
Устройство на работу.  

Text 1 

1. To begin your job search, you must identify the kind of job you 

want, where the jobs are, and what employers expect. 

2. If you are a student or a graduate of a vocational, technical, or 

professional (university) training program and you have the same 

interests, you already know the kind of job you want. 

3. Begin by thinking about the work you can do. Include work you 

have been trained to do, work you have actually done, and work you 

enjoy doing. 

4. Next, talk to as many people as possible about jour job interests and 

concerns. 

5. Thinking and talking help you build a network of people interested 

in helping you. 

6. This network will lead to specific job contacts. 

7. However job counseling is also useful. 

8. Job counseling is a professional service that may include vocational 

- interest and aptitude testing; informing and advising about 

particular jobs; and providing training and guidance in the various 

steps at a job search. 

 

1. Find in the text the equivalents of the following word and 

word-combinations. 

Поиски работы, профессиональное учебное заведение, 

профессиональные контакты, служба трудоустройства, проверка 

профессиональной пригодности и интересов, обучение и 

руководство. 

 

1.2. Answer the questions to text 1. 

1.What must you do to begin your job search? 

2.What must you include when thinking about the work you can do? 

3.How can you build a network of people interested in helping you? 

4.What is job counseling? 

5.Does it provide training and guidance? 

  



Text 2 

1. Employers want to select employees who have or who can team the 

skills necessary to do the job. 

2. Most employers will not hire people who are not dependable or who 

cannot get along with others. 

3. Thus, they want to learn as much as possible about the skills, 

dependability and personal characteristics of prospective employees. 

4. Depending on the job you are applying for, you might have to 

complete an application form, participate in one or more employment 

interviews, submit a resume, take a test, have a physical examination, 

or submit references, samples of your work, and copies of your school 

records. 

5. Each of these steps in the employment process provides the 

employer with important information about you. 

 

2.1. Find in the text the equivalents of the following words and 

word-combinations. 

Предприниматели, работники, навыки, отбор работника 

(надежность работника), личные качества, претендовать на 

(работу), сдать экзамен, пройти медицинское обследование, 

представить резюме и рекомендации. 

 

2.2. What is right? 

1. Employers want to select only such employees who already have 

the necessary skills. 

2. Most employers will hire only dependable people. 

3. The employers want to learn all except your personal charateristics. 

4. You might have to take a test when applying for a job. 

5. You are never requested to submit references or school records. 

 

  



Text 3 

1. Many people believe that answering newspaper want ads is the best 

method to use. 

2. Job advertisements are found in the classified advertising section of 

newspapers. 

3. Want ads are also found in professional journals. 

4. There are two main types of want ads: 'Help wanted' and 'Jobs 

wanted'. 

You should read the want ads for two reasons: first, to learn more 

general information about jobs that are available; second, to learn 

specific information about a particular job that is of interest to 

you. 

5. The ad may tell the education and work experience that are required 

for the job, the location of the job, the working hours, and the pay. 

6. It also tells you how to apply for the particular job. 

7. Avoid ads that make unrealistic offers. 

8. If an ad suggests that you will make a lot of money quickly and 

easily, do not apply for that job. 

 

 

 

 

 

 



 


