror-ncuxonor ocyrmecTsiser MEPBI 110 CO3JIaHHIO OJIATOIIPUATHOIO ICHXOIOTHYECKOTO
KIuMara, (popMUPOBAHUIO YCIIORHIL, CTAMYTHPYIOIINX JIMIHOCTHBIA M 1pO(pecCHOHANLHBIA pocrT,
00CCTIEYEHHIO [ICUXOJIOTHYCCKON  3aIHINEHHOCTH] aDUTYpPHEHTOB H o0Gyuaromuxcs, MOAJEPIKKE H
YKPEILICHUIO TICHXHYECKOTO 310POBhsI 06YYaIOIMXCA ¢ OTPAHHICHHBIMHE BO3MOKHOCTAMH 3[0POBBS U
UHBATUIOB.

CounaneHeiii  memaror ocymecTRIseT COLMATIBHYIO  3alIATY, BBIABIACT MOTPeGHOCTH
00y4aromuXCca ¢ OrpaHAYEHHBIMH RO3MOXKHOCTSIMH 300POBBA U WHBAMIOB W HX ceMeli B cdepe
COIMANBHOR TIONICPKKH, OINpEeNseT HATPABICHHS ITOMOLIH B ajanTalid W COLMATH3AINH,
YHacTBYCT B yCTaHOBICHHOM 3aKOHOIATEILCTBOM Poccuiickoii Desepalliu NOPSAKE B MEPONPUITHAX
0 OOECTICYEHHNIO 3AIIATHI MPAB U 33aKOHHEBIX WHTEPECOR pebeHka B IOCYMApCTBCHHBIX OpraHax U
Opraax MeCTHOI'O CaMOyIIpaBICHHUS.
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Cremwamicr 0o CueHMANBHBIM  TeXHHUECKHM W IPOTPAMMHBIM CPEACTBAM  OOy4YeHHs
OCYWIECTRIET TEXHUYECKOE H METONMYECKOE CONPOBOMKIICHHE IOPSIZIKA HCTIONB3OBAHHS B
00pasoBaTenEHOM Hpolecce COBPEMCHHBIX TEXHMYECKHX H IPOIPAMMHBIX CPEICTB o0y4eHus,
TTOMOTAET NEAArOTHIECKIM PaOOTHHKAM H O6YHAOLIMMCS HCMOIB30BATE STi CpENCTBA, COACHCTRYET B
oOecrieYeHNH  00YYAIOMUXCA ¢ OTPaHMYICHHBIMH ~ BO3MOXHOCTSMH ~ 3[0POBbSL. ¥ HHBATHIOB
AOHONHUTETBHEIMA CIIOCODAaMH Mepeauy, OCBOSHHS U BOCHPOU3BO/ICTBA y4eOHOH undopmanmu,
OPraHu3yeT pazpaboTKy H BHEAPEHHE CIELHATHHBIX METOIUK, 3ICKTPOHHOrO OOy4eHHS W
AHCTaHIUMOHHBIX 00pa30BATENBHBIX TEXHOIOTHI.

Cypromepesomunk  obecnevnpaer OOyYaIOWMMCA ¢  OTPAHHYCHHBIMH  BORMOXHOCTSMI
3/0POBRA. M MHBATHIAM DPAaBHBIH JOCTYN K HHGOPMAIMH BO BpEMS  3aHSTHH, CHOCOGCTBYeT
TOMHOUEHHOMY  ¥4aCTHIO TIyXWX M CciabOCHBINAIIX O0YYalOmuXes B yuebHOH W BHEy4eGHOM
JIeATEIBHOCTH.

Yuebno-mMeroguueckoe u HH(popMATHOHHOE 0GecTeueHHe

AlanTupoBaHHas — 0OpazoBarentHas nporpaMMa  obecniedeHa  yueOGHO-METONHYCCKOl
AOKyMEHTAHEH II0 BCeM JIMCLUIIIHHAM, MEXIHCUUIUTMHADHEIM KYpeaM H IpodecCHOHANBHBIM
MOAYTAM B COOTBETICTBHM ¢ TpeboBammsMu @OI'OC CIIO 1o cnennansHocTH  46.02.01
HoxymeHTaronnoe obecrnedernme YOPaBIEHHA ¥ apXHBOBEICHHUE.

Bueaynmropras paGora COIPOBOKOACTCH METOAUYECKHM OOecreyeHHeM H 0OOCHOBAHHEM
BPEMCHH, 3aTPaYMBaEMOI0 HA €€ BLITOJHEHHE.

Bo BpeMs camocrosTensHON MOArOTOBKH oOywaronuecst obecreunBaoTes JOCTYIIOM K
HH(POPMATHOHHO-TeIeKOMMYHHKAMOHHON CeTH «MnTeprery (nmamee — cets Wureprer). Kammsiii
obyuwaromuiicss ofecnednBacTcs He MeHee ueMm OTHUM Yy4YeOHBIM TI€YATHBIM W/HIH 3NEKTPOHHBIM
M3IAHHEM TI0  KaX/I0H MHUCUMIUMHE HPOdecCHORANBHOTO YYeGHOTO NMKIA W OIHHM y4eOHO-
METOAMYCCKUM TIEYATHBIM H/HJIH 37I€KTPOHHBIM U3IAHHEM 110 KaXIOMY MEKIUCTIUILTAHAPHOMY KYpCY
(BKIFOUAs S7TEKTPOHHbIE Gazbl ICPUOIMYCCKUX H3/1aHUi).  Bubmuoreunriii hoHx ykoMmmiexTosan
TICYATHBIME H/HIIH SNEKTPOHHBIMU W3IAHASIMH OCHOBHOM H JIOMOTHATETEHOMN y49e0HOH THTEepaTyphI 110
JUCHHUTIITHHAM BCEX YYeOHBIX IUKIIOR, W3IAHHOM 3a nocnensaue 5 ger. BuGnIHoTeuHbI (hoHI, MOMUMO
YUIeOHOM NUTEpaTypsl BKIFOYaeT oUIHATEHEIE, CIPaBOYHO-OHOIHOrpaHYecKre U TepHOIHIeCK e
u3janus B pacdere 1-2 sk3emmuipa Ha Kaxmele 100 obyuaromuxcs. Kaxkmomy obygatomemycst
obecrieueH JOCTYH K KOMIUIEKTAM GHOIHOTEIHOTO domma, cocrosmuM He MeHee uyeM m3 3
HauMEHOBAHMH POCCHHCKHX JKYPHAIIOB. Oby9aroImumes-uHBAHIaM | obyqarommimeas ¢ OB3
HPENOCTABIACTCH  BO3MOXHOCTB  ONEPATHBHOTO  0OOMeHa uHQOpMALMEH ¢ poCCHITCKUME
00pa30BATCHLHEIME OPraHU3ANAIME K HHHBHAYATBHBIE HCOTDAHWYEHHEIH JOCTYII K COBPEMEHHBIM
NPO(ECCHOHANBHEIM  6a3aM  JTaHHBIX HH(OPMAIIHOHHBIM ~ pecypcaM  CeTH Hnrteprer, Bcem
SNEKTPOHHBIM OOPA30BATENBHBIM PECYPCaM, NEPCUHCITCHHBIM B pabo4ux TporpaMMax AMCIHIUINH,
MoayneH, npaktuk. [Ipy ucnons3oBaHum SJICKTPOHHBIX M3/IAHUH KaXIbIH obyuarommiics obecneyen
paﬁoqI/IM MECTOM B KOMHbEOTepHOM Kiracce B COOTBETCTBUH ¢ 06BeMOM H3Y9IaCMBIX MHCIHILIJIHAH.
Komnemx obecrieuen HeOBXOMUMBIM KOMILICKTOM JUICH3UOHHOTO HPOrpaMMHOT0 obecneuenus. B
HTATBHOM 3ajle UMeeTcs 6 pabouumx MecT, OCHAIIEHHbIX KOMMBIOTEPHOH TEXHHUKOH ¢ BBIXOJIOM B
Hureprer, 9to oTkphIBacT J0CTYn K MHOOPMAIMOHHBIM U Oubmmorpadmaeckum pecypeam, B ToM
dHCIIC SICKTPOHHBIM 0a3aM MEPUOAHYECKUX H3IAHUI depes SIeKTPOHHO-OUOIHOTEIHYI0 CHCTEMY
Znanium.com.

MarepuanbHo-TeXHHYECKOE 0becedeH e

Matepuanbno-rexnuyeckas 6asa COOTBETCTBYCT 3ajBIEHHLIM TEXHONOTHSIM OGYYeHHUS.
Peammsanus  AOIIICC3  o6ecmeuena MAaTCPHANBHO-TEXHUYECKOH  0a30H,  crocoGeTByfommeit
TPOBENICHUIO BCEX BHIOB IAabOPATOpPHBIX paboT M NpaKTHYECKHX 3aHATHH, JTHCHUILTHHAPHOM,
MEXMUCIHIIAHAPHOR ¥ MOAYJIBHON HOATOTOBKH, Y4eOHOIL NPAKTHKH, MPETyCMOTPEHHBIX yd4eOHBIM
IJIAHOM  00pa3soBaTeIbHON  Opramus3aium. MarepuansHo-Texnuueckas  6asa COOTBETCTBYET
JEACTBYIOTIMM CAHHTAPHEIM H IPOTHBOIOKAPHEIM HOPMaM.

B Komemxe cospana Gesbaprepras APXUTEKTypHas cpeja s 00ydalonmuxca-HHBATHIOR 1
oOyuatomuxcs ¢ OB3 ¢ pasHbIME HO30TOrHAM,

g nmun ¢ OB3 Beex KaTeropuii B 3/laHAM KOJUIE/A 060PYI0BAHBI CAHY3THl B COOTRETCTBHH C
TpeOoBanuAMH. [l conpoBokienus CIYACHTOB - HHBAIMIOB B 00pasoBaTENLHOM IpoLecce,
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IPHOOPETEHO TPAHCIOPTHOE CPEICTBO: MHKPOaBTOOYC, 00OPYZOBAaHHBIA Ul IEPEBO3KE JIHI[ C
OTPaHAYICHHBIME BO3MOXHOCTSMH 3J0pOBbs. OOYCTPOSHBI aBTOMOOHIILHBIE CTOSHKH IUIS MHBAIHOB
OKOIIO 3/1aHUH 00pa30BaTeNIBHON OPraHH3aIHH COTIACHO TpeboBaHuaM. B rapmaepoOHBIX yeTaHOBIEHE]
AOHLOIHATCIBHBIE BRIKIIOYATENH, paboTaloliie mapawientHo. B kopumopax, xomiax 00opyIoBankl
MECTA OTHbIXZ W OXHIAHHA (MeCTa 1A CHACHHA). J[OHOMHHTENBHO VCTAHOBIEHBI OPUCTEHHEIE
NOPYYHH V1A KoMBOPTHOTO ¥ Ge3011aCHOTO HEPeIBHKEHUS 110 KOPHIOpaM H JICCTHHIAM.

YCTaHORIEHBI  CpencTBa MHMOPMAIMOHHO-HABHTAIMOHHOMN NOMACPIKKH: OKpPaHBl, TEKCTOBOE
TabJo,  ayJMOBH3YalIbHBIC HH(QOPMAIMOHHO-CIIPABOYHEIC CHCTEMBI,  Pa3MelleHb TAKTHILHEE
TAONMYKK, 3HAKH, HHGOPMAUHOHHBIE HAKICHKH., CHCTEMBI CUTHATH3AIHN W OMOBENIEHHS JUIT
00y4alOMIIXCS ¢ OrPaHMYEHHBIME BO3MOMKHOCTSIME 3M0pOBbsl M MHBAIH/IOB BKJIIOYAET BH3YAIBHYIO
(CBETOBBIC MasgKH, CXeMBl 3BaKyarlin), 3BYKOBYIO (3BOHKM, PaJHMOCHTHAI) H TAKTHIBHYIO
MH(POPMALIHIO (CXeMa 3BaKyallHH, BBITOTHEHHAs wpudrom Bpaiins) mist curnammsarmm 06 onacHocTH
U IPYTHX BAKHBIX MEPOIIPUATHSIX.

C yuemom nompetnocmeii nuy ¢ HapyueHusmu 3peHusL:

K BXxomy B 3mamme RBBLIOMNEH TPOTyap ¢ TaKTUJIBHOH IIHTKOH, Npe/HasHAYCHHOH s
nepenayy HHGOPMAIHH O IYTH ¥ HANPABIeHHH JBHKEHHAS CIA00BHISIIM i HE3PSIUUM.

Obecnieden JOCTyN B yuUpeskieHHe LIS HHBATHIOR: UEHTPaIBHEIA BXO/ B 37aHue 000pyI0BaH
TMIAHYCOM € HECKONL3KUM MOKphITHeM. HapyxHad necTHHIA ¥ naHxyc 060pyIoBanbl NOPYYHAMHE C
00erX CTOPOH COOTBETCTBYIONIEH BEICOTHI H GopmEI (Tepuiia s HHBATHAOB), KOTODbIE CILy)KaT TIpH
NEPEBHKECHUH TOTIOJHUTENBHOMN OMOPOi.

OOycTpoenbl BXOMHAs IIOMIAIKA, HABEC, PA3/IBHKHEE JIBEPH B 3IaHHUIX KOJUIEDKA.

Y BXONa yCTaHOBNEH 3BYKOBOH MasK juis JIHI ¢ HapylleHHsAMH 3penud. Bxon B 3panume
000pyI0RaH HH(OPMAHOHHOH TabIHIKOH ¢O mpudrTom Bpaiing; KHOITKO# BBI30BA IIePCOHANA.

Jnst cnaboBuAsAIMX pasMeIneHa MHEMOCXEMA CO mpudrom Bpaitng, mpencraBnsromas coboi
CXCMY IBHKEHHUA 110 KAOHHETaM M CXeMY BAKYaLHH.

llposenensr paborel mo obecreyeHnto JOCTYITHOCTH IyTeH MIBHIKEHHS B IIOMEIICHHSX
YAPEHICHHS: TIEPBAst U IIOCTE/HSIS CTYNICHN IECTHAYHBIX Maplell BBIICTEHEl KOHTPACTHBIM IBETOM
(OKETITBIM) I IpeypekaeHHs CIab0BH AMIIHX.

JUIs KOHTPacTHOTO BBINETCHUS J(BEPHOTO IpOE€Ma BHYTPH 3[aHUA yCTAHOBJIEHBI CBETOBBIC
Masiki. Ha nsepsix pasmernensr wH(pOpMaLHoOHHbE HAKIEHKH "Ocropoxno! TTpensrctue” (kpyr
JKEIITHIH).

B y4e6HBIX ayuTOpHSIX IIEpBEIE CTOJIBL B PAIy Y OKHA M B CPETHEM DALY MIPEAYCMOTPEHBI TS
00yHAIOIMHAXCS C HAPYIIEHUAMHE 3PEHMSL.

C yuemom nompebrocmen nuy ¢ HAPYWEHUAMU ONOPHO-OBUZAMETbHOZO annapama:

Obecneven 10cTyn B yupexIeHNE TS HHBAIHIOB: LIEHTPATbHbIA BXO/ B 3AaHAC 000PYI0BaH
TARAYCOM € HECKONL3KMM MOKpbITHEM. HapyxHas necTHuna B HaHAyC 060PYI0BAHEI IOPYYHAMHE ¢
00enX CTOPOH COOTBETCTBYIOIIEH BEICOTHI U ¢opmer (nepuna s maBanTHOB), KOTOpPBIE CIIyJKar MpH
[CPEABHKEHMH JOMOTHUTENLHOM OTIOPOIA,

OOycTpoensl BXOAHAS IUIOIIA/IKA, HABEC, Pa3/BUKHDIC JIBEPH B 3MaHMUSX KOJLIE/KA.

JUts TPAHCITOPTHPOBKA ~HMHBAIMIOR HA KOJSICKAX MO JIGCTHILE IPHOOPETEHBI MOALEMHHKH
JICCTHUYHBIC TYCEHHYHBIE MOOHIBLHBIE, TCICCKONMYECKHE M IMEPEKATHBIE TAH/yChl, WHBAIUIHEIE
KOJISICKH, YCTPOHCTBO (ISt IEPECAKHBAHUA JIMI ¢ OTPAHMYCHHBIMU BO3MOKHOCTSIMIL 30POBBA.

Co3panbl yCNOBHsL [l NEpeABIKEHHs HHBATH/IOB HA KOSCKAX B CTONOROI o0pazoBaTebHOH
OpraHu3any: pacllupPeH MyTh JBHKCHUS.

B yuelnbix aymuropusx mis  obyuarormxcs, NEPEBUTAIOIIUXCS B Kpecie-KoJsicKe,
YCTaHOBIICHEI CTIeIHATIbHbIE yIeOHbIE CTOIEI (110 OJHOMY B AYIUTOPHH).

Jlnst obywarommxcst ¢ HapyNIEHHAME ONOPHO-IBHIATENHEHOIO anmapara B JIEKIHOHHBIX H
Y4€OHBIX ayIMTOPHAX IMPEIyCMOTPEHA OpraHH3AIHs Oe3baprepHOil  cpesibl, ObCCIEUUBAIOIAS
Pealu3alMIO SPTOHOMUYECKUX PHHIUIOB. B aHHOM Cilydae mcnonmb3yeTcs CCHCOPHOE YCTPOMCTBO
BBOJA JUI1  OONerdeHWsT  B3aUMOACHCTBHS ¢ KOMIBIOTEPHOM  TexHHKOH  «KitaBuHTa»,
CHCUMATH3HPOBAHHBIA MAHUITYIIATOD YIIPARIEHHS C BEIHOCHBIMH KHOITKAMH.

Kaxnpiii obygaromuiics obecednpaercs B TeucHmne y4eOHOTO qHs HOYTEYKOM (IUTAHIIETOM).
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5. TpeGoBanusi Kk OPraHuU3aANUE TPAKTHKH 00y4al0muXcsl HHBAIHI0B H 00YYAIMHAXCS ¢
OrpAHHYEHHBIMH BO3MOKHOCTAMM 30POBbSI.

Ipaktika sBisieTcss oOszatensHBM pasaenom AOIIICC3. Oma TPEACTaBIACT COOOH BHI
y4eOHBIX 3aHATHH, 0OECIeUHBAIINX NPAKTHKO-OPHEHTHPOBAHAYIO IIOATOTOBKY 00YYAIOIIHXCSL.
YUeOHBIM MIIAHOM IIpeTycMaTPHBAIOTCS CHEAYIOIIME BHJBL IPAKTHK: y4eOHAsI H MPOU3BOCTREHHASL.
YueOHas IIpakTHKA W MPOH3BOJICTBEHHAS TIPAKTHKA (IO MPOQHIO CTIENMATEHOCTH) NPOBOIATCS TIPH
OCBOEHHH HPO(DECCHOHATBHBIX KOMICTEHIMHH B PAMKAX TIPODECCHOHATHHEIX MOZYIIEH H Peann3yroTcs
KOHUEHTPHPOBAHHO. lIpoBesienre  npousBOXCTBEHHOM — IpaKTHKH peaycMaTpuBaeTcs B
OprafM3aluixX, HaNpaBleHHe JEATCNbHOCTH KOTOPBIX COOTBETCTBYET OPO(QUII0  TTOATOTOBKH
obyqatommxcs. [10 OKOHYaHHH POXOIKIEHHUS TPOU3BOJACTBEHHOH MPAKTHKH OCYLICCTBILIETCS Caada
muQ.3a4eTa ¥ OTYETHOH JOKYMEHTAITHH. IlpouseoncTeennas  (mpenummoMuas) IpaKTHKa B
KomuyecTse 4 Hefens (144 4.) npexycMaTpuBaeTCs 10 OKOHYAHHY OCBOCHUS BCEX PO ECCHOHATBHEIX
MOTyNell M HPOBOIMTCS HENMPEePHIBHO B 8 CeMecTpe. IlpenmunioMsas mpakTHKa HanpaBieHa Ha
yruyOlleHHe CTYAEHTOM IEPBOHAYATBHOTO IPod)ecCHOHATHHOIO ONbITA, pa3BUTHE OOMUX W
IPO(PECCHOHATBHEIX KOMIETEHIMI, TPOBEPKY €r0 TOTOBHOCTH K CaMOCTOSITEIBHOH  TPYIOBOH
ACTTCIEHOCTH, a TAKKE HA TOATOTOBKY K BBIIOJHEHHIO BBIYCKHOMN KBATHOHKAIMORHOI paboter. K
TPOU3BONCTBEHHOH NPaKTHKE (NPEAIAILIIOMHON) TOMYCKAKTCS 00yYaroHecs, 3aBePIIUBIIHE IOIHEIH
Kype 00yHeHHA N0 IIPOrpaMMe CpEeTHET0 MpO(hecCHOHATLHOTO 00pazoBaHuA M YCIEMHO IIPOLIE/IIIHE
arTeCTallHOHHEIE HCTIBITAHUA, TIPE/[yCMOTPEHHBIE 00Pa30BaATENLHOM TIPOrPAMMOIA.

Jng mun ¢ OB3 u muBammamocTsio  popma IPOBECHHUS IIPAKTHKHA YCTAHABIMBACTCS
KOJUICIDKEM € y9eTOM 0COOCHHOCTEH MCHXO(H3HUECKOTO Pa3BHTHS, UHIUBHIYAIBHEIX BO3MOKHOCTEH
M COCTOSHHA 3I0poBbs. Ilpn HeoOXomMMOCTH I TIPOXOKIEHHS NpakTHKH muiamua ¢ OB3 u
MHBAMIHOCTBIO CO3MAKOTCA CHCHMANBHLIE MECTa C Y9eTOM HapylieHHH GOyHKUUH u OTrpaHUYCHH I
KHU3HENEATENBHOCTH. 1Ipu OIpe/ieneHnH MecT IPOX0K/IeHHS YIeOHOH 1 IIPOU3BOJICTBEHHBIX TIPAKTHK
00y4JaronuMes MHBAKHIAM KOJIEIK yUHUTHIBAET PEKOMEHIAINK, JaHHBIE 110 Pe3yIhTaTaM MeHKO-
COLMATBHON SKCIEPTH3bI, COMEPIAIHMECS B HH/MBUIYATEHON IIporpamMme peabHIIHTAAK HHBAIHIA,
OTHOCHTEJILHO PEKOMEHIOBAHHBIX YCTIOBHH M BHIOB Tpyna. IIpi HeoGXomumocTn st npoxosxienus
IPaKTHKH CTy ACHTAMHE-WHBAMAAMH CO3/al0TCs ClIeNHaIbHBIe paboure MecTa ¢ yHIeToM HapYIIEeHHBIX
GYHKUAH W OTpAHHYCHUH WX KUIHEESITETFHOCTH B COOTBETCTRIH C TpeOOBAHUSMHU, YTBEPSK/ICHHBIMA
npukasoM Munncrepersa Tpyna Poceun ot 19 moa6ps 2013 roma N 685k,

XapaKkTepHCTHKA COLHOKY/ILTYPHOH Cpebl 06pa3oBaTeIb Ol opraumsanuy, odecneunBapmein
COUHANBHYIO A/IaNTALHI0 00yYal0MHUXCsl HHBAIMAOB W 0OydYAIOMHXCH ¢ OrpAaHHYeHHLIMH
BO3MOKHOCTAMH 3I0POBbS

Baxuem  dakTopoM commannHO# amanTanud  ABISETCS HHIMBH/yaldbHas IOIACPHKKA
oOyuaromuxes ¢ OB3, xoTopast HOCHT Ha3BaHHE «COIPOBOKIEHHEN. Compogoxenue nMpuBA3aHo K
CTPYKTYpPE 00pa30BATENBHOIO MPOIIECCa, ONMPENENseTcs ero HelsMy, IIOCTPOCHHEM, COAEPKAHUEM H
METOMAMH, MMECT NpenyNmpex Aol XapakTep H OCOOCHHO akTyanbHoO, KOTma y oOyyaroumxcs
MHBAUTIOB M OOYYAIOIIMXCA C OrPAaHHYECHHBIMA BO3MOKHOCTSIMH 3I0POBBS BOBHHKAROT IpobIIEeMEI
y4eOHOTO, amanTalHOHHOr0, KOMMYHHKATHBHOTO XapakTepa, IPEeIITCTBYIONIME CBOEBPEMEHHOMY
hopmupoBannio HEOGXOMUMEIX KOMIIeTeRHi, CONPOBOIKIEHHE B KOIUTEKE HOCHT HETIPEPBIBHEBI H
KOMIIJICKCHBIN XapaKTep:

- OPraBH3alHOHHO-ICAArOTHIECKOE  COIPOBOXK/IEHAE HANPABIGHO HA KOHTPOIh YueObl
oOywarommerocs HHB&NMAA MMM OOyHaromerocs ¢ OrPaHMYCHHLIMH BO3MOJKHOCTSIMH 3JI0POBBS B
COOTBETCTBHH € rpaduKoM y4eGHOIO POLECEa B YCIOBHSIX HHKITIO3HBHOTO o0yueHus;

- HCHXOJIOTO-TIEarOTHYeCKOe  CONPOBOXACHME — OCYHIECTBIBIETCH  MIL  OOYJAIOIIHXCS
WHBATHIOB M 00YHaOIIHXCSA ¢ OTPAaHHYCHHBIMH BO3MOKHOCTSMH 300POBBS, UMEIOINX MPOOIEMB! B
00yueHuHM, OOIICHNE | CONMATBHOMN AIaNTalHuy | HANPABIICHO HA H3YYCHHE, PA3BHTHE H KOPPEKLIHIO
JIHYHOCTH 00YYarOIIEroCs H aIeKBATHOCTE CTAHOBIEHHS Cro KOMIIETCHLIHIA,

- IPOQHIAKTHYECKH-03T0POBUTENBHOE COIPOBOIKIIEHHE NpeayCMaTpUBAET PelIeHHe 3ajad,
HAIpaB/ICHALIX Ha MOBLIIEHAE TICHXHYECKUX PECYPCOB H a/IAlTALHOHHBIX BO3MOKHOCTEH HHBATHIOR
| JIUIL € OTPaHMYICHHBIME BO3MOKHOCTAMH 370POBbS, IAPMOHH3AIMIO HX MCHXITUCCKOTO COCTOSIHHA,
NPOGHUIAKTHKY OOOCTPEHHIl OCHOBHOTO 3aBONCBAHMS, 4 TAKKe Ha HOpManu3anuio  (GpOHOBOro
COCTOSHMS, BKIIOYAs HOPMATM3AMMIO MMMYHHOIO CTAaTyca, YTO HEMOCPEACTBEHHO CHIDKAET PHCK
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000CTPEHHS OCHOBHOTO 3200 IEBAHH;

- COIHMATBEHOE CONPOBOXKICHHC PEIIAeT MIHPOKHE CIEKTP BOMPOCOR COLMATBHOIO XapaxTepa,
OT KOTOPBIX 3aBHCHT YCHEIIHAs y4eOa WHBANMIOB M JIHIl ¢ OTPAHHUESHHLIMH BO3MOMKHOCTSIMHE
3[0pPOBbS. B 00pa30BATENLHON Opramm3aluu. JTo cojelcTBHE B pelnernn OBITOBLIX TPOGIEM
UPOKMBAHMA B OOMIEKHTHM, TPAHCIOPTHEIX BOMPOCOB, CONHATBHBIC BBIIIATEL, BBIICIICHHE
MaTepUanbHOH NOMOLIHM, BONPOCH! CTHIICHIHATEHOI0 00eCIICUeHHMs, HA3HAYSHHE HMCHHbIX 1 LEJIEBBIX
CTHIICHIHH PA3IHYHOrO YPOBHS, OPraHM3alds JOCYrd, BOBICYEHHE HX B CTyZAEHYECKOe
CaMOYIPAaBJICHHE, OPraHU3aHs BOJOHTEPCKOIO IBUKEHHUS.

JInst ocyILecTRICHHS THIHOCTHOTO, HHAHBHYATH3HPOBAHHOTO COMMATBHOIO COIIPOBOXKICHHS
O0YYarOIIMXCA HHBATHIOB M OOYYAIOIHEXCA ¢ OIPAHWYEHHBIMH BO2MOKHOCTSIME 3I0POBBSL B
KOJuIe/pKe BHEApeHa (opMa CONPOBOKIACHHS, KAK BONOHTEPCKOE JBHIKEHHE Cpeld CTy/IeHYeCTBa.
Bornontepckoe nBmieHHE He TOTBKO CIOCOGCTBYET COMHATH3AINA HHBAIH/I0B, HO W BJIHSIET HA
Pa3sBUTHE ODIEKYILTYPHOTO YPOBHS Y OCTAIBHEIX OOYYAKOIXCS, dopMupyer rpaxkmanckyro,
UPaBOBYIO M HPO(ECCHOHATBHYIO NOSHIMIO FOTOBHOCTH BCEX WICHOB KOTICKTHBA K OOLICHHIO 1
COTPYIHUYECTBY, K CHOCOOHOCTH TONEPAHTHO BOCHPUHMMATH CONMANBHBE, JITIHOCTHBIC |
KYJILTYDHBIE PA3THUMSL.

B komremxe nposommTcs cucreMaTHyeckas paboTa ¢ KaIpamH O HX O3HAKOMICHHIO C
0COOBIMH  00pa30BATEIPHBIME TOTPEOHOCTSIME OOYYAIOMEXCS B KOMIEIDKe HHBAMJOB H JIHI[ C
OTPaHHYEHHBIMI BO3MOXHOCTAMY 3N0POBBS B IIEAX CO3JAHUS TONEPAHTHOH Cpejil.

Tax xe, xak ® yueOHAs JleATETBHOCTh, BHEYUeOHAS JEATENBHOCTS IIPEeNCTaBIsieT coboli
OTMHYHYI0 0asy i ananTanuu. KyJIbTypHO-TOCYTOBBIE MEpOTPHSTHS, CIOPT, CTyMEHYECKOE
CaMOYNpPaBIICHAE, COBMECTHBIH JIOCYT, PACKPHIBAIOT M PAa3sBUBAIOT pa3HOOGPasHBIC CIIOCOOHOCTH H
TalaHTHI 00YHAIOMMXCS C HAPYIICHHEM CITYXa M 3PSHHMS.

OnnuM 13 3¢ (PeKTUBHEIX METOIOB MOATOTOBKH KOHKYPEHTOCTIOCOOHOTr0 pabOTHHKA SBISETCS
npueaeieHne obyqarommxea ¢ OB3 k ydacTHO B KOHKYpcax IIpodyecCHOHATEHOTO MacTepcTBa Ha
PASIHIHBIX yPOBHAX. KOHKYPCH ClOCOOCTBYIOT JOPMHUPOBAHHUIO ONBITA TBOPYECKOH JCATETBHOCTH
00y4alommxcs, CO3MAIOT  ONTHMANBHBIE  YCIOBHA  JUIA caMOpeallM3allil  JTHYHOCTH, ec
NpO(ECCHOHANBHON W CONMANBHON  ANANTAIMH, TORBITICHUS YpoBHsS  NpodecCHOHAILHOro
MacTepcTBa, HOpMUPOBAHUS TOPTPOIIHO, HEOOXOIUMOTO IS TPYZOYCTpPOICTBA.

Obyuarommiics ¢ OB3 yuacTByeT HapaBHe ¢ JPYIrHMH B KYIBTYPHOH JKM3HH KOJUIEIDKA M
NPUHEMACT Y4aCcTUs B OOIIECTBEHHOM ()OPMHPOBAHHH CTYIEHIECKOTO CaMOYIIPaBIIEHHS], CIIOPTHBHBIX
CeKIUAX W TBOPYCCKHX KITybax, ONMMIHaaXx M KOHKypcax Npo)ecCHOHATEHOIO MacTepeTBa, MMeeT
IIPaBO HA PABHBIC BO3MOYKHOCTH JIJIsl OTABIXA M 3aHATHIA.

5.2. MarepHalbHO-TeXHH9eCKOe ofecrmedenue
Iepedens kabureTos, naGopaTopuii, MACTEPCKHX ¥ JIP. IS IIOATOTOBKH IO CIISIHATEHOCTH:
46.02.01 JloxymenTtanuontoe obeciiedeHre yIpaBIeHus i apXHBOBENCHHE

Ne Haumenoranue

Kaouuaersl

Pycckoro s3bika u muTeparype

Hcropun u obimecTro3Hanus

DOuznkn

Buonorun

1
2
5
6 XAMuu
7
8

I'eorpadmn

9 COITHAIBHO-3KOHOMHAYECKHAX JAHUCITHIIIIHH

10 HHOCTPAaHHOTO S3BIKA;

11 MaTEMaTHKH H UHDOPMATHKH,

12 SKOJIOTHYCCKHX OCHOB NPHPOIOTIONE30BAHHL;

13 OKOHOMHKH OPTaHHM3ALHH H yIIPABICHHS NEPCOHAIOM;
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14 MEHE[KMEHTA;

15 IPAaBOBOTO 00eceYeHns PohecCHOHATLHOM NeITebHOCTH;

16 TOCYAapPCTBEHHOM U MyHUITUIIANBHOM CIYKOBL;

17 JIOKYMEHTAHOHHOIO 00ECTIEYEeH ! YIIPABIEHMS;

18 apXUBOBEICHH;

19 1podeCcCHOHATBHOM ITHKA U IICHXOJNOTHH IETIOBOTO OOLICHHUS:

20 0e301acHOCTH KU3HENEATENLHOCTH;

21 METOOHYECKHIA.

JlaGopaTopun

HHPOPMATHKH H KOMIIBIOTEPHOU 06paboTKH TOKYMEHTOB;

TEXHHYECKUX CPCOCTB YIIPaBICHU;

CHCTEM ICKTPOHHOTO ,I[OKYMEHTOOﬁOpOTa;

AOKYMEHTOBCICHHA,

n| B W | —

ydeOHas kanuensapus (cayx6a JoKYMEHTAHOHHOTO 06eCIIeYeH s YIIpaBIEHUS).

CoopTUBHBIH KOMILIEKC:

1 CIIOPTUBHAKIA 3aT;

OTKPBITBIH CTAXHOH IMPOKOTO MPO(HIIS ¢ 3TE€MEHTAMHE I10JI0CHI TIPETISTCTBHIL;

3 CTPENKOBBIA THP (B 000K MOIU(UKAIIMH, BKITIOYAS 3/1eKTPOHHEIH) HIIH MECTO /st
CTPEIILOBI.

3aJsI:

1 OMOIHOTEKA, YHTANBHEIH 3aJ1 ¢ BEIXOJOM B CETh Hnrepuer;

2 aKTOBBIH 3a71.

ObecreumBaercs JOCTYI K HHQOPMALMOHHEIM PecypcaM, K 6a3aM JIaHHBIX, B YHTANBHLIX 3a71aX K
CIIPAaBOYHOH W HAYYHOH JIHTEPATYpe, K NEPHOIMIECKHM H3TaHHSIM B COOTBETCTBHH C HalPaBJICHAEM
HOJTOTOBKH.

B KOMIBIOTEPHBIX KTaccax HMeETCst He0OX0IMMOe TIPOrpaMMHoe obecnedenue: Windows XP,
Microsoft Office, Internet Explorer, Korcymsrant [Tmoc, USB Disk Risk, Google Chrome, Mozilla
Firefox.

JIabopatopubie w mpakTHYeckwe paboTHl  OOYYAROIHXCS IpoOBOAMTICS B KaOMHETE
CICHTCXHOJIOTHH, KOTOPbIH MMEET KOMIUIEKT 3JEKTPOYCTAHOBOYHBIX M3JIENMi IS COOPKH, CXEMBI
JNEKTPOCHAOKEHNAS, MOHTAKHBIC TIAHENH, CTCHABL JUIS TIOATOTOBKH 3ICKTPOMOHTAKHHKOB K
STEKTPOMOHTEPOB, SNEKTPOMOTOPHI ¢ IPHCOSTHHUTE/IBHOH NAHENBIO, KOMIIBIOTED, IPOEKTOP, 3KpaH
HACTEHHBIH, YHHBEPCAIBHBIH IIH(DPOBOIl BOMLTMETD, HH(POBOI U3MEPUTENb BIAXHOCTH, H3MEPHTENTE
BHOPALMH, H3MEPHTETH TEMITEPATYPbL, BOLAHO- PACIPEIETHTENBHOE YCTPORCTEO | T.11.

YaeOHy10 U IPOM3BOJCTBEHHYI0 MPAKTHKY OOYHarommecs IpOXONST Ha 6ase TIpeIPUATHI
ropofa Ioxawiy Ha OCHOBE JIOTOBOPOB Ha MPOXOKIEHAE YueGHOM H IPOU3BOICTBEHHO IIPAKTHKH.

5.3. Hndopmanuonno-6ué.amoTeHOE 0GecedeHne

HIICC3 obecnevena y4yeOHO-METOAMYECKOH MOKYMeHTammed u MarepHajaMH 110 BCEM
y4eOHBIM KypcaMm, IHCHHIUIAHAM  (MOAYNAM) OCHOBHOM npodeccHOHANEHON  00Pa3OBATETBHOM
nporpammel.  BHeaymuropHas paGora  o0ydaommmxcs  COMPOBONKIAETCS COOTBETCTBYIOIIHM
METOIHIECKHM 0OECIICUCHHEM.

bubmuoreunsii GoHA YKOMINEKTORAH MEYATHBIMH W/HIH SJIEKTPOHHBIMH ~ M3IAHUAMHU
OCHOBHOH ¥ JIOIIOMHUTENLHOR yUeOHOM THTEPATYPHI 110 IMCIHIIIHHAM BCeX MUKIO0B. OBGecIeueHHOCTD
yueOHOl ¥ y4eOHO-MeToHYecKOi JUTEPATYPOHl COCTABIIET He MeHee 1 3K3emMmisgpa Ha OIHOTO
obyJaromerocs.
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DOHJL [ONOTHATENLHON IHTEPaTyphl MOMHMO Y4eOHON BKITIOUACT ouIHaNbHBIE CIOPABOYHO-
OubOmiorpaduyeckme, CHpaBOYHO-HAYIHBIE, HOPMATHBHO-TEXHONOTHYECKHE W IEPHOTHYECKUE
u3anus B pacdere 1 -2 sxsemmisipa Ha kaxsie 100 o0yyaromuxcs.

Peanmusanms  ocHOBHBIX  06pazoBaTebHBIX IporpaMM  oOecredeHa TOCTYHOM —KayKoro
oOywarommerocst K 0a3aM JaHHEIX H OHOIHOTEUHEIM donmam, popMuEpyeMbIM IO TIOTHOMY HepedHO
AUCIHIIEH ¥ Tpodeccronanbubx Momyeii [IITKPC. BreaymuTopHas —CaMOCTOATCTHHAS pabora
oOy4aromuecs obecnedeHa JOCTYIOM K ceTH MHTepHeT.

3HaunTENbHAS  PONE B (DOPMHPORAHHH yueOHO-TIpoeccHOHANBHON  cpenrl  dumana
NPUHAUIEKUT CAHTy, Ha CTPAHHIAX KOTOPOIO PA3MEIAETCS AKTYATbHAS HOPMATHBHO-TIPABOBAL
JOKYMEHTalHA, HHpOpMaIys 00 06pasoBATENBHOM YUPEKIEHHH, HALUPABICHHSIX JESTeNBHOCTH,
yIeOHO-METONMYECKOM ~ O0ECIICYeHNH, JOCTHKEHHS CYOLEKTOB 00pa3oBaTENBEHOTO  POIIECCa.
Hudpopmanus perymsipao oOHOBISIETCS.

Mmeercs neobxoammoe konuuecTBo HHMOPMALHOHHBIX CTEHIOB B ummane konemxa:
yIeOHBIH, METONMYecKHil, OC30MACHOCTH KM3HENEATENHHOCTH, —HCCIeN0BATENLCKOT paboTEI
1IC/1IaroroB U 00YYAIOLIMXCH, KOTOPhIE MOMOTA0OT OOYUaIONMMCS — OpPHEHTHPOBATLCS B TEKYIUX
COOBITHSX U HH(OPMHPYIOT O IPEACTOSIINX MEPOIIPHSTHSIX.
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